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McAuley Building

Andrea Lewis Siek School of Nursing

Classrooms/Labs
Faculty Offices

Mercy Hall
Accessibility Services
Career Services

Dean of Students
Opportunity Programs
Student Support
Tutoring Center

Main Building
Admissions

Campus Cafe

Financial Aid
Information Technology
Library

Maria Campus Store
Registrar

Marian Hall
Business Office
Human Resources
Counseling
Courtyard
Fitzgerald Court

Finding your way to
and around campus.

Minutes from the heart of the Capital District, Maria
College is located just down the street from St. Peter's
Hospital and Albany Medical Center, and the commercial
and political center of New York State.

Via Northway: Exit 1E to I-90 East, then follow local
directions below.

Via Thruway: From either North or South, Exit 24 to
1-90 East, then follow local directions below.

Via I-787: |-90 West, then follow local directions below.

Local directions: From |-90 (either east or west), take
Exit 4, merging onto Route 85S toward Slingerlands/
Voorheesville. Then, take exit for Krumkill Road. Left off
ramp onto Buckingham Drive, to first right on Bender
Lane, to left onto Krumkill Road. Left at light onto New
Scotland Avenue. Maria College is on the right.

@

MARIA

COLLEGE

MARIACOLLEGE.EDU
700 New Scotland Avenue, Albany, NY 12208

Nondiscrimanation Policy: Maria College 1z 2 nonprofit, independent, coeducationa
institution which does not disciminate in its enrcllement or employment practices for any
reason including race, sex, color, national crigin, creed, sexual orientation, menzal or
physical cisability, or any other characteristic protected by state, federal or local laws and
ordinances. Information about the services, activities and facilities accessible to students or
prospective students with disabilities regarding Title 504 may be cbtained in Accessibility
Services in Mercy Hall at (518} 8561.2508; information about the services, activities and
facilities accessible to employees or prospective employees with disabilities regarding the
Americans with Disabiities Act may be obtained from Rosa Lyn Vazquez, Human Rescurces
Manager at {518) 861.2580
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The Maria Mission

Maria is a Catholic college sponsored by the Sisters of Mercy and animated by the Mercy
charism. It provides careeelevant, opportunity education in the context of the Catholic
Intellectual Tradition to all who can benefit from it. Maria is committed to outstanding and
holistic student support services, financial sustainability and the purposive use of evidence to
drive institutional renewal and student success. Maria seeks to foster graduates who recognize
and respect the dignity of every human person and who will transform their knowledge and
skill into caring and compassionate service to others

Mari ados €6xore Val u

SERVICE SCHOLARSHIP JUSTICE HOSPITALITY DIVERSITY




Evolution Of A College

In 1958, the Religious Sisters of Mercy founded Maria as a Sister Formation and Liberal Arts

college with a student body of 52. Today we serve approximately 800 students who attend our

day, evening and weekend classes, andesm®lled in our online course offerings. From its

founding, the mission of the College has been to educate for serviservice to the greater

Capital Region and to the communities in which its graduates live and work. Although Maria

was established toducate the Sisters of Mercy, the vision broadened in 1963 with the

/] 2ftS3SQa FTANRG RSANBS LINPINI YA GKFG Ffaz 23S
General Studies AS. All degree programs were opened to coeducational enrollment in 1971.
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made available to the serious student, and therefore Maria established innovative flexible
scheduling formats. These formats serve those who want to leafrom recent high school
graduates and those seeking to advance or change careers, to older students returning to
school and whose personal schedules or learning needs have prevented them from continuing
their education. In 1971, the College established an a&ening Division. In 1981, Maria
created the first Weekend College in northeastern New York, with classes meeting every other
weekend. The Weekend College best serves the needs of a working student who must
coordinate family and career responsibilities kvéducational opportunities. The programs
currently offered during the Weekend College are OTA, PNC, and the Master in Occupational
Therapy.

The Campus
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timeless and tk contemporary; timeless because of the commitment to humanitiased

learning, and contemporary because of the modern environment in which these classic
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and todayhouses classrooms, administrative and faculty offices, and a library with more than

481,000 books onsite and online.

The cloistered convent of a Dominican order that abutted the campus was purchased from the
Catholic Diocese of Albany in 1975 to houseMarQa KSIF f § K OF N’ LINE I NI Y a
renamed Marian Hall, was renovated to preserve its architectural integrity, and in 1986 was
designated a historic building by the Historic Albany Foundation. Today, Marian Hall, a beautiful
heritage location, houss the offices of the President and administrative, lecture, and event

spaces, as well as study and reflective areas.
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integrated and holistic approach to the m®nal, academic and spiritual needs of students. The
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professional and peer tutors to help them succeed in their academic endeavors. In 2021, the
Troy Savings Bank Wnitj and Communication Center opened providing professional and
studentstaffed, missiororiented services. The Center will offer workshops in writing, resume
development, jobhunting strategies, and other related professional services, as well as
mentorshipand research assistance for graduate students.

On October 19, 2017, the Maria Board of Trustees approved funding for strategic initiatives to

I ROy OS GKS /2tftS3SQa LINA2NARAGASE Ay | OKASQOAY 3
renovations tathe McAuley Building to create classrooms and learning labs that will expand
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education.

In the beginning of 2020, the main campus entrance was relocatedcetavéstern side of

Marian Hall, with construction underway to add a Great Lawn between Marian Hall and the
Main Building. Within the Main Building, the campus café was transformed and now houses
The Roost, a cafe dining space. A new elevator and a hanédidameessible entrance were
also added to the back of the building.

Maria Today

The College, a nonprofit, independent, coeducational institution, offers a certificate program, a
variety of associate, bachelor degrees and a master degree. The certifiogi@am is in

Practical Nursing (LPN). Associate degree options include Nursing (RN), Occupational Therapy
Assistant, General Studies, and Liberal Arts. Students can pursue bachelor degrees in Liberal
Arts,Healthcare Management, Health and Occupationa@®s, Public Health, Psychology,

and Nursing Completion Programs (RE). The master degree is in Occupational Therapy. A

al NAl SRdzOF A2y KIFaX FNRY AlGa F2dzyRAYy3IS 0SSy
associate degrees to qualify fsander to four-year institutions; a coseffective benefit that
increasing numbers of its graduates elect to pursue. The Practical Nurse Certificate (LPN)
weekend program allows increased flexibility around standard work schedules for working
adults interestel in the healthcare field.

al NAFQa O2YYAGYSyd G2 GKS ySSRa 2F (GUKS AYyRAGA
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academic, personasnd spiritual supportervices These include accessibility services,

professional counseling, career services, and peer and professional tutoring. Caring faculty

provide personalized support for selfrected learning and career readiness.



Goals and Learning Outcomes
Maria Cdlege Will

w Provide highguality career and transfer programs for a student population diverse in age
and background, and deliver these programs without discrimination at a moderate cost,
with flexible class schedules, while maintaining high academic atdad

w Design methods of instruction that provide quality education, which includes maintaining
an expert faculty and integrating the latest technological developments into the
curriculum.

w Be alert to the needs of the student population that can best beegiby a small college
with close faculty/student relationships.

w Deliver all programs in a cesffective, fiscally sound manner.

w Nurture and inspire a lidong love of learning

Maria College Graduates will be Able To:

w Use ethical reasoning and criticalnking to make reflective and discerning decisions in
their personal and professional lives.

w Demonstrate career skills supported by a broad general education.

w Speak and write technically correct English and read for meaning in a wide range of
materials.

w Demonstrate competency in the use of contemporary forms of technology.

w Obtain, manage and evaluate information effectively using the library and other
information resources.

w Synthesize material from multiple academic disciplines, which develops and sdpare
desire for lifelong learning.

w Analyze scientific, qualitative and quantitative evidence.

Reaffirmed by the Board of Trustees February 7, 2012.



2024-2025Academic Calendar

Day & Evening Division

Weekend College

August 2024

26 FallSemester Begins

30 Last Day to Add Classé
November 2024

1 Last Day to Withdraw
December 2024

9-14 Final Examinations
January 2025

13 Spring Semester Begins

17 Last Day to Add Classes
March 2025

21 Last Day to Withdraw
May 2025

5-9 Final Examations

August 2024

24  Fall Semester Begins
September2024

7 Last Day to Add Classes
November 2024

1 Last Day to Withdraw
December 2024

8 Final Examinations
January 2025

11  Spring Semester Begins

25 Last Day to Add Cless
March 2025

21  Last Day to Withdraw
April 2025

27  Final Examinations

Commencement May 18, 2025

Holidays & Vacations

September 2, 2024

December 16, 2024
January 10, 2025

January 20, 2025
March 1014, 2025
April 17, 2025

April 18, 2025

Labor Day
b2@3SY0OSN MmmX
November 2730, 2024 Thanksgiving Break

Christmas Break

HAHDMN

Martin Luther King Jr.
Spring Break
Holy Thursday

Gooddy




Accreditation and Membership

Maria College is chartered by the Board of Regents of the University of the State ¥bMNew
and its programs are registered with the New York State Education Department, Room 981,
Education Building Annex, Albany vwéork 12234, Phone: (518) 43633.

Maria College is accredited by the Commission on Higher Education of the Middle States
Association of Colleges and Schools, 3624 Market Street, Philadelphia, PA 19104, Phone: (267)
284-5000. The Commission on HigBkducation is an institutional accrediting agency

recognized by the U.S. Secretary of Education and the Commission on Recognition of
Postsecondary Accreditation.

THE COLLEGE HOLDS MEMBERSHIP IN:

~ Accreditation Commission for Education in Universities
Nursing ~ Middle States Association of Collegiate
~ Accreditation Council for Occupational Registrar and Admissions Officers
Therapy Education ~ National Association of Colleges and
~ AlbanyColonie Regional Chamber of Employers
Gommerce ~ National Association of Independent Colleges
~ American Association of Collegiate Registrar and Universities
and Admissions Officers ~ National Association &tudent Financial Aid
~ American Association of Community and Administrators
Junior Colleges ~ National Catholic Education Association
~ Amercan Association for Higher Education ~ National Council for State Authorization
~ American Council on Education Reciprocity AgreementiNGSARA)
~ American Counseling Association ~New York State Council of Deans of
~ American Library Association Baccalaureate and Higher Degree Nursing
~ Association of Catholic Colleges and Programs
Universities ~ New York State Council of Practical Nurse
~ Capital District Counseling Association Programs
~ Capital District Libra Council ~ New York Counseling Association
~ Capital Region Career Consortium ~ New York State Associate Degree Nursing
~ Catholic Library Association Council
~ College Entrance Examination Board ~ New Yrk State Disabilities Services Council
~ Commission on Independent Colleges and ~ New York State Library Association
Universities of the State of New York ~ National League for Nursing
~ Conference for Mercy Higher Education ~ Phi Theta Kappa International Honor Society
~ Council of Indeendent Colleges ~ Sigma Theta Tau International Honor Society
~ Environmental Consortium of Colleges and of Nursing Omicron Sigma at Large Chapter
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AcademicRegulations

CREDIT HOUR DEFINITION

Maria College Credit Hour Policyhe

credit hour policy at Maria College is based
on a strict application of the U.S.
Department of Education definition of a
credit hour in accordance with New York
State Department oEducation credit hour
regulations and in compliance with the
policies set forth by the Middle States
Commission on Higher Education.
Specifically, the College applies the federal
RSTAYAGAZY 27F |
work represented in intended leaing
outcomes and verified by evidence of
student achievement that is an
institutionally established equivalency that
reasonably approximates

(1) Not less than 1 hour of classroom or
direct faculty instruction and a minimum of
2 hours ofout of class studnt work each
week for approximately 15 weeks for one
semester or trimester hour of credit, or 10
to 12 weeks for onguarter hour of credit,
or the equivalent amount of work over a
different amount of time; or

(2) At least an equivalent amount of work
asrequired in paragraph (1) of this
definition for other academic activities as
established by the institution including
laboratory work, internships, practical,
studio work, and other academic work

f SIFRAY3 (2 GKS

All creditbearing courses at Maria College
must comply withSection 50.1 (o) of the

ONB RA & S K RHrAY

F & NR

New York State Commissioner of Education
wS3dzf F A2y Ay

credit, point, or other unit granted for the
satisfactory completion of a course which
requires at least 15 haoa (of 50 minutes
each) of instruction and at least 30 hours of
supplementary assignments, except as
otherwise provided pursuant to section
52.2(c)(4) of this Subchapter. This basic
measure shall be adjusted proportionately
to translate the value of otheacademic
calendars and formats of study in relation
to the credit granted for study during the
two semesters that comprise an academic
GGKS | Y2dzyi

Application of the Credit Hour Policy:

The Maria College credit hour policy applies

to all courses that award ademic credit
regardless of the mode of delivery including
but not limited to lecture, seminar,
laboratory, online, hybrid, and seffaced.
Academic departments and the Curriculum
Committee are responsible for ensuring
that credit hours are awarded onlyrfo
academic work that meets the
requirements outlined in this policy. The
expectation of contact time inside the
classroom and student effort outside the
classroom is the same in all formats of a
course regardless of mode of instructional
delivery, whetheifully online, hybrid or in
person. Courses that have less structured
classroom formats such as independent
study, internships, cooperative learning,
practical, clinical, fieldwork or other
acaderdNP®IR edtingdethieagaming of
credit hours must clearlgtate learning
objectives and expected outcomes as well

G{SYSaidSNI K
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as workload expectations that meet the

federal and state standards specified above.

Credit Hour Awarding and Review Process:
Maria College follows a semester format
with fall and spring semesters hag a
minimum of 15 weeks with an additional
week for final examinations. Summer
semester terms consist of fewer weeks of
instruction and weekend terms consist of
fewer days of instruction but both formats
still adhere to federal and state credit hour
reguations in terms of instructional time,
amount of work required and expected
outcomes. The academic calendar for each
of these configurations must provide a
minimum of 750 minutes of instruction per
credit hour. The standard meeting times for
courses at Maa College are three 50
minute classes, two ZBinute classes and
one 150minute class per week (170
minutes with breaks included) which over a
15 week semester in conjunction with a 120
minute exam period provide at least 750
minutes of instructional tira per credit

hour.

The academic calendar is prepared by the
Registrar for approval by théice President
of Academic Affairand College President

to assure compliance with federal and state
credit hour regulations.

