MODEL CHRONOLOGICAL RESUME

	NAME
Street
City, State, Zip code
(A.C.) Home telephone
(A.C.) Work telephone

CAREER OBJECTIVE:    State briefly, your short and long-range career goals (optional ​ you may wish to omit career, objective from the Resume and zero in on an  objective pertinent to a particular position on your cover  letter).
EDUCATION:   List most recent first, state name of university attended, degree received, major field of study, option, minor, certificate awarded.

WORK EXPERIENCE:    Begin with most recent first, dates, job title,- name of organization, address, description of duties.  Include action verbs that are trans​ferable to the work you are  seeking.

HONORS AND ACTIVITIES:   State position or office held, organization, dates of involvement, and describe your  
activities.
SPECIAL SKILLS: Language fluency, knowledge of computers or other office machines, special equipment or other special talents that are relevant.
REFERENCES:   State "Furnished upon request" or list names, titles and addresses of several business, academic or character references.

	Clare Marton

1 Nightingale Way

Albany, New York 12208

(518) 123-4567

Career Objective:    To utilize my nursing skills  for patient care in a hospital setting.

Education:
2001-2003
           Maria College, Albany, NY

     

           AAS  in  Nursing   May 2003



           Clinical rotations at local hospitals in geriatrics,

 

           maternity, medical-surgical, pediatrics and psychiatric.

2000- 2001
           Massachusetts General Hospital, Boston, MA



           Completed the Nurse's Aide training Certificate Program

Work Experience:
2001 - Present
           St. Peter’s Hospital, Albany, NY



           Nurse’s Aide: surgery patients.

1999- 2001
           Massachusetts General Hospital,  Boston, MA


                       Nurse’s Aide: duties included patient care in outpatient clinics 

                                   and surgical ward

Honors :
2001

           Nurse’s Aide of the Year at

                                   Massachusetts General Hospital.

Special Skills:
           Fluent in French and Spanish Computer Programs used in hospitals

References:
           Furnished upon requests