The faculty and academic program alsa
are responsible for developing, maintaining
and evaluating the curricula comprising
specific academic programs. Existing
courses are evaluated for adherence to
federal and state credit hour regulations on
an annual basis with findings reported to

12

the Academic Affairs Committee. New
courses are developed and approved at the
program and department level and are
subsequently submitted to the Curriculum
Committee for the final determination. The
Committee is responsible for certifying that
all proposed nevor revised courses
conform to the federal and state credit hour
regulations. Syllabi submitted with
proposals for new or revised courses are
examined by the Committee for contact
time and for verification that the expected
student learning outcomes meet ¢hcredit
hour standard.

Credit Hour Specifications

Courses consisting of lecture or seminar
based learning environments have students
who meet in person or online to participate
in various forms of group instruction
provided by a faculty member. Forctere

and seminar courses, one credit is awarded
for a minimum of 50 contact minutes per
week or 750 contact minutes for the entire
semester. The minimum oxdf-class

student work for one credit is 100 minutes
per week or 1500 minutes for the entire
semeser as mandated by federal
regulations. There are 2250 minutes or 37.5
hours of total instructional contact time and
out-of-class student work per credit for the
entire semester.

Laboratory courses involve experiential
learning in group settings under doe
supervision of a faculty member with
students conducting laboratory
experiments or studies. The minimum
contact time per credit for laboratory
courses is twice that of a lecturbased



course. For laboratory courses, 1 credit is
awarded for a minimum of00 contact
minutes per week or 1500 contact minutes
for the entire semester. The minimum oeut
of-class student work for one credit of a
laboratory course is 50 minutes per week or
750 minutes for the entire semester. There
are 2250 minutes or 37.5 hour$ total
instructional contact time and owtf-class
student work per credit for the entire
semester.

Clinicals are courses that involve
experiential learning under direct
supervision of a faculty member with
students performing work in a clinical
setting. The minimum contact time per
credit hour for a clinical course is twice that
of a lecture, however, this may vary
depending on the amount of outside work
assigned. For clinical courses, 1 credit is
awarded for a minimum of 120 contact
minutes per week 0800 contact minutes
for the entire semester. An additional
minimum of 30 minutes per week or 450
minutes per semester of owdf-class
student work for clinical courses yields a
total of 2250 minutes or 37.5 hours of total
instructional contact time and deof-class
student work per credit for the entire
semester.

Fieldwork courses involve experiential
learning in a professional setting under
direct supervision of fieldwork educators
who serve as site supervisors and
performance evaluators. The total amaun
of required hours may be mandated by
professional accrediting organizations. The
minimum contact time per credit for

13

fieldwork courses is 160 minutes per week
or 2400 minutes or 40 hours for the entire
semester. Similarly, internship courses
involve expeiential learning under the
direct supervision of a site supervisor or
preceptor and require a minimum of 160
minutes per week or 2400 minutes or 40
hours per credit for the entire semester.

ACADEMIC CLASSIFICATIONS

Matriculated Students:

A matriculatel student is one who is
enrolled full or part time in a degree or
certificate program.

Non-matriculated Students:
Non-matriculated student is one who does
not intend to seek a degree from Maria
College but wishes to take less than 12
credits of course wdt at Maria for the
purpose of personal fulfillment or to obtain
academic credit. An individual who wishes
to become a nonmatriculated student at
Maria must complete an application
through the Admissions Office prior to
registering for classes. The non
matriculated student will be assigned a user
name and password for the MyMaria and
Blackboard websites and is expected to
become familiar with student orientation
materials available on the MyMaria site.
The same policies and procedures apply
regardless oftsident status. The non
matriculated student benefits from all
institutional support services related to the
learning experience but is not eligible for
financial aid.



Fulttime Students

A fulltime student must carry a minimum

of 12 credits per semesteStudents who
wish to take more than 18 credits in a
semester must complete a change of status
form with signatures approving the credit
increase from their Department Chair and
Academic Advisor.

Parttime Students:

A parttime student carries fewer thal2
credits a semester. Patime students may
change their status to futime by applying
for full-time admission. Provided a student
is eventually accepted into a degree
program, credits earned before formal
matriculation may be used toward a
degree.

Transfer of Credit:

Maria College will accept transfer credit for
courses taken at other accredited
institutions of higher education under the
following conditions:

wCourses completed at another institution
transfer only as credit and not as letter
grades and quality points.

wThe transfer course must satisfy a
NBIj dzA NBY Sy i
academic program.
wThe subject matter content, level and
credit hours for the transfer course must be
equivalent to that of the Maria College
course.

wCredit will only be transferred for courses
with a grade of C or better, unless there is a
higher performance standard for specific
courses in an academic program.

wThere is a Fear limit on transfer credit

for natural sciencemath, and English

14
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writing courses and afyear limit for
computer science courses (applying only to
the highestlevel course in a sequence).
wTransfer credit will not be accepted for
RES 201, Foundations in Social Justice,
which is requiredor all Maria College
academic programs.

Students wishing to take a course(s) at
another institution for transfer to their
academic program at Maria must complete
a change of status form in advance, with
the course description attached.

Foreign School Transfer Credit Evaluation:
Students who hee attended a
postsecondary institution outside the
United States and would like to transfer
credit must submit a Comprehensive
Courseby-Course Evaluation Report of their
foreign school academic record from the
World Education Service (WES). Once Maria
Cdlege has received the courbs-course
evaluation report from WES, the College
will review the report and grant the
appropriate transfer credit.

World Education Services, Inc. (WES)
Bavvling @reed Bidiond (1 dzZRSy (1 Q&
P.O. Box 508Rew York, N.Y. 1027%D87
www.wes.org/students/index.asp

Phone: (212) 966311

Fax: (212) 738100

Auditing Courses:

Students may audit courses with the
permission of the instructor and their
advisor; this is based, in part, on available
class space. Regulations governing auditing
courses are as follows:



wAll courses including online and hybrid associated with testing and a prorated

courses can be audited. charge for any earned credit. Permission for
wA maximum of 2 courses per semester Challenge Examinations is given by the
may be audited. Department Chair.

wAudited courses do not count in

RSGSNXAYAY I I &idzRSy i Qradit 02 deNERpSrierfce2 | R @

wAudited courses do not count towafdll- Maria College recognizes that adult

time status. students have gained valuable knowledge
wAudited courses are not eligible for from diverse life experiences. Some of this
financial aid. learning experience may qualify as college
wStudents auditing a course are prohibited level course work. The guidelines for

from taking course learning assessments, obtaining life experience credits are
examinations and quizzes unless approval is  available from theVice President of

granted by course instructor. Academic AffairsThere is a fee associated
wNo credits are giveand no letter grade is with credits applied based on relevant life
recorded for an audited course. experience.

wStudents are charged odwalf tuition for

the audited course. Cross Registration

wSenior citizens (62 years and older may Area colleges and universities sponsor a
audit one course per semester tuitidree. cross registration program that allows full
wStudents are expected to comply with all time students the opportunityd enroll in
college and courseelated codes of courses at other institutions. Enrollment is
behavior as specified in the course syllabus.  based, in part, on available space, and is not
wStudents cannot change to credit status permitted if the course is offered at the

after the add/drop period. home campus. The majority of credits must
w £t FdRAGSR O2dNESE IbaEeneEManafollpag € sgmestes.
on the transcript. Permission of the advisoyaR wS 3 A a U NI NI

Office is required prior to registration at

SPECIAL CREDIT PROVISIONS another campus. Visiting students from
Advanced Placement: other colleges may register for classes

Maria College recognizes collelgeel .dunng. the add/drop period provided there

. is available space. Students are required to
courses taken by students while they are av anv fees required by the bcolleqe
still attending high school. Advanced pay any d y ge.

. Cross registration in online and/or science
Placement scores of 5, 4 and 3 typically are . o
. lab courses may be limited or prohibited.
accepted for college credit.

Independent Study

Each academic area offers an opportunity
for students who are at an advanced level
of study and in good academic standing to

Challenge Examinations:

Students may have a course requirem
waived by receiving credit based on a

proficiency examination. There is a fee

15



undertake anndependent project under

the supervision of a faculty member.
Students must submit a detailed written
proposal and approval must be obtained
from the Vice President of Academic Affairs
academic advisor and supervising faculty
member. The independent sty project

can vary from 1 to 6 credits; students are
limited to a maximum of 3 credits for an
associate degree and a maximum of 6
credits for a bachelor degree program. The
grading for independent study projects is
either passfail or AF, as agreed upaprior

to registration for the course. Forms for
independent study proposals may be
obtained from theVice President of
Academic Affairs

Individual Study:

The purpose of this designation is to
provide students an opportunity to
complete a core or majoidld requirement
for which the course has insufficient
enrollment and which will allow them to
complete their academic program in a
timely manner. This designation is strictly
reserved for a core or major field
requirement for which there is no
acceptablecourse substitution, and is not
to be utilized for any program electives or
free electives.

Proficiency Examinations

Maria College grants credit for the College
Level Examination Programs (CLEP) when
these examinations cover material
comparable to thatwhich is provided at the
College. Proficiency credits are treated as
transfer credits and must be for a required
course.If credit has been granted through
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examination prior to application to Maria,
an official transcript* must be sent to the
wS 3 A adfieel NR& h

Fltf R20dzySyida adzoYAGGSR F2NJ |
become the property of Maria College and will not be

released. This includes, but is not limited to, transcripts,

GED certificates, and recommendation letters.

a



GRADES demonstrating compehensive, irdepth

Class Attendance: understanding of the subject matter.
Stucknts are expected to attend all

assigned classes. If illness or other B signifies a level of solid accomplishment,
extenuating circumstances prevent very good understanding of the subject
FGGSYRFYOST AG Aa GKSmategr e ey @avd demghsiratienyola A 6 A £ A
to make up the work. To expedite this, the learning outcomes.

student should contact the instructor. If the

absence, for whizver reason, makes it Csignifies average, adequate

impossible for the student to complete the demonstration of learning wtcomes and
work, withdrawal from the course may be satisfactory understanding of the subject
necessary. matter.

Grades and Quality Points:

Grades are issued at the midterm and end
of each semester using a letter system and
guality point valuesQualty points are
computed by dividing the total number of
guality points by the total number of credits

Drepresents marginal demonstration of
learning outcomes, fragmented and
mediocre understanding of the subject
matter.

Fis a failing grade, indicating unacceptable

earned. _ _
demonstration of learning etcomes and a
Grade designations are defined as follows: failed understanding of the subject matter.
@’vé& C@%& Qyéb \é@ Pis used for acceptable academic work
q“’% Q“’QF © &ﬁo when a course is graded on a pass/fail basis;
Q@} no quality points are assigned to this grade
o designation.
92.5-100 |(93-100) | A | (4.0)
89.5-92.41 (30-92) | A- |(3.7) | designates an incomplete grade and is
86.5-83.4 | (87-89) | B+ (3.3) assigned to atudent who, for approved
82.5-86.4 | (83-86) | B |(3.0) reasons, is unable to complete the course
79.5-82.4 | (80-82) [ B- 1(2.7) work. In order to receive this grade, a
76.5-79.4 | (77-79) | G+ (2.3) student must be passing the course (grade
72.5-76.4| (73-76) | C | (2.0) of D or higher) and must obtain permission
69.5- 724 (70-72) | C- |(L1.7) from the instructor and Department Chair.
66.5-69.4 | (67-69) | D+(1.3) If the work is not ompleted and submitted
62.5-66.4 | (63-66) | D |(1.0) within 1 month after the end of the
62.4 & lower F 0.0 semester, the grade will automatically
change to an F unless an extension is

A represents outstanding distinction, granted by the Department Chair.
superior achievement of learning outcomes,

17



Sis given for satisfactory work comparable
to a grade of C or better.

Uis given fo unsatisfactory work
comparable to a grade of-Gr lower.

W is used for a student who withdraws
from a course within the established
timeframe for course withdrawal.

WSis used for a student who withdraws
from a course and who, at the time of the
withdrawal, is performing at the course
specific standard of performance required
for an academic program (for example, a
grade of C or better in BIO 209).

WUis used for a student who withdraws
from a course and who, at the time of the
withdrawal, is nofperforming at the course
specific standard of performance required
for an academic program (for example, a
grade of Cor lower in BIO 209).

Zis used for students who are not in
attendance, but are on the class roster
without having officially droppedro
withdrawn from the course.

Change of Grade:

The course instructor has the sole and final
responsibility for any grade reported for
that course. Any change of grade (except
NBY2@LFt 2F |y
Aa
be requested within 3 months after the end
of the semester during which the original
grade was issued.
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HONORS
ai NB a A R SAhi udlenfwhaiearns 9
or more matriculated credits, a 4.0 grade
point average (GPA) and does not earn less

thanana! ¢ Ay Fyé& Ofl &aa RdzNA
Aa StAIA0ES F2NI GKS t NBa
G{¢é¢ 3IANIRS gAff y20 LINBGS
0SAYy3 AyOf dRSR Ay {(KS t N.
the other requirements are met.

> S|y QAny btudéntiwho earns 9 or

more matricuated credits, a 3.2 GPA and

R2Sa y20 SINYy fSaa GKIy
RdzZNAYy3 | aSySaidaSNI Aa StA
[AdGd ! a2é¢ 2NJ a{é¢ 3IANIRS
aGdzZRSyd FTNRBY o0SAy3a AyOf dz

List if all the other requirements are met.

wGraduaton Honors:Honors are awarded

to degree recipients who have
demonstrated scholarly achievement during
the entire college program as reflected in
the cumulative quality point average:

Highest Honors
High Honors
Honors

3.80 or higher
3.50to0 3.79
3.20t0 3.49

Phi Theta Kappa Honor Society:

Phi Theta Kappa is an international honor
society comprised of twoyear colleges and
two-year academic programs offered by
four-year colleges. The American
Association 6Community Colleges (AACC)

d Ly O2 Y LXe®gn&es Phi Thetad Kapih dis kh8 offididll R S
2y NBO2NR A¢mustkS wBoAdk sodigydfoNdaramunhity colleges.

Founded in 1918, it is the largest honor
society in higher education, with members
located in all 50 states and abroad.€lBeta
Rho Kappa Chaptet Maria College,
chartered in 2009, recognizes and



encourages outstanding academic
achievement among patime and fulltime
students. The invitation to join the Society

is extended to associate degree and
bachelor degree students enrolled at the
Collegewho have successfully completed a
minimum of 12 credits that could be

applied toward an associate degree, and
who have a cumulative GPA of 3.5 or higher
(not including transfer credits, remedial, or
non- credit coursework). Onéme local,
regional, and iternational fees are required
to be paid at the time of induction into the
society. Members enjoy unique
opportunities to apply for scholarships from
Phi Theta Kappa, partnering senior colleges,
universities and foundations.

Sigma Theta Tau Internationdhc., Honor
Society of Nursing, Omicron Sigmalaarge
Chapter:

Is a nonprofit organization whose mission is
to support the learning, knowledge, and
professional development of nurses
committed to making a difference in health
worldwide. Founded in 1928y six nurses

at Indiana University Training School for
Nurses, now the Indiana University School
of Nursing, in Indianapolis, Indiana. The
founders chose the name from the Greek
words storge, tharsos and time meaning
Gf 209Sé s GO2dzNI 3S¢

Charteed in 2018, Omicron Sigma-kbarge
Chapter of: Sigma Theta Tau International,
Inc., provides leadership and scholarship in
practice, education, and research to
enhance the health of all people.

Our Vision Connected, empowered nurse
leaders transform glodl healthcare. Our
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Mission Developing nurse leaders go
anywhere to improve healthcare
everywhere.

Potential members who meet everywhere.
Potential members who meet our eligibility
criteria are invited to join Sigma
baccalaureate nursing students who
demonstrate excellence in scholarship and
nurse leaders exhibiting exceptional
achievements in nursing.

Eligibility Criteria to become a member:
wCompleted 12 credit hours at their current
school.

wCompleted half of the nursing curriculum.
wAchieved acaeimic excellence

wFor universities/institutions of higher
education that use a 4.0 grade point
average system to measure academic
achievement, baccalaureate students must
have a GPA of at least 3.0. GPAs should be
computed according to the policies of the
university.

wRank in the top 35% of the graduating
class.

wMeet the expectation of academic
integrity. For more information on
becoming a member pleasm®mntact Sigma
at: https://www.sigmanursing.org or call:

H YR (a8eKeBAFHE @

ACADEMIC PROCESSES

Course Eroliment:

Students may add or drop courses during
the first 5 days of a semester with prior
approval of their academic advisors.
Students can only add courses in which
space is still available unless approval is
granted by the instructor.



Students should@d or drop classes
through their MyMaria accounts or
complete an add/drop form and submit it
G2 GKS wS3aIAadNI NRa

Maximum Number of Course

Attempts:

A student can attempt an individual course
at Maria College a maximum of 3 times,
excluding coursaithdrawals. All grades
are recorded, but the grade for the most
recent attempt is used for calculating the
cumulative GPA. There may be a more
restrictive policy on course attempts in
specific academic programs. A student can
audit a course no more thahtimes. A
grade of Z counts as an attempt.

Withdrawal from a Course:

Students may withdraw from courses upon
consultation with their academic advisors.
To officially withdraw from a course,
students must complete and submit a
Course Withdrawal form witthe required
AA3ylF GdzNBa 27
office by the end of the 10th week of the
aSYSAUSNW ! 42¢ gAff
course(s) listed on the withdrawal form.
When program policies require a minimum
standard of performance in a acse, a
a2{€ 2NJ az| ¢ ogAff
who withdraw from a course after the 10
week course withdrawal period and before
completing final examinations will receive a
G2¢x a2{¢ 2NJ a2, ¢ A7
documented extenuating circumstances
that have beerapproved, in writing, by the
advisor and thé/ice President of Academic
Affairs Students who do not follow the
official withdrawal process are considered

oS
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enrolled students and their grades will be
recorded. This regulation may be waived by
the Vice Preslent of Academic Affairwhen

h T &irkuth&abces warrant.

Change of Program:

Students who wish to change their

academic program after having completed

some coursework in their original program

must complete and submit a change of

a0l Gddza T2 N) siDficewithS wS3IA A
the required signatures. Students wishing to

change their program to Nursing must also

consult with the Academic Registration

Manager who will certify that all entry

requirements have been met prior to

2001 AYyAy3 (GKS 5SLI/NIYSy
signature on the change of status form.

Leave of Absence:

Leave of Absence: A student who wishes to
take a leave of absence must complete and
submit the request for withdrawal/leave of
absence form with all necessary signatures.
Rh& Yorpisunlyiagat ¢+ 68 Sw $ IA & KN NS
Office. Upon return from a leave of
abSendeBt0deNSEIgR comatNbeiti K S
academic advisor to register for their
returning semester. A student on a medical
leave of absence must provide
HogLaanEhijos ¢t hedigali aie® Shgeifor
return to study. For financial aid purposes, a
student on a leave of absence will have
their aid treated as a withdrawal effective
GnKre nlage thie staBlent began the leave of
absence process. Upon return, a student
may reapply for aid in the respective term.

A gudent who does not return at the end of
a leave of absence will be considered



withdrawn from the College, effective as of

the beginning date of the leave of absence.

Withdrawal from College:

To officially withdraw from the College,
students must complet the request for
withdrawal/leave of absence form and
obtain the signatures of th¥ice President
of Academic AffairDepartment Chair or
their academic advisor. Students
withdrawing from the Collegthat have
received federal aid must complete exit
courseling on studentaid.goWithdrawn
students will be sent a follow up survey by
email and postal maiStudents who
withdraw from the College during the
course withdraw period (the first 10 weeks
2F GKS asSySadsSnNy
a2 { € 2 Nlalisénjesterldngth
courses. Students who withdraw from the
College after the 10 week course
withdrawal period and before completing
final examinations will receive a grade of
a2ax a2{a 2NJ a2, a
documented extenuating circumstances on
recordat this time. These must be stated in
writing and they require the signature of
the advisor and th&/ice President of
Academic AffairsStudents who do not
follow the official withdrawal process are
considered enrolled students and their
grades will be remrded. This regulation may
be waived by thé/ice President of
Academic Affairgrhen circumstances
warrant.

Academic Standing

Students pursuing study at Maria College
are expected to achieve the required level
of performance in their classes in order to

gAtf

AT
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complete their academic programs and
graduate. College standards of performance
and associated categories of academic
standing are listed below. Prograispecific
standards are provided in the catalog
section with program descriptions and/or in
the programspecific manual.

Total Credits Attempted:

The number of credits attempted includes
credits for all courses completed at Maria
College, credits attempted for course(s)
from which a student has withdrawn and
transfer credits.

Academic Standing Based @umulative
Grade Point Average (GPA):

NEOSA @S 3ANIRSa 27
Total Credits Academic
Attempted Dismissal

18 or fewer | ---mememememmmemoe
19-36 Less than 1.00
37-54 Less than 1.50

USE & Mbre | NB

Less than 1.75

Total Credits

Suspension from

Attempted FulFTime Study
18 or fewer Less than 1.00
19-36 1.00to 1.49
37-54 1.50t0 1.74
55 or more 1.751t0 1.89

Total Credits Academic

Attempted Probation
18 or fewer 1.00to 1.49
19-36 1.50t0 1.74
37-54 1.75t0 1.89
55 or more 1.90t0 1.99




Total Credits Good Academic
Attempted Standing
18 or fewer 1.50 or higher
19-36 1.75 or higher
37-54 1.90 or higher
55 or more 2.00 or higher

Academic Probation:

The maximum permissible credit load for a
student on probation is 13 credit hours per
semester. Any exceptions this credit load
maximum must be approved by using the
change of status form.

Suspension from Fullime Study:

Students are restricted to patime study
with a maximum of 7 credits per semester.
Students remaining in this status for 2
consecutive samesters are subject to
academic dismissal.

Reinstatement to Full Time Status

Students who have been suspended from
full time study must achieve a cumulative
GPA that is at the level required for
academic probation status to be eligible for
reinstatementto full-time study. Students
who are reinstated to full time status will be
on academic probation until the GPA is at or
above the minimum cumulative standards
for good academic standing.

Academic Dismissal:

Dismissed students are prohibited from
registering for any courses. Dismissed
students may not reapply to the College for
readmission for a period of 1 calendar year.
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Appeal of Academic Dismissal

Students may appeal their academic
dismissal by submitting a letter of appeal by
mail or email to theDepartment Chair of
their academic program, with a copy to the
Vice President of Academic Affaivgithin

14 days of having received the formal
notification of dismissal. The letter of
appeal must specify the significant
extenuating circumstances beyondeth
control of the student which most likely
contributed to the unsatisfactory academic
performance. Th&/ice President of
Academic Affairgvill make the final

decision as to whether the appeal is
accepted or denied.

Readmission after Dismissal:

Students dsmissed from Maria College for
academic reasons may apply for
readmission after 1 calendar year.
Dismissed students must demonstrate
improved potential for academic success
through successful completion of at least 6
credits per semester with all grades®©for
better at another college to be considered
for readmission.

Program Dismissal:

Students are dismissed from an academic
program if they do not achieve the
minimum standard of performance as
provided in the program descriptions.
Students who are disissed from a program
are not necessarily subject to College
dismissal and may choose to pursue
another program of study as long as they
achieve the required level of performance
for College retention. Students may request
readmission to a program in wriignto the
Department Chair.



Transcript Notation Policy

A student who has been suspended or
expelled for any violation of the conduct
code including, but not limited to, behavior
that leads to the death or serious physical
injury of another person, hazinghysical
abuse, sexual misconduct, and per New
York State Education Law Article 129B,
conduct that constitutes a crime of violence
(including but not limited to sexual assault)
as defined in the Clery Act will have a
permanent notation placed on the
studey 1 Q&8 2FFAOALI f
indicating the disciplinary suspension or
expulsion.

DEGREE AND GRADUATION
REQUIREMENTS

Associate Degree Requirements:

No degree shall be conferred unless the
candidate has:

wCompleted at least 60 college credits
throughcourses at Maria, transfer credit, or
credit through approved proficiency
examinations. Some programs may require
more than 60 credits.

wCompleted at least 24 credit hours at
Maria College and earned a cumulative GPA
of at least 2.0.

wCompleted all cowge requirements for

the program in which the student is
matriculated.

wCompleted at least 45 credits of
coursework in the liberal arts and sciences
for the Associate in Arts degree (AA), and
20 credits for the Associate in Applied
Science (AAS) degree.
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Second Degree:

A second associate degree may be
conferred upon the successful completion
of an additional 30 credits necessary to
fulfill the graduation requirements for the
additional degree.

A second bachelor degree may be conferred
upon successfulanpletion of an additional
60 credits, with 36 credits completed at
Maria College.

O2 f f SBhéheldl Ndgrbeiradideknts:

No degree shall be conferred unless the
candidate has:

wCompleted at least 120 college credits
through courses at Maria, transfer credit, or
credit through approved proficiency
examinations.

wCompleted at least 36 credits at Maria
College with 15 credits in the final year of
study and earned a cumulative GPA of at
least 2.0.

wCompleted all course requirements for
the program in which the stlent is
matriculated.

wCompleted at least 15 credits at the
300/400 level at Maria College, excluding
clinical or internship credits.

wCompleted at least 2 full time semesters
of study at Maria College prior to
internship.

wCompleted at least 90 credits
coursework in liberal arts and sciences for
the BA degree, and 60 credits for the BS
degree.

Graduation Requirements:
A candidate for graduation with the degree
of Bachelor of Science, Bachelor of Arts,



Associate in Arts, Associate in Science,
Assodate in Applied Science, or certificate
of study must fulfill the following
requirements:

wApplication for graduation by the end of
the fourth week of the semester in which
the student expects to complete
matriculation requirements.

wPayment of the $60rgduation fee.

wThe payment of all College bills and the
return of all College property in satisfactory
condition.

Exceptions to degree and graduation
requirements are made only by the Vice
President for Academic Affairs; however, in
no situation can angxception be made to
the total degree credits or minimum grade
point average required.

Commencement

Commencement is the ceremony to

OSt SONI S 2dzNJ a0 dzRSy
achievements. Commencement is attended
by graduation eligible students who

plannal to complete theimecessary

remaining requirements in the Spring term,
and also by those who graduated in the
previous Summer or Fall terms for which
there was noofficial ceremony.

STUDENT RIGHT KOOW
INFORMATION

Student Right to Know
Completion/Gradiation Rate:

The fouryear average student righo-
know graduation rate is based on the
number of fulltime firsttime degree or
certificate-seeking students who entered
Maria College from 2@lthrough 205. It
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indicates the percentage of students who
entered as fulitime first-time degree or
certificate-seeking students and graduated
within 150% of the normal time necessary
to complete their program of study. This
rate was36%.

Campus Crime Reporting:

Federally required campus crime reporting
statigics may be obtained through the U.S.
Office of Postsecondary Education Campus
Security Statistics website at
http://ope.ed.gov/security or by submitting

I NBljdzSad G2 GKS wS3aAadN
861-2527 or at registrar@mariacollege.edu.

MARIA COLLEEFERPA POLICY
STATEMENT

The Family Educational Rights and Privacy
Act (FERPA) _ . -

T2 Fa!'mfR/l'Egiéa}i(o}lﬁa(PRights and Privacy
Act (FERPA) affords eligible students certain
rights with respect to their education
NEO2NRad® 6!y aStAITAofS
is astudent who is 18 years of age or older

or who attends a postsecondary institution

at any age.) These rights include:

1. The right to inspect and review the
da0dzZRSy i1 Qa SRdzOF A2y NBOZ2
I FGSN) GKS RIF& GKS al NRI
receives aequest for access. A student

should submit to the registrar, a written

request that identifies the record(s) the

student wishes to inspect. The school

official will make arrangements for access

and notify the student of the time and place

where the record may be inspected. If the

records are not maintained by the school

official to whom the request was submitted,

a



that official shall advise the student of the
correct official to whom the request should

be addressed.

2. The right to request the amendment of
0KS adGddzRRSyidQa SRdzOF GA
student believes is inaccurate, misleading,
2N 20KSNBAAS Ay QAz2fl
privacy rights under FERPA. A student who
wishes to ask Maria College to amend a
record should writehe Registrar Office

clealy identify the part of the record the
student wants changed, and specify why it
should be changed. If the College decides

not to amend the record as requested,

Maria College will notify the student in
GNAGAY3 2F GKS RSOA&A
right to ahearing regarding the request for
amendment. Additional information

regarding the hearing procedures will be
provided to the student when notified of

the right to a hearing.

3. The right to provide written consent

before Maria College discloses personally
identifiable information (PIl) from the
atdzRSyiQa
extent that FERPA authorizes disclosure
without consent. Maria College discloses
SRdzOF GA2y NBO2NRA gAl
written consent under the FERPA exception
for disclosure to school officials with

legitimate educational interests. A school
official is typically includes a person

employed by the College in an

administrative, supervisory, academic,
research, or support staff position

(including law enforcement unit psonnel

and health staff); a person serving on the
board of trustees; or a student serving on

an official committee, such as a disciplinary

or grievance committee. A school official
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also may include a volunteer or contractor
outside of the College who penfims an
institutional service of function for which

the school would otherwise use its own
gnyployeds Grel Wi ds uridét thei diréctk S
control of the school with respect to the use
énkl maintegafice Gf RISfrora éddeRtiSny (i Q &
records, such as an attorney, auditor, or
collection agent or a student volunteering

to assist another school official in
performing his or her tasks. A school official
typically has a legitimate educational
interest if the official needs to review an
education record in order to fulfill his or her
professional responsibilities for the College.
2. Yhe FigyitRo filé & ®mplaiintdzfh3hg 0.8.4
Department of Education concerning
alleged failures by the [School] to comply
with the requirements of FERPA.

The name and address of the office that
administes FERPA is:

Student Privacy Policy Office

U.S. Department of Education

A

G2 G4KS

Washington, DC 20202

Kéhﬁ?dgper%its’i‘hg FER&SYrdl PNl fréNA 2 NJ
aGdzRSyiaQ SRdzOI A2y NBO?

consent of the student, if the disclosure
meets certain onditions found in § 99.31 of
the FERPA regulations. Except for
disclosures to school officials, disclosures
related to some judicial orders or lawfully
issued subpoenas, disclosures of directory
information, and disclosures to the student,
§ 99.32 of FER¥Pregulations requires the
institution to record the disclosure. Eligible
students have a right to inspect and review
the record of disclosures. A postsecondary



institution may disclose PII from the wln connection with financial aitbr which

educadion records without obtainingprior the student has applied or which the
written consentof the student student has received, if the information is
w ¢2 20KSNJ aOKz22f 2 T Recedsaty fo deferming afidibditiz forytha
teachers, within Maria College whom the aid, determine the amount of the aid,
school has determined to have legitimate determine the conditions of the aid, or
educational interests. This includes enforce the terms and conditions of the aid.
contractors, consultants, volunteers, or (8 99.31(a)(4))
other parties to whom the school has w ¢2 2NBFYATIGA2ya O2yRdz
outsourced institutional services or or on behalf of, the school, in order to: (a)
functions, provided that the conditions develop, validate, or administer predictive
listed in 8 99.31(a)(1)(i))(B)(§a)(1)(1)(B)(3) tests; (b) administer student aid programs;
are met. (8 99.31(a)(1)) or (c) improve instruction.
wTo officials of another school where the (8 99.31(a)(6))
student seeks or intends to enroll, or where wTo accreding organizations to carry out
the student isalready enrolled if the their accrediting functions. (8§ 99.31(a)(7))
disclosure is for purposes related to the wTo parents of an eligible student if the

aGdzRSy i Qa SyNRtf YSyd gudeniiddd¥parientNGE IRS txdpansoses. 2
the requirements of § 99.34. (8 99.31(a)(2)) (8 99.31(a)(8))

wTo authorized representatives of the U.S. @ ¢2 O02Y L} & gA0K | 2dz2RAO
Comptroller General, the U.S. Attorney issued subpoena. (8 99.&2)(9))
General, the U.SSecretary of Education, or  yTo appropriate officials in connection with

State and local educational authorities, such g health or safety emergency, subject to §
as a State postsecondary authority that is 99.36. (§ 99.31(a)(10))

NEaLR2yaAroft S F2NJ adzIS NBihidrhalion thél dervol ey dedbhhdiel ast @ Q &

Statesupported education programs. GRANBOGZ2NE AYTF2NXIGAZ2YE
Disclosures under this provision may be 99.31(a)(11))

made, subject tdhe requirements of wTo a victim of an alleged perpator of a

899.35, in connection with an audit or crime of violence or a noforcible sex

evaluation of Federabr State supported offense, subject to the requirements of §
education programs, or for the 99.39. The disclosure may only include the
enforcement of or compliance with Federal  fing| results of the disciplinary proceeding

legal requirements that relate to those with respect to that alleged crime or

programs. These entities may make further offense regardless of the finding.
disclosures of Pl to outside entities that are  (§99.31(a)(13))

designated by them as their authorized wTo the general public, the final results of a
representatives to conduct any audit, disciplinary proceeding, subject to the
evaluation, or enforcement or compliance requirements of § 99.39, if the school
activity on their behalf. (8§ 99.31(a)(3) and  getermines the student is an alleged

99.35) perpetrator of a crime of violence or nen
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forcible sex offense and the studenas
O2YYAUOSR |
or policies with respect to the allegation
made against him or her. (8 99.31(a)(14))
wTo parents of a student regarding the
a0dzRSy G Qa
local law, or of any rule or poliof the
school, governing the use or possession of
alcohol or a controlled substance if the
school determines the student committed a
disciplinary violation and the student is
under the age of 21. (§899.31(a)(15))

Enforcement and Penalties:

¢ KS wS Dfice is Nebphidibile for
College compliance with this policy.
Responsibility for administering the Act by
the federal government has been assigned
to the Family Policy Compliance Office
within the United States Department of
Education. This office reviesnand
investigates complaints and attempts to
establish compliance through voluntary
means.

Annual Notification Required:

Maria College will provide an annual
notification to currently enrolled students
concerning their rights under FERPA by
publicationin the appropriate catalog.

The annual notice will contain the following
information:

wThe right of the student to inspect and
review academic records.

wThe right of the student to petition Maria
College to amend or correct any part of the
academic recat believed to be inaccurate,
misleading, or in violation of the privacy
rights of the student.

GA2t A2y dldsurd o SersendliKidentifiaqls
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wThe right of the student to control the

NHzt S &

AVF2NXYEGAZY O2y it AYSR Ay

educational records, except as otherwise
authorized by law.

®The ngt of @ny pesonltdtfilE a domaintS >
with the Family Policy and Regulations

Office, U.S. Department of Education,
Washington, DC, 20202, if Maria College
violates this law.

wThe right of the student to obtain a copy

of this polcy.

Credit Card Policy:

State law prohibits the advertising,
marketing, or merchandising of credit cards
to studentson college campuses except
pursuant to an official credit card marketing
policy. Credit card advertising or solicitation
to students is nt permitted on Maria
College premises. This includes advertising
or solicitation at campus vendor tables, as
well as posting or distribution of
applications, fliers, posters, handbills and
signage (electronic and otherwise) in
College facilities. Maria €of S Ingaia S
system or web pages may not be used for
advertising or solicitation of credit cards to
students. Banks, credit unions and other
businesses approved to be present at
student orientations/opening of school
weeks or other campus activities magt
provide credit card applications to students
during those events. No campus employee,
student group, or campus department may
accept financial support or other goods and
services from credit card issuers or vendors
in exchange for allowing them to maatk
credit cards to students.

2 N



Right of the College to Refuse Access:
Maria College reserves the right to refuse to
permit a student to inspect the following
records:

wThe financial statements and tax returns
2T (KS aildzRSydaQa
wLetters and statemets of
recommendation that the student has
waived the right to access, or which were
placed in the file before January 1, 1975.
wRecords connected with an application to
attend Maria College, or a component of
the College, if that application was denied.
wThose records which are not educational
records as defined by FERPA.

Refusal to Provide Copies
Maria College reserves the right to deny

access to certain academic records in any of

the following situations:

wThe student is in default under any federal
loan program.

wThe student has an unpaid financial
obligation to the College.

wThere is an unresolved disciplinary action
against the student.

wThere is an unresolved litigation between
the student and the College.

Other cases as determined by Collggdicy
on registration and academic holds, or that
are determined appropriate by the College.

Records not Considered Academic:
wRecords that are made by faculty, staff,
administrative or auxiliary personnel for
personal use, which are unavailable to any
other individual. These personal notes are
to be referred to in departmental and
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wAn employmentrelated record that does

not result from student status.

wt I NBYyiaQ O2y FARSWSIALFE F)

LJ- NI indosmedtax records, and reports received by

the College.

wRecords maintained by Maria College
counseling services, available only to those
individuals providing the diagnosis and
treatment.

wAlumni records that do not relate to the
person as a stusht.

Directory Information:

Maria College designates the following

items as directory information:

wName

wAddress

wMajor/Minor fields of study

wParticimtion in officially recognized
activities

wPictures

wAcademic Honors and Class Standing

wEnrollment status (full time, part time,

less than half time)

wDegrees/Awards received

Any student who does not wish to have

designated directory information disclosed

may file a written notification with the
WSIAAGNI NRA hFFAOEHY 2y 2N
of a semester, or the 6th day of a term.

Forms for this purpose will be made

available at that office upon request.



PROTOCOL FERLICY access to and use of Maria College

MODIFEICATIONS computer or electronic resources.
Maria College reserves the right to declare a  \jaria College provides computer devices,
moratorium on the offering of a course or networks, and other electronic information
program fa insufficient enrollment, change systems to meet missions, goals, and
courses, requirements for gradugtion, initiatives The College grants access to
tuition, fees, charges and regulations these resources and must manage them
affecting the student body. responsibly to maintain confidentiality,

integrity, and availability of all information.
Such changes will apply to all enrolled and

new students and will be effective on the Students are required to be familiar with
date of the change notificatioor on such and comply with all IT policies, including but
subsequent date as might be established. not limited to, Computer Usage, Password

Fees and charges are Qo?refundable, except  protection, Security Awareness Training, )

a ljdz2ft AFASR o0& U0UKS / grfcrg,pgoﬂﬁq%te NeecbdMdRile L2t A Oe @
Device Management, Data Proxa Wireless

It is the I’eSponSibi“ty of each student to be AcceSS, Techno'ogy Dep'oyment and

informeq of the content of all notices Disposal. Failure to abide by IT policies will

concerning such changes. result in loss of computeor network access
and could be grounds for employee

MARIA COLLEGE SYSTEMS USE discipline.

POLICY

al NAF /2ttS$380a O2yLdzi s + pRUIOEBELdteny

resources are intended to be used primarily

for education related purposes only. By The Department of Student Life provides
using these systems, you consent to have students with opportunities for growth
any communications made through them academically, personally, andisfually.
monitored, recorded, andtherwise The Department is dedicated to the success
accessed. of each individual. The Student Life Team
works closely with faculty, staff, and
All electronic, computer and telephonic students at Maria College to ensure the
data and communications transmitted by, overall academic and professional success
received from or stored in Maria College of the student body. Student Life is
equipment must be secured from dedicated to identifying students in need of
unauthorized access and distribution at all supplemental assistance and to helping
times. You are responsible for all iities them develop strategies for student

that take place under your login credentials, =~ SUCCESS.
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Through regular collaboration within its
various areas, Student Affairs provides
caring support and service to each
individual sudent so that they may go on to
contribute to the wellbeing of the College
community and beyond. Assistance is
provided to students in the areas of
Academic Support Services (Advisement
and Tutoring), Accessilty Services, Career
Services an€ounselig Services

In addition, the department provides the
following other holistic student support
services. The Maria Cares Fund assists
Maria College students who encounter an
unforeseen financial emergency that would
prevent them from continuing their
educdion at Maria.EFARMs available to
members of the campus community
affected byfinancial hardship or food
insecurity.Finally, he SEA (Student
Engagement Alert) Initiative is an eadlert
program designed to support students who
are facing academidallenges that prevent
them from fully engaging with their
coursework. Working in partnership with
faculty, the SEA Initiative connects students
with disciplinespecific academic success

coaches to help realize their academic goals

and potential.

INTEGRAYE SERVICES
ADVISEMENT

New students whenroll in the general
studies progrant N5 LINE OA RSR
I NBdzy R aSNIAOS&E
preceding acceptance into their chosen
programs. New students receive coe-
one assistance in maneuvering treefors
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related to being a Maria College student.
The Integrative Services Advisors work
closely with new students to provide
advisement, help smooth the progress of
course registration, and support students at
critical points during prgrogram
semestersThe Advisors promote
connections and communication between
students and the many offices, services and
supports of the College, including but not
limited to Admissions, Registrar, Financial
Aid, Student Financial Services, Information
Technology (IT), Thdaria Bookstore, and
Academic Success Servigéeachingand
Counseling.

9¢I
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Located in the Student Soes<enter, the
Tutoring Center provides students of all
academic disciplines with a collaborative
learning environrent designed to further
develop their academic skills through ene
on-one and group support. Composed of
fulltime staff, professional and peer tutors,
the Tutoring Center staff works with
students individually and in groups to
improve their approach to leaing and
hone their understanding of the materials
presented in class. For more information on
tutoring services, please send an email to
tutoring@mariacollege.eduThe Tutoring
Center, provides students of all academic
disciplines with a collaborative laang

¢ Environnient dekidgrked to further develop
R dzNJ&

thar acadeBic skifls Yhiagh Gandrie O
and group support. Composed of futime
staff, professional and peer tutors, the
Tutoring Center staff works with students

hQ. wL9b
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individually and in groups to improve their
approach to learning and hone their
understanding of the materials presented in
class.

For more information on tutoring services,
please send an email to
tutoring@mariacollege.edu

TROY SAVINGS BAWRITINGAND
COMMUNICATIONS CENTER

The Troy SavingaBk Writing and
Communication Center, located in the Frank
9® hQ. NR Sy Ecesdrudter, { (i dzR S
provides personalized writing support to all
Maria College students to address their
academic and professional needs. The fully
trained staff of tutors promd Sa & (G dzRS
critical thinking and professional
communication skills to ensure their
academic success. Operating as a scholarly
community that fosters intellectual debate
informed by the respect of human dignity,

the Troy Savings Bank Writing and
Communiation Center is committed to
assisting students in developing a more
complex understanding of the worlglone

which values diversity, equity, and

inclusivity.

For more information about the
Troy Savings Bank Writing and
Communication Center, please sesal
email to tutoring@mariacollege.edu.

VETERANS SERVIRES AND MILITARY
SUPPORT

Maria College is committed to providing
valuable services to students who are
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veterans or active service members. The
College encourages students to utilize its
numerous studat-based services. The

/| 2f £ $S3S0Qa NBazdz2NDSa

attaining their academic and professional

goals. Support includes, but is not limited to
academic advisement, career, counseling,

pastoral, and tutoring services. Personal
support is availablehrough Maria Cares
Student Emergency Fund aBFARM,
available to members of the campus

community affected byinancial hardship or

food insecurity

v dz . :
}éor quéstlons regarding educational

benefits, students are encouraged to reach

out to the Office of Studet Financial
er\chs at sfs@ariacollege.eduOther
vital services in the wider veteran
community are also available.

~
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STUDENT ENGAGEMENT ALERT (SEA)

INITIATIVE

The SEA Initiative serves to identify

students who are facing academic, spiritual

or persoral challenges and direct each to

the resources that will help them overcome
such obstacles. Working in partnership with

faculty, staff and members of the local
community, the SEA Initiative strives to
address the holistic needs of individual

students, sohey may realize their potential

for academic and personal success.

Rooted in the Maria College mission of

transforming learned experience into caring

service, this initiative allows faculty and
staff to communicate concerns about
students who are facingilown or potential



barriers to academic success. All concerns
are reviewed by the Director of Academic
Success, to ensure students are provided
the necessary resources to progress

through their chosen program.

Students identified as aisk are provided

the opportunity to meet with the Director

of Academic Success for a Success Planning
Session. This session can help identify a
a0dzRSYy G Qa
campus and community resources to
encourage their success. Student Success
Planning sessis are available to all
students and they can be requested at any
time. More information about the SEA
Initiative, the SEA Report, and Success
Planning Sessions can be foundéer
https://mariacollegeedu/student
support/academie support/starinitiative.

Accessibility Services or Student
Reasonable Accommodation Policy
Students with disabilities have equal access
to educational programs and the
opportunity to participate fully in all aspects
of campus life. Through partnerships with
students, faculty, ad staff members, the
32+t A& LINRBY2GS
selfadvocacy, and development. Students
with disabilities must be able to meet the
academic and technical skills for their
respective programs. Maria College will not
modify examinations or cuigulum.

It is the responsibility of the student under
the Americans with Disabilities Act to
request reasonable accommodation
services, provide professional
documentation, complete paperwork, and
to provide each instructor, with a letter
detailing the reasnable accommodations.
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Maria College encourages students talk
with their instructors prior to the start of

the semester and to develop a plan for
iImplementation of the accommodations in
their course or program. Students must
work collaboratively with the ffice of
Accessibility Services, their instructors, and,
if applicable the testing center to

coordinate their accommodations. Students
grRalsbequiged t& Sotifyitie Office HfA i K
Accessibility Services of any changes that
would impact their disability determation

or accommodations.

A reasonable accommodation is one that
does not alter the essential nature of a
course or program and does not cause
undue hardship. There must always be a
clear association between the impact of the
disability and requested theequested
accommodation.

Students who wish to receive
accommodations at Maria College must
register by meeting with the Office of
Accessibility Services. Students will be
required to undertake the intake process

a (i dzR S gnd @3t ployide B appfopriay ans =

required documentation. First time and
returning students can receive
accommodations by regiring at
https://mariacollegeedu/studentsupport/a
cademicsupport/accessibilitgervies. Once
your registration is received a staff member
will contact you to make aappointment.
Returning students must register for
accommodations each semester and are
encouraged to do so once they have
registered for classes. Accommodations will
be tailored to each course and students are



responsible for providing the Letter of

Accomnodations to their instructors and to Health and Wellness
make arrangements for the UWill Health and Wellness supports the
accommodations. overall wellness of the student body by
providing access to free and confidential
TemporaryAccommodations mental health counseling and support
Reasonable temporary accommodations programming. Maria College has partnered
are available to students who are with UWill to provide metal health support
experiencing shorterm medical conditions to Maria students. Students can access free
or situations that may impact their and confidential mental health counseling,
educational experience at Maria College. education, and consultation. For more
The nature and period of time for which information on how to access UWill and the
accommodations are granted will vary type of services provided, https://

RSLISYRAY3I 2y (KS Ay RA @aiacdikbge.edd/siutiensighdrd) &
circumstances, but are typically issued fora  personaisupport/counselingcenter or visit

period of less than 30 days. Students https://app.uwill.com/ register. Students

seeking a temporgraccommodation must can access UWill services by using their

register with the Office of Accessibility Maria College email address.

Services by submitting a Temporary

Accommodations Form, provide If you are in crisis, call 911 or contact the

professional documentation, and complete 988 Suicide & Crisis Lifeline by calling or

all paperwork in a timely manner. No textingpy y ® h NJ hal Qa &AGS

temporary accommodations will be https://omh.ny.gov/omhweb/crisis/988.ht

approved until alrequired paperwork has mi

been submitted, reviewed, and a

determination made. OPPORTUNITY PROGRAMS
CAREER SERVICES The_Op.po.rtunity Programs Office consists of

the institutional funded HOPE program

Preparing students for employment andthe Renaissance Scholars Program

opportunities is important to Maria College. funded by the Renaissance Corporation of

The Department of Student Affairs offers a Albany. Stdents that qualify for admission

range of career services, including: into the HOPE or Renaissance Scholars

wResume& Cover Letter Development. Program receive financial and academic

wCareer Counseling. support services. Information about

winterview Preparation. eligibility, benefits and the application

wEmployer Networking Opportunities. LINE OSada OFly 06S F2dzyR 2y

Contact careerservices@ariacollege.edu websitehttps://mariacollegeedu/ student

2NJ LI & | @gAraird G2 kS sugner/acadeniesyppartOoppeRuBity s WNID

Student Saces<LCenter located in Mercy programs Additional information can also

Hall for more iformation. be obtained by contacting the Director of

33



Opportunity Programs at
opportunityprograms@mariacollege.

MARIA CARES EMERGENCY FUND

The Maria Cares Student Emergencgd-u
was established through contributions from
faculty and staff to assist Maria College
students who encounter an unforeseen
financial emergency which would prevent
them from continuing their education at
Maria.

These funds are not intended to be used fo
routine expenses or as a supplement to
educational funding sources. Requests must
be urgent in nature. Students may apply for
funds when they have exhausted all other
resources. Funds do not need to be repaid.
If you have any questions about the Maria
Caes Fund or would like to apply, sead
email to

studentsupport@mariacollege.edu.
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Educational Expenses

TUITION SCHEDULE
Undergraduate Degrees & Certificates Laboratory/Academic:
Fulltime X X X X X Xm’mqsemester Science FeX¥ X ® X X X X X »$80oxirded

¢ SOKy 2t 232 $WosprSebtddA OS5 DN RdzZh A2y CSS  XXEBOX X X X X X

Partii A YS X X X$T6BcXeditdhour Miscellaneous and Optional:

TSOKy 2f 238 $o0ksetdsIdn OS & Lite Experience Credt X $100/credit hour
Returned check chargé X X X X X X$X ¢ ©

Online Degrees & Certificates (subject to change if the bank increases their fee)

Bachelor of Science in Nursing Online
Degree Program (BSO)* ) . ) )
CdZA GA2Y X XL Xr¥dK kiody X & Parking permits are required for all vehicles

Technol@ & s { SR setnéster x  Parked oncampus.
*Tuition rate of $I1Q/credit applies ONLY to studsn Parking permitX X X X X X X X XNoXx-ae®

matriculated in the BSO program

Parking:

Fulktime Students

OTHER EXPENSES Any student carrying 12 to 18 credit hours
Nursing FeeX X X X X$4 @0/semester during a semester is considered to be
(Includes program fee, materials cost, malpractice enrolled fulttime. Credit hours in excess of
insurance, testing) 18 will be charged $650 per credit hour
Nursing Clinical Makeup FeeX X$16D unless theres an approved requirement.
Uniforms (requiredX X dd@d ¥ A 0 0 SNRa CSS

Advanced PlacemerReview Course Fee Parttime Students:

(NUR 195K X X X X X X X X X BAX X ®  any student carrying less than 12 credit

hours during a semester is considered to be
All Nursing Students can expect to pay or be  enrolled parttime.

charged the followindees for registration

with CaslebranchHealthcare Clearance. Auditing Students:

Nursing Healthcare Clearance Be€e$170 Any studentwho is registered for a course

Medical Doc FeX X X X X X X X X %38 X @ ® wjithout the option to receive credis

Portfolio AccesX X X X X X X X X $46X X considered an auditor and will be charged
half of the tuition rate.See Auditing Course

Selected OTA Course B¢ X$160/course Section for additional information.

OTA Review Seminar/Testing Fee

(OCT21h XXX XXX XXX XXX XX XXSenmQitizen Audit

OTA Fieldwork Management Fee Senior citizens, who are 62 years of age or

XXXXXXXXXXXX X$R80XKoxirse older, may audit 1 course per semester,
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tuition free, and mag enroll only during the
late registration period, on a space
available basis and with the consent of the
instructor. See Auditing Course Section for
additional information.

Enrollment Deposit:

Admitted students reserve their place in the
matriculating ¢ass by submitting an
enroliment deposit. Deposit are refundable
for the fall semester if written notice is
provided prior to May 1st. Deposits
received after May 1st will be considered
based upon availability. Any refund will be
ONBRA (SR ( Zccauit.S
wA $100 enrollment deposit is required for
all majors except the Associabegree in
Nursing students.

wA $200 enrollment deposit is required for
all Associate Degree in Nursing students.

Student Financial Obligatian

Registering for courseaeans students are
obligated to pay the tuition and fees
associated with those courses. Students are
required to pay their balance due (after
RSRAzOULANR OSIR €
or employer provided tuition benefit) by
the due date indicated on thebill. If
students cannot pay their bill, then contact
the Student Financial Services Office to
develop an approved payment
arrangement.

Late Fees:

The College will assess a late fee i th
amount of $100.00 on studertccounts
that have an outstandinalance at the
conclusion of the add/ drop period each
semester. Failure to pay the outstanding
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balance or entering into an approved
college payment plan will result in a Student
Financial Services hold being placed on the
account, which restricts a stugleli Q &
to view final grades and register for classes
in the current or future semesters, and may
result in deregistration. Students who
register close to or at the beginning of a
semester will have two weeks from the
date of the bill to pay the bala®e owed.
Failure to pay an outstanding balance
within the required timeframe will result in
a late fee being applied and a Student
Financial Services hold placed on the

a 0 dzR S gcgoQry.

Late fees will be charged on a monthly
basis, until the Student Financial $iees
hold has been lifted, or the conclusion of
the semester or term, whichever occurs
first.

Returned Payments/Failed Payment
Arrangements:

LF F LI &YSyid YIRS G2
returned by Maria College for any reason,

CA Yy Iy OA the student B resppnSibigyr @aying the

original amount of the payment plus a
returned payment fee.

Communication:

Maria College usesmail as the primary
method of communication with students.
Students are responsible for reading the e
mails they receive from Maria Collega a
timely basis.

TUITION LIABILITY POLICY

Students incur tuition liability at time of
registrationand are responsible for

oAt Al



understanding their charges and meeting
financial obligations associated with their
education. Tuition and fees are due in full
prior to the beginning of the semester or
session through direct payment or
approved payment arrangement. Any
student account not paid as agreed will be
placed on Financial Hold, while on hold
students are restricted from:
1 Registration for courses in the
present of future terms
1 Having their degree or certificate
conferred and diploma or certificate
issued
1 Readmission to the College

All students who intend to withdraw/drop
any course must do so in writing and submit
0KA &
in the Main Building. The date of this
transaction will determine if a tuition
refund is due. Students withdrawing for
medical reasons incur the same liability as
those withdrawing for any nonmedical
reason.

Nonrattendance in a course does not
constitute either a drop or withdrawal from
the course or limit your financial obligation.
LG A& GKS addzRSyidQa
of the tuition refund policy, how to officially
withdraw from a course, and the deadlines
to add, drop or withdraw from a case. If a
student withdraws/drops after Federal
financial aid has been awarded, but prior to
completing a majority of the course classes,
the College may need to refund some of the
awarded aid to the government. That
amount would then become an obligation
of the student.
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For all students who withdraw with the
approval of theVice President of Academic
Affairsor are dismissed, a refund of tuition
will be made accordingly:

Day and Evening Students:

Withdrawal during first week of semester
(Add/Drop weekXX X X X X X X XOBOK
Withdrawal during the second week of
semesterX X X X X X X X X X X X8RK X X ® @
Withdrawal during the third weekbf

semesterX X X X X X X X X X X X6RK X X ® ®
Withdrawal during the fourth weekf

semesterX X X X X X X X X X X X4 X X ®
Withdrawal during the fifth week of

semester and lateiX X X X X Xa&Xréfdnd

Weekend Students:

Withlr&val WeoreXidillebie k2@ xotod T A
Withdrawal before secondcheduled

weekendX X X X X X X X X X X X BOX X X & P
Withdrawal before thirdscheduled

weekendX X X X X X X X X X X X 600X X X & P
Withdrawal after thirdscheduéd weekend
XXXXXXXXXXXXXXnoXefuxdX & o

Summer Session Students:

Withdrawal during the first week of session

XXXXXXXXXXXXXXXX0BXX XXX
& | N

weekendX X X X X X X X X X X X BO¥X X X ©@

Withdrawal beforethird scheduled

weekendX X X X X X X XRXXXX X4 004b

Withdrawal after the third scheduled

weekend X X X X X X X X X XXrefuhd
RETURN OF TITLE IV FUNDS

Federal regulations require Maria College to
prorate financial aid eligibility for recipients



of Title IV Federal Educational Assistance
who withdrav from the College. If more
GKFy GKS addzRSyiGQa
been advanced, Maria College must repay
the programs affected and recoup the
money from the student. The proration
formula is based on the number of days in
the enrollment period fromhe scheduled
start date until the day of withdrawal. The
withdrawal date is the date on which the
student notifies the College of withdrawal
from all classes though the established
process.

Maria College is required to refund a
portion of the financial a received until
60% of the enrollment period has elapsed.
If a student withdraws without notifying the
College, the student is considered to have
completed 50% of the term and is
recalculated with this as a last day of
attendance.

PAYMENTPOLICIES

Tuition and fees are due in full prior to the
beginning of the semester or session.
Student accounts in good standing are
those that:
9 The tuition and fees are paid in full
prior to the start of the term
1 Have approved federal and/or state
aid sufficient to covethe account
balance
1 Have approved employer or military
provided tuition assistance
1 Have scholarship funding sufficient
to cover the account balance

1 Have an approved deferred payment
plan, with no missed payments,

St A 3 A éuffiiehtiiodcovés thé balarfceNB | R @
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A studentaccount is considered not in good
standing if there is an outstanding balance
that will not be paid through approved
means. In the event an account becomes
delinquent it may be referred for collections
action with an external agency, inclusive of
reporting to credit bureaus.

The Maria College Student Financial
Services (SFS) Office is here to help students
develop a plan and identify resources to

fund a Maria College education. The first
step is completing the Free Application for
Federal Student Aid (F8R).

Students can view their current charges,
and any balance due in their MyMaria
portal. A separate log in reecessaryo
review financial aid on the Financial Aid
portal within MyMaria.

LF LIe&YSyd Aa o6SAy3a YIRS
behalf (i.e. employetuition benefit, 529

College Savings plan, or other outside

source), then the student must notify the

Student Financial Services Offineadvance

of the term tuition due date

Checks, cash, credit and debit cards are
accepted. Payment can be sent to
Maria College, Student Financial Bees,
700 New Scotland Avenue

Albany, NY 12208.

Qx
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student ID number with payment.



Students who have an outstanding balance

that is not covered by approved financial

aid, loans, or @ollege approved payment

plan will be subject to a late payment

charge of $00.00 per month and will have

a Student Financial Services hold placed on

their account. A Student Financial Services

K2t R NBauUNROGA | &dGdzRSyidQa lFoAtAlGe (2 NBIAAGS
for classes icurrent or future semesters.
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Financial Aid and MyMaria using the assigned username and
password thatre provided once an

SChOlarShlpS applicant is accepted to the College.
The U.S. Department of Education no longer  students will have to log into the Financial
prints paper financial aid applications for Aid portal after logging into MyMaria to see
colleges and schools to distribute to if any additional documents must be
students. Maria College encourages all submitted to process their financial aid
students to complete the FAFSA awards, under the T®o List ab.

electronically. Any students who do not _ o _
have access to a computer and/or the After the Financial Aid Office calculates a

Internet can request a paper copy of the atdzRsyuQa StAIAGAtAUE F2

FAFSA by calling8D0-4FEDAID. Paper offer letter can be viewed and accepted

copies of the application are also available ~ USing the Financial Aid portal within
on Studentaid.gov. MyMaria. The financial aidffer letter will

indicate the types and amount of famcial
Students may complete their FAFSilice aid for which the student qualifies. A
at www.studentaid. gov. All applicants student can expect to view the financial aid
completing the FAFSA for the first time or a offer letter in MyMaria approximately two
renewal application must establish an FSA  \yeeks after the College receives the results

ID. For a dependent student, at least one of the FAFSA provided there is no need for

parent must establish an FSA ID. The FSA ID  additional documentation. After alsdzR Sy (i Q &
allows the student to sign the FAFSA information is updated in MyMaria, an

electronically and provides accesstoseveral Sy} Af Y$S$aal3asS gAff 0S8 a8
student aid websites. Maria College email address.

After completing the FAFSA, a studentwho  Changes in enrollment, program, or status

is a New York state resident can complete may impact the financial aid award. Only

an online Tuition Assistance Program (TAP)  courses that satisfy the program in which

application by linking to it directly from the students ae enrolled are eligible for

FAFSA Confirman Page, or by going to the financial aid.

quick link button, Apply for TAP, on the

HESC website at www.hesc.ny.gov. Each VERIFICATION OF FEDERAL

student will be prompted to get aESGIN APPLICATION DATA

FYR gAff dzaS AG G2 déz}h%‘é%ogpgrtémen%fédu F LI AOF GA2Y

keep track of application information, or to cation selects
P PP ’ certain students for the College to verify the
make changes.

information reported on the Free
CAZNIIKSNJ AYF2NXYI GA2Y | Appldaiion for FederdeRBtadernt Md If

financial aid status and financial affer selected or verification, the Financial Aid
letter can be found on the Financial Aid Office is required to request

portal within the Maria College website documentation to verify what had been

under MyMaria. Students can log onto reported on the FAFSA, including an IRS Tax
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Transcript, tax return schedules, alt2V
Wage and Tax Statements, and any other

. . . . Associate Degrees and Certificate Programs
applicable information fostudents, their Standards of Satisfactary Academic Progress for State Financial Assistance (TAP)
Spouses and parentS If the flnanC|a| a|d In order to remain cligible for state financial assistance (TAP), a student

must maintain the following standards of satisfactory academic progress:

information |n the Student Aid Report At end of increment number 1 2 3 4 5
. Before being certified Is 2nd 3rd 4l St ik
needs to be corrected or revised, students for this TAD Payment oo e R e
. ‘g . . . T (School Code 2093)
WI" be nOtIfled that flnanCIal ald ellglblllty A student must have accrued 0 6 15 27 39 51
may be changed. However, if the Cuantiaive Standard)
verification process is not completethe With {"iiifaﬂi”ﬁ'f(i‘{‘n‘fii’?léx 0 130 150 180 200 200
student will not be eligible for federal or '
institutional financial aid, including the Bachelor Degrees
) Standards of Satisf: y Academic Progress for State Financial Assistance (TAP)
Federal DII’eCt Loan . In order to remain eligible for state financial assistance (TAP), a student
must maintain the following standards of satisfactory academic progress:
Five Steps to Financial Aid: ll\lltl(lnlitrfl number l ’ ’ ! ’ ’ ' ’ ’
Beforebeing Ist  2nd  3rd  4th  5th 6th 7th 8th 9th  10th
1. Complete the FAFSA at https:// certifidfor (s
studentaid.gov; establish your FSA ID. (School Code 6093)
A nlu(licnl 0 6 15 27 39 51 60 75 90 105
. . . must have
2.1f you are a NYS resident attendikigria scorued at least
his many credits: _
College on a fultime basis, apply for TAP (Quantiative Standard)
With atleast 0 1.50 180 200 2.00 200 200 200 200 2.00
at www.hesc.ny.gov. Patime students this grade

pomt average

aK2dzZ R O2YLX SiG-8mell KS @ (Quliic Siandar)

{ddzRe@¢ | LILX AOF A2y F2dzy R 2y (GKS al NAI
College website or by contacting Student

Financial Services. Increments:The increment of evaluation
for satisfactory academic progress will

3. Check MyMaria, the Finaral Aid portal, occur at the end of each semester.

on the Maria College website for tasks on

the to-do list; submit all required New York State TAP Grant Offéme

documents Grants are automatically Waiver: The New York State Commissioner
FOOSLIISR 2y (GKS aidzRS ¢fcdudation Relulafichpermif alsuzRiE y i &
must accept, reduce, or decline loans. to receive a ondime waiver of the good

academic standing requirement as an
undergraduate student. Students are
allowed only one waiver in during their
lifetime and only for undergraduate study.

4. Firsttime Maria College loan borrowers
must complete an Entrance Counseling
session and a Master Promissory Note at
www. StudentAid.gov.

To receive the onéime waiver, the studet
must clearly demonstrate that the academic
deficiencies are the result of a documented
medical condition, a documented family
emergency or some other extraordinary
documented condition. Requests for one

5. Seek assistance from the Financial Aid
Office, within Student Financial Services,
whenever you have questions or concerns
about your aid or have a changeyour
enrollment, program or status.
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time waivers must be done in writing and
must provde appropriate documentation
surrounding the circumstances for the
appeal.

Transfer StudentsStudents who have been
awarded transfer credit will be evaluated
using the increment that is nearest, but
does not exceed, the number of transfer
credits acceptd by the College. For
example, a student who transfers in 18
credits will be placed at the second interval
and be expected to achieve the qualitative
and quantitative standards of the third
interval. For New York State TAP grant
eligibility, placement mape either in

accord with the number of payments
received or the number of credits earned,

whichever is more beneficial to the student.

Additional Degree If a student completes 1
degree at Maria College, is seeking an
additionaldegree and has been accepted
into the new degree program, satisfactory
academic progress will be evaluated using
the methodology for transfer students. This
is based on the number of credits accepted
from the previous degree and applied
towards the new degge.

Resumption of StudyStudents resuming
their educational objective after an absence
of at least one increment will be evaluated
using either the next increment based on
previous attendance, or will be evaluated
using the methodology for transfer studes
based on the number of credits previously
earned, whichever is more beneficial for the
students. Students must follow either of the

LyO2 YL 8§08 I fdpuipeses D NJORENPLePs:

2F SOl fdzr GAy3 |
financial aid, incomplete and withdrawn
grades are considered the same as failing
grades. These grades will be evaluated
guantitatively as credits attempted but not
SINYySRZ IYyR
eligibility for financial aid will be
reevaluated upon successful completion of
an inomplete grade.

Noncredit Remedial Grade&:or the
LJdzN1J2 & S &
for financial aid, satisfactory, noncredit
remedial grades will be evaluated
guantitatively for the equivalent credit
hours, and qualitatively as a minimum
passing grade. Unsatisfactory noncredit
remedial grades will be evaluated
guantitatively as the equivalent credits
attempted but not earned, and qualitatively
as 0.

j dzl € A G GA

& U dzR S ¢. ReEaroll$ {Stud@ritsonisliing to gesume NJ

their studies at Maria College can be
reactivated in the preiously admitted
program of study if they were in good
academic standing upon leaving the College

@oSrfor@ than dive yedrs dgo. Boll SRS v (1 Q &

programs of study, the permission of the
department chairperson will also be
required.

2.ReApplyt Student wishing tsesume

2F SOt dzl G Ay heirlat Mara CRIQY, ddver&S t A IA0 AT A

academically dismissed or left the College
more than five years ago, must reapply for
admission and again meet the criteria for
acceptance.

Satisfactory Academic Progress

All students are required to maintain
guantitative and qualitative standard of
academic progress to remain eligible for



financial aid. A 2.0 GPA is required for
graduation from Maria College.

Attempted credits wilincludecredits

earned from Maria College associate degree
program that have been apied to a

bachelor degree program.

HOW TO RESTABLISH FINANCIAL
AID ELIGIBILITY

Appeal Process: A studewho haslost
financial aid eligibility due to SAP yna
submit an appeal with supporting
documentation for reinstatement of
financial aid eligibility if mitigating
circumstances exist. Mitigating

Attempted | Minimum | Percentage of Creditg . . o
Credits® GPA Completed cwcumstance_s include, but are not limited
18 orfewer|  1.00 50% to, the following:
19-36 1.50 67% o
37.54 1.75 67% wSeriots injury of the student and/ or the
550r more | 2.00 67% a0dzRSY i Q& AYYSRAFGS FI YA

wSerious extended illness of the student
I YRKk2N) §KS &aGdzRSyidQa
member

Satisfactory Academic ProgrSAP) will be AYY

measured by: GPA (qualitative) whbgea
student must maintain a cumulative GPA in

accordance to the published minimums and uKs

w5 SIHGK 27 alidzRSy G Qa -

satisfy the 2.0 or better GPA prior to
completion. GPA will be assessed at the end
of each semester. SAP will also be
measured by pace (quantitative). Federal
regulations require institutions that
participate in Federal Student Aid to ensure
that students complete their program of
study within 150% of the credits required
by the program. Students must
satisfactorily complete 50% of the first 18
credits and 67% (or twithirds) of the
cumulative credits above 18 credits
attempted at Maria College. Pace will be
assessed at the end of each semester.
Students with deficiencies in either the
guantitative or qualitative requirement will
be given a written financial aid warninga
will have one semester to correct
deficiencies. Students who do not meet SAP
after one semester will have their financial
aid eligibility suspendednd will not be
awarded
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The appeal must be submitted to the
Director of Financial Aifor consideration
Appeals must be received before the start
of the semester, excluding summer, after
aid eligibility was losfThe appeal should
address the following:

1. Explanation for failure to meet the SAP
requirements. The student must list the
special mitigating circumstances that
impacted their ability to be academically
successful. If it is due to an illness, accident,
or death of a family member, then the
student must provide documentation such
as a death certificate, medical proof of
illness @ injury, or documented evidence of
special circumstance that was beyond the
aGdzRSyiQa O2yGNRf @
2. Documentation of problem resolution.
The student must include a safaluation
explaining what steps are being taking to
ensure academic success in future



semesters. A personal statement and
corroborating documents must be
submitted in order for the appeal to be
considered complete.

SAPAppeal ApprovalSAPAppeals can only
be approved if theDirector of Financial Aid
determines that the student will be abte
YSSG al NARI /2ffS3SQa
the next period of enroliment based on the
number of credits the student hal.an
appeal is approved with an academic plan,
students will receive aid on a conditional
basis for 1 semester. The conditions el
outlined and communicated to the student.
Students who fail to meet the conditions
outlined in their individual academic plan(s)
during their conditional semester will not
be able to submit a subsequent appeal and
will be ineligible for subsequent feds and
state aid.

SAPAppeal Denial A decision to deny an
appeal is usually rendered when the
Director of Financial Aildas deemed that it
is mathematically impossible for the
student to meet the
guantitative/qualitative component(s) in a
reasonable amout of time, the student
failed to follow the established academic
LI Fys 2N GKS
properly documented. The student is
subsequently ineligible to receive federal,
state or institutional funding in subsequent
semesters and must uset@atnative means
to pay all bills.

Reinstatement after Self

Funding If a student decides not to appeal
or if an appeal is denied, the student may
be eligible for a private loan or other
outside funding. The Financial Aid Office
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alternative funding upon request. To regain
financial aid eligibility a student must

successfully meet the SAP requirements for
federal and state aid during the period of

non-aid eligible attendance.

{!'t JFdZARSEAYySa RdzNRAy 3



Financial Aid Programs

Federal Pell GranfProgram

Pell Grants are awarded to undergraduate
students who have not earned a bachelor

or a professional degree. The maximum Pell
Grant award for the 20225 award year

(July 1, 202to June 30, 208) is $7,395.

The maximum may change each award year
and depends on program funding. The
amount a student is awarded will depend
not only on financial need, but also on costs
associated with school attendance, status
as a fultime or parttime student, and
whether a student plans to attend school

for a full academic year or only part of the
year. A student may receive a Pell Grant for
a maximum of the equivalent of 6 years of
full- time study.

Federal Supplemental

Educational Opportunity Grants

The Federal Supplemental Educational
Opportunity Grant (FSEOQ)pgram is for
undergraduates with exceptional financial
need. Award amounts are between $100
and $4,000 a year, depending on financial
need and available funds.

Federal WorkStudy Program

Federal WorkStudy (FWS) provides part
time jobs for undergraduatstudents with
financial need, allowing them to earn

money to help pay education expenses. The
program encourages community service
g2N] YR 62NJ
course of study. Students are paid an hourly
rate no less than the current federal
minimum wage. Employment is available in
various campus departments or in a
community service agency. Student working
hours will depend on the need for services.
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Federal Aid to Native Americans

An applicant can learn more about federal
benefits on www.beneats.gov and NY State
Benefits on www.hesc. ny.gov.

NYS TuitiorAssistance Program

The New York State Tuition Assistance
Program (TAP) helps eligible New York
residents pay tuition at approved schools in
New York State. Depending on the
academic year in wbh study begins, an
annual TAP award can be up to $5,665. The
award range is dependent on NYS taxable
income from theprevious year. For
associatedegree students, there is a litrof

6 payments. For bachelolegree studets,
there is a limit of 8 payents Associate
degree students may apply agj the TAP
Code 2093. Bacheldegree students may
apply using the TAP Code 608art Time
TAPis intended for students enroll in-51
credits per semesteg Courses must be
applicable to degreeParttime TAP awat
amounts are determined by amount of
credits student is certified for in the current
period of enrollment.

Applicants submit NYS TAP application and
the FAFSA
wMust meet general eligibility
requirements for a fulltime TAP award
including:
¢ Incomeverification
¢ Ability-to-0 SY STA 0 Q
¢ Residency
02 ¢UICHzemBpOA LIASY G Q&
¢ NYS DREAM Act eligibility

w adzaild YFAYyldlFAy |
fall within SAP and Pursuit of Program
requirements

Dt !



w adzad y2did KI @S

award prior to 206-07

Aid for Part Time Study

Students taking between 3 and 11 credits
per semester can also apply for NYS Aid for
PartTime Study, which is a separate award
from NYS Part Time TABtudents applying
for Aid for Part Time Study must complete
the APTS apiglation and submit it to the
Office of Financial Aid along with a signed
copy of their NYS tax return for the tax year
two years prior to the current financial aid
year.

NYS Scholarships fércademic Excellence

NYS Scholarships for Academic Excellence
provide up to $1,500 per year for up to 5
years of undergraduate study in New York
State. This program provides scholarship
assistance to outstanding New York State
high school graduates. Each year, 8,000
scholarships are awardegup to 2,000
scholarships ©$1,500 and 6,000
scholarships of $50Qto top scholars from
registered New York State high schools.
Awards are based on student grades on
certain Regents exams. Recipients can also
receive other nodoan student aid,

however, the total cannot exceed thetal
cost of attendance. To apply, see your high
school guidance counselor.

NYS Memorial Scholarships

NYS Memorial Scholarships provide
financial aid to children, spouses and
financial dependents of deceased
firefighters, volunteer firefighters, police
officers, peace officers and emergency
medical grvice workers who have died as
the result of injuries sustained in the line of

46

NB O S A dusy i servicd th tN&Siiate of NawSyork. ! t

Students must establish eligibility by
submitting a Memorial Scholarship
Supplement, gailable at www.hesc. ny.gov.

NYS Veterans Tuition Awards

Veterans Tuition Awards (VTA) for ftiuthe
study, a recipient will receive an award of
up to the full cost of undergraduate tuition
for New York State residents at the State
University of New Yorlor actual tuition
charged, whichever is less. To learn more,
please visit:

https://www.hesc.ny.gov/ payfor-
college/financialkaid/ typesof-financiat
aid/nys-grants scholarships
awards/veteranstuition-awards.html

NYS Children of Deceased or Disabled
Veterans

Regentsawards to children of deceased or
disabled veterans are independent of family
income or tuition charge, and are provided
in addition to other grants or awards.
Information regarding eligibility may be
obtained from the Financial Aid Office.

Veterans Administration Educational
Benefits

Maria College degree programs are eligible
for educational benefits extended by the
Veterans Administration. The College will
certify all courses based on the number of
enrolled credit hours, including all cag
contact hours, clinical hours and lab hours.
¢2 tfSIENY Y2NBxX O2yil O
CertifyingOfficial(SCO) within the Financial
Aid Office.

Federal Direct Loans
To qualify for a Federal Direct Loan, a
student must fill out a FAFSA so eligibility



can be determined. A subsidized loan is
awarded on the basis of financial need. For
a student who is eligible for a subsidized
loan, the government will pay (subsidize)
the interest on the loan while the student is
enrolled in school. Depending on finaricia
need, a student may borrow subsidized
money for an amount up to the annual loan

02NNBgAYy3I fAYAL F2NI i
study.
Dependent Subsidized| Unsubsidized| Total
Undergraduates
First Year $3500 $2000 $5500
Second Year $4500 $2000 $6500
Third and Beyond $5500 $2000 $7500
Independent | Subsidized| Unsubsidized]  Total
Undergraduates|
& PLUS Loan
Denials
First Year $3500 $6000 $9500
Second Year $4500 $6000 $10500
Third and Beyond $5500 $7000 $12,500

A student might be able to borrow loan
fundsbeyond the subsidized loan amount
even if the student has not demonstrated a
financial need. In that case, a student may
be eligible for an unsubsidized loan. The
College will subtract the total amount of
other financial aid from the cost of
attendance todetermine if a student is
eligible for an unsubsidized loan. Unlike a
subsidized loan, the student borrower is
responsible for the interest from the time
the unsubsidized loan is disbursed until it is
paid in full. The student borrower can
choose to pay th interest or allow it to
accrue (accumulate) and be capitalized
(that is, added to the principal amount of
the loan). Capitalizing the interest will
increase the amount to repay. A student
can receive a subsidized loandaan
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unsubsidized loan for theame enrollment
period as long as the student does not
exceed the annual loan limits.

These amounts are the maximum yearly
amounts a student can borrow in both
subsidized and unsubsidized direct loans,
individually or in combination. Because a
Rensbpudll Go% 2 SRMNE ¢
the cost of attendance minus the amount o
any Federal Pell Grant and other financial

aid, the amount received may be less than

the annual maximum amounts.

The Financial Ai®Dffer letter:

The Financial Ai@fferletter requires
students to accepthese amounts, which
are the maximum yearly funds a student
can borrow in both subsidized and
unsubsidized direct loans, individually or in
combination. Because a student borrower
Oy Qi 02NNRg Y2NB
attendance minus the aount of any
Federal Pell Grant and other financial aid,
the amount received may be less than the
annual maximum amounts.

The Financial Ai@fferletter, which

requires students to accept offered
amounts before loan originations are
submitted to the U.S. OQmartment of
Education, is the preferred document for
the active confirmation process. The
Financial Aid Offetetter is available within
the Financial Aid portal on MyMaria once a
Aa0dzRSYyiQa AR 2FFSNJ
al NAI Q&4 CAYI yé&réeptt | A
written and signed notification requesting
disbursement of loan proceeds, assuming
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the identity of the requesting student can
be clearly determined.

The Financial Aid Office will originate each
loan for an academic period determined by
I & O dzRtBigate@enrollment status.
Maria College is required to verify student
eligibility priorto disbursing loan proceeds.
If enroliment status has dropped below half
time or satisfactory academic standing has
not been maintained, or loan eligibility has
changed, then funds will not be disbursed.

Maria College uses the Multiear Master
Promissory Note, which must be completed
to qualify for Federal Direct Loans. This will
permit applicants to complete a single loan
application during their entire attendance
at the College. The Federal Direct Loan
Master Promissory Note can be completed
at www.studentloans.gov.

All Federal Direct Loan borrowers are
required to complete student loan entrance
counseling. Student borrowers can
complete this loan counseling onliag
www.studentaid3 2 @ =
/| 2dzyaSt Ay3adée 1 £t CS
require multiple disbursements. If approved
for fall and spring semesters, a quarter of
the funds will be disbursed at the
beginning, and the balance at the midpoint
of each semestelf the student was
approved for only one semester, half of the
funds will be disbursed at the beginning of
the semester and the balance at its
midpoint.

Federal Direct Parent Loans for
Undergraduate Students

Parents may borrow an amount that cannot
exceedthe yearly tuition and other costs of
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dependents enrolled at least half time, less
any other aid for which they qualify.
Parents must pass a credit check or have
someone cosign for the loan. The interest
rate is fixed rate a9.08% for 202-2025.
Repaymenimust begin 60 days after
disbursement, but may be postponed under
certain conditions.

Procedure For Appealingoss of
Institutional Aid

Institutional aid funds may have an
associated GPA or programmatic criteria
that must be maintained to receive the
award in subsequent period of enroliments.
If a student fails to maintain the criteria for
award receipt, the student may write an
appeal to the Director of Financial Aid. The
appeal must be received before the
beginning of the subsequent period of
enrollmentand must detail the
circumstances that led to the student not
meeting the required criteria for award
retention.

N}t 5ANBOG [2Fya



Scholarships

Provided funding is available, Maria offers
select scholarship aid to students based on
financial neegdacademic prograngnd
academicachievementlf awarded, the

fund is not modifiableThe application is
available on the College websiCriteria for
each scholarship can be found at
https://mariacollege.edu/admiss
ions/financialaid-fafsa/scholarships
Students must apply by redred deadlines.

The Andrea Lewis Siek AAS Nursing
Scholarship

Established by Richard E. Siek in loving
memory of his wife, Andrea Lewis Siek, a
Mmdpcd INF Rdzr S 2F GKS
School of Nursing and an accomplished and
caring nurse. This schosdnip will provide
financial assistance to students enrolled in
the AAS nursing program who share

| YRNBF Q& ljdzr t AGASA
profession and compassion for others and
meet the established criteria.

The Andrea Lewis Siek PNC Program
Scholarship

Established by Richard E. Siek in loving
memory of his wife, Andrea Lewis Siek, a
Mpcd INF RdzZE §S 2F (KS
School of Nursing and an accomplished and
caring nurse. This scholarship will provide
financial assistance to students enrolled in
the Practical Nurse Certificate program who
AaKIFNB ! yYRNBI Qa
profession and compassion for others and
meet the established criteria.

The Andrea Lewis Siek RN to BSN Nursing
Scholarship

Established by Richard E. Siek in loving
memory of his wife, Andrea Lewis Siek, a
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Mmdcd INFRdzr S 2F GKS
School of Nursing and an accomplished and
caring nurse. This scholarship will provide
financial assistance to students enrolled in
the RNBS Degree in Nursing Completion
prograY g K2 aKIl NB
dedication to the profession and
compassion for others and meet the
established criteria.

Anne Marie Feuerriegel (AMF) Thorne,
Nursing Scholarships*

Established by Mr. and Mrs. Robert G.
Feuerriegel in memory of Anne Marie
Feuerriegel Thorne, RN, Maria College Class
of 1975, these scholarships are granted to
Nursipo sruaeyis iy ppapefed (uay |
uition expense exclusively. The award may
be renewed.

TheArchitecturet+ Scholarship

The Architecture+ Scholarship was
estaSlishél @ RO2At@eviablé Rcipleftssan
opportunity to advance in their studies

while transforming knowledge and skills

into caring and compassionate service to
others. The intent of the scholarship is to
alleviate some of the pressures on one or
more Maria Colige students, helping the
PEREN S AN & REEFESST LR 6 1 ¢
C. McRae Family Scholarship

The purpose of C. McRae Family Scholarship
shall be to provide scholarship assistance to
a nontraditional female nursing student(s)
antofled iA fhe RRIpidgramlatara? Yy 0 2
College. This scholarship will be awarded to
a nontraditional female student(s) enrolled
in the RN Nursing program, with a minimum
GPA of 3.0, demonstrates financial need
and is/are in good academic standing with

{ 0@
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Maria College as well as meeting the
established criteria.

Caron Family Scholarships

Established by the late Reverend Francis X.
Caron, these scholarships are awarded
annually to entering first year students.
Preference will be given to students whose
major field of study is Liberal ArfEhe

Caron Scholarships may be renewed.

¢KS / KIFNISa
The Scholarship recognizes Charles Nattell,
Class of 1973, whose generous bequest to
Maria College provides financial support in
perpetuity to students with financial need.

Euntce Antonucci Scholarship

Established in recognition of the
exceptional and distinguished service of
Eunice S. Antonucci to the Center of
Disability Services, and her lifelong
dedication to healthcare programs and
human services, particularly those that
support individuals with disabilities and
enable them to live healthy and enriched
lives. This endowed scholarship will provide
financial assistance to students who share
her passion and commitment.

TheGail J. Blacklock Scholarship
Established bjormer Pralessor Scott
Homer, in honor of his mother Gail J.
Blacklock, who instilled in him the values of
compassion, hard work and integrity. The
scholarship will provide financial assistance
to a nontraditional student who is in the
Occupational Therapy Assistgsrogram.
Students must demonstrate a financial need
and preference will be given to a student
who is caring for a relative with a chronic
illness or disability.
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The Holly Desmond West Scholarship

The Holly Desmond West Scholarship,
established in lovinghemory of a caring
educator, will provide tuition assistance to a
current student who meets the established
criteria. Scholarship will be given to a
returning nontraditional student with
demonstrated financial need and a GPA of
3.0 or higher. Preferenceawgn to a student
interested or intent in Psychology.

The Cames A{Clafk, 2t ScihakarhiplLJ

The James A. Clark Jr. Scholarship was
established by his loving wife, Rhea, to help
continue his generous legacy through
students at Maria Colleg&he scholarship
provides assistance to a current non
traditional student, in good academic
standing in an Allied Health Sciences
program who has demonstrated
outstanding academic achievement.

James J. Dodge Memorial Scholarship
This scholarship honors the life and legacy
of James J. Dodge (193985). Through this
a0K2f I NAKALE WAYQ&
paid forward, by helping others achieve
their dream of a college education. This
scholarship, awarded annually, will support
students in good academic and behavioral
standng with the College with a minimum
overall GPA of 3.5.

Julia O. Wells Memorial Scholarship

The Julia O. Wells Scholarship is awarded
annually to students enrolled in the RB&
Degree in the Nursing Completion Program.
Priority is giving to graduates tfe

Memorial School of Nursing.

Kathleen Sheehasuido Scholarship
Honoring Kathleen Sheehan Guido, these
scholarships are awarded annually to

£t S3l
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students who have completed two
semesters and whose major field of study is
in Allied Health. The Guido Schalaips

may be renewed.

Key Bank Scholarship

This scholarship is open to all students,
however, financial need may be taken into
account. The students awarded these funds
may not have been a member of a
household of a director, officer or employee
of KeyCorpr any of its affiliates for the

past 5 years, or an employee or family
member of an employee of Maria College
prior to the scholarship application.

Additional requirements are:
w t SNXYIyYySyid NBAARSYyI
w aAyAyYdzy Dt! 2F H®p
w 9y NPMaria E&lege filll or part time
w D22R adlyRAyYy3

w | Aadz2NEe

Laureen A. Fitzgerald, RSM, Scholarship
Established to honor Sister Laureen
CAGT ASNI t RQa aSNBAOS
College from 1977 through 2012. This
scholarships awarded (each fall) to a
student demonstrating both academic
commitment and financial need’he
scholarship is established for the benefit of
a student from the Capital District who
exemplifies the spirit of the Sisters of Mercy
and is based on financiaéed.

Marian Y. Goble Nursing Scholarship
The Marian Y. Goble Nursing Scholarship
was established in memory of Marian and
will provide support to students who meet
the following criteria:student in good
academic standingstudent that
demonstrates finanial need student
enrolled in the nursing program
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Marie C. LoPonto Endowed Nursing
Scholarship

Marie C. LoPonto was a mother and
homemaker who returned to school at
Maria College in midlife to become a nurse.
Through her determination and family
suppot she pursued her dream of nursing,
launching a successful career in geriatric
care. The scholarship was established by a
generous gift from her children to honor
her memory and her dedication to the
profession, and to support the next
generation of nursesThe LoPonto
Scholarship will benefit a nursing student
with demonstrated financial need, with a
Ardferemc® for studeitd whd wish i Sursue
I OFNBSNJAY 3ISNAIGNRO ydz
care.

Marie Mit ka.Scholarship
s:‘I‘he ﬁ/lyrjig%g itfo\r/l}éatljsl_vk\l/};aﬁ?zaus%acship was

established by her loving daughter, Monica

adzl Yol X (2 KSfLI O2y GAydzS
hedierousNdyacy tRGighistuderits obMamai |
College.

The Maryann Murray Scholarship Fund
The Maryann Murray Scholarship fund was
established to support studentshe meet
the following criteria: student that resides

in Albany CountyGPA of 3.0 or higher in
their previous semesterfThis scholarship
may be used for course fee (labs, etc.).

Mary K. Knapek Scholarships

Mary K. Knapek Scholarships are awarded
annuall to female students enrolled in the
Nursing Program.



The New York Capital Region Hispanic Awarded annually to nursing students with

Chamber of Commerce Award a demonstrated financial need and a record
It is the expressed wish of The New York of academic achievement, with priority
Capital Region Hispanic Chamber of given to those who are attend full time

Commerce to establish a scholarship award
to provide financiasupport to student(s).
Preference is given to a student(s) who is a
fulltime student with a Hispanic heritage in
addition to being a U.S. citizen, who is
interested in pursuing a degree within the
healthcare profession.

The Louis VanZutphen Family Scholarship
The Louis VanZutphen Family Scholarship
Classof 1993, 2dz Ydzald . St AS@S
I OK A STESesddowed annual scholarship
Is established by a generoasad
compassionate friend in honor and memory
2T [ 2 dinedlife ASahe 48, Lou
graduated from Maria College and began a
20 yearcareer at the Capital District
Psychiatric Center as an
exemplarypsychiatric nurse and
manager.His legacy of mentoring friends,
students,colleagues and clients will
continue for gerrations through this
endowment.

The Pave the Way Fund

The Pave th&/ay Fund was established by
Paula Colarusso in memory of her father
who was a mason. The fund is meant to
pave the way for generations of Maria
students who meet théund criteria.

Shapiro/Lynch Scholarshtp

Saut ot .A aksSR o .e . t SUSNE Mérig (L,Johléyg\]eoP)r\eléider%gl gc%olaisr(l?pz ud FyR

Allyson Shapiro, ik scholarship is awarded .

: . Funded by members of the Maria College

to a student whose field of study AMlied . . . .
community, Presidential Scholarships are

Health. . .
awarded each year to promising students in

any major field of study who demonstrate

financial need. Stents should have a

minimum GPA of 3.0 to apply.

The Diane Deeley Scholarship

The Diane Deeley Scholarship was
established in her memory to support
students enrolled in the BS Nursing

Completion program a¥aria College. ¢tKS al dNBSY hQ. NASYy I yR
Scholarship

The Krepa Family Scholarship Fund In recognition of the leadership and

The Krepa Family Scholarship fund was ISYySNRaAGE 2F al dzZNBSy 9o

established by a generous anonymous Paul F. Vogt, the scholarship has been

donor and will help provide tuition established to provide financial suppda

assistancdor a student(s) pursuing a BSN students with unique educational needs.

degree and has a GPA of 3.0 or higher or
pursuing a dgree in Occupational Therapy.
Priority to Veteran applicants.

The scholarship is designed to assist
students who have demonstrated
perseverance and are committed to

. . achieving personal, academic and career
JeanA. Schmitz Scholarship gp
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goals despite experiencing learning the first time after serving in another
challenges. The scholarship(s) e profession.

awarded to matriculated Maria College
students with documented learning
challenges and financial need.

The Sr. Gail Waring, RSM Scholarship
Established in honor of Sr. Gail Waring, this
scholarship is awarded to those students
¢KS aAOKI St {LISO02N Www dansSnéteatd Financial need, ane i
Scholarship good academic standing and who are
Established by the family and friends of committed to service in the tradition of
aAOKIF St {LISOG2N Wyo I gathérhgMcANlleKA d fAFS | YR
legacy, this funavill provide scholarship aid
to male nusing students in the Associate
Degree program.

The Theresa McDonald Scholarship Fund
This endowed scholarship was created in
loving memory of Theresa McDonald, a St.

The Mohawk Valley Medical Associates t SGSNRA ydzZNBEAY3I 3INI Rdzl G4 S
(MVMA) Scholarship eight children who worked nights to

The Mohawk Valley Medical Associates support her family. The scholarship will

(MVMA) scholarship is designated for an provide financial assistance to non

individual(s) who are from one of ¢h traditional students enrolled in the nursing

following ninecounty geographic areas, program.

Schenectady, Saratoga, Fulton,
Montgomery, Warren, Washington, Albany, . .

. . academic achievement.
Rensselaer, and Schoharie counties. The o L ,
o ) . *Priority for scholarslgs is given to fullime
individual(s) should demonstrate financial students.
need and plan to work in one of the nine
county geographicraas as listed above
after graduating with their nursing degree
from Maria College.

Awards are based on financial need and/or

¢CKS W20AY [ @ . dzNJ KFENRG WYnec aSY2NRI €
Scholarship

This endowed scholarship was created by
Donald W. and Teresa L. Hewett in loving
memory of Robin L. Burkhardt, a Maria
Colege graduate who was a compassionate,
determined and highly regarded healthcare
professional. The scholarship will provide
financial assistance to nontraditional
students who are either returning to further
their nursing education after serving in the
workforce or entering the nursing field for
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Admissions Information

Admission to the College is offered on a
selective basis. In selecting a student for
admission, Maria College looks for evidence
AY Ly FLLX AOFIyGdQa | OF
extracurricular activities igarding potential

for success at and contribution to Maria
College.

not be released. This includdsut is not limited to,
transcripts, GED certificates, and recommendation
letters.

ADMISSION REQUIREMENTS FOR
REGONDARY SCHWRL BTUDENTS
Maria College is committed to enrolling
gualified applicants whose backgrounds and
GFrtSyda gAftt SyKFIyOS
educational experiences. It is recommended

GENERAL APPLICATION PROCEDUR'r:I'lat all candidates for admission pursue a

To be considered for admission, applicants
are required to submit:

wAnN Application for Admission

wOfficial high school transcript* or its
equivalent.

wAll official college transcripts (transfer
students only).

Applicants are encouraged, but not
required to:

wSubmit SAT or ACT test scores.
wSubmit a personal essay/ statement.

wProvide an academic letter of
recommendation.

wParticipate in an Admission ktview.

Applicants who do not meet all admission
standards may be asked to submit
additional documentation to support their
application including but not limited to, SAT
or ACT scores, essay recommendation or
admission interview. (Applicants are
strongly alvised to schedule an
appointment for an interview with an
Admissions Counselor and use the
opportunity to tour the campus.)

Fl1ff R2O0dzyYSyia
file become the property of Maria College and will
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strong college preparatory program and
that they select challenging courses in their
senior year. All offers of admission are
made on the condition that the student
earns ahigh school diploma or the
equivalent.

The secondary school record is our principal
concern. High school students interested in
attending Maria College should have an
average above 80%, or 2.5 on-pdint

scale. For the Practical Nurse Certificate
program, 2.0 on a 4 point scale will be
considered. Leadership qualities and
extracurricular activities are also taken into
consideration. While not required, it is
strongly encouraged that all candidates for
admission visit Maria College and meet with
an Admisens Counselor. The submission of
test scores is optional for admission,
however scores are considered when
submitted and may be asked of students
when additional information is needed for
an admission evaluation or for proper
course placement.

ApplicationDeadlines

Regular DecisionThe deadline for
freshman applicants is March 1st. Students

ddzo YA GGSR WHRArE aceepied tyoughsrequigr deaisiono

have until May 1st to decide to attend

O«



Maria College and submit their enrollment
deposit. This deposit is nerefundable
after May 1st.

Late AdmissionStudents may continue to
apply for admission until August 15th.
Admission decisions will depend, in part, on
whether there is available space.

Nursing and Occupational Therapy
Assistant Deadlines

Applications for the Assod&Degree in
Nursing program and the Associate Degree
in Occupational Therapy Assistant program
must be submitted by March 1st, with a
deposit deadline of April 1st. The
Admissions Office will continue to accept
applications to these programs after the
March 1st deadline, however space will be
subject to availability. Students accepted
into the programs by the March 1st
deadline who do not deposit by April 1st
will no longer be guaranteed a seat in the
programs.

ADMISSION REQUIREMENTS FOR

TRANSFER STUDENTS

Maria College enrolls transfer students in
the fall and spring semesters. Prospective
students should demonstrate a strong
record of success in pesecondary studies
and have a cumulative GPA of 2.0 or higher
on a 4.0 point scale. Transfer applicants
mustsubmit:

wAnN Application for Admission.

wAll college and university transcripts from
other institutions.

wAn official high school transcript or its
equivalent. Applicants are encouraged but
not required to submit:

WA personal essay/statement.

55

wAnN aca@&mic/work letter of
recommendation.

Transfer Credit:

Maria College will accept transfer credit for
courses taken at another accredited
institution under the following conditions:
wCourses completed at another institution
transfer only as credit and not &stter
grades or quality points.

wThe transfer course must satisfy a

NE lj dzA NBY Sy i
academic program.
wThe subject matter content, level and
credit hours of the transfer course must be
equivalent to that of the Maria College
course.

wCredit will only be transferred for courses
with a grade of C or better (applying only to
the highest level course in a sequence),
unless there is a higher performance
standard for specific courses in an academic
program.

wThere is a 7 year limin transfer credit

for natural sciencemath and English

writing courses and a 5 year limit for
computer science courses (applying only to
the highest level course in a sequence).
wTransfer credit will not be accepted for
RES 201, Foundations of Sociatids,

which is required in all Maria College
academic programs.

ADMISSION REQUIREMENTS FOR

INTERNATIONAL STUDENTS
Applicants from foreign countries are urged
to complete their applications at least 3
months before they plan to enroll. In
addition to theinformation required for
secondary school or transfer students,

2NJ St SOGA@S



international applicants must provide the valid passport to the U.S. Consulate or
following: embassy and apply for a visa. If the student
A 9 A = Lo f f th
w LT FOFRSYAO NBO2 NRéISEaIQ%eng %ﬁo RIS Sal ol
Y . . U.S. institution, they will take the20 to the
Canadian institution, applicants may submit
. | . current institution for the transfer.
them directly to Maria College. However, if

the acadenc credentials are from any NOTE: Internadnal students should take
other country, applicants must contact a into account that tuition and fees are based
credential evaluation service and submit on 1 year of study. Additional costs will also
credentials, college transcripts and any be incurred due to cost of living and travel
required fees to the agency for a course by expenses. International students with
course evaluation and subsequent guestions regarding student support
submission to Maria Colleg€redentials services should cdact the Student Success
will not be reviewed without an outside Center

evaluation. We recommend that applicants

use the following credential agency: PHYSICAL EXAMINATION,

IMMUNIZATIONS AND LABORATORY
World Education Services, Inc. (WES)

Bowling Green Statio TESTS

P.O. Box 5087 New York State Public Health Law 2165
New York, N.Y. 102745087 requires that all persons born after January
www.wes.org/students/ idex.asp 1, 1957 must be in full compliance with
Phone: (212) 966311 State Immunization requirements. Students
Fax: (212) 738100 must show protection against Measles,

w 9YIEAAK LINBTAOASY O& MArps, &b BubelaNIhey mastalsb shdéw
international applicants. The Test of English  protection against Meningitis within the

as a Foreign Language (TOEFL) is used for  past 5 years or submit a signed Meningitis

GKAAa NBIdZANBYSY(l FT2N) alidzRSHNI QaNKSSET By AELofS A

initial I-20 to determine their legl of Office. The immunization documentation

English proficiency and to enable the must be subnited within 30 days of the

College to meet their academic needs. The start of the term. All immunization

applicant must obtain a minimum score of documentation can be sent to the

500 on a paperpencil test, 173 on a NEIAAOGNF ND&a 2FFAOS OGAl Y
computerbased test, or 61 on the internet (registrar@mariacollege.edu), or fax (518

based test to qualify for admission. A 7309623).

student who has been accepted is required i atio umenta
G2 FAECE 2dai GKS /2tté§§“8u“ }§Rﬁ?;{“ﬂ'&§c{‘ %’
submitte entilvno

. : . d, the respective stu
Financial Responsibility, show proof of

: be permitted to continue attending classes,
finances, and pay the nemnefundable

L . will be officially dropped from classes and
enrollment deposit prior to the issuance of y aropp

an k20 form. If applying for an initial visa, will be responsible for tuition liability.
the student nust take the 420 form and
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Following acceptance to a Nursing or
Occupational Therapy Assistance program,
a physical examination and specific
laboratory tests are required. The Health
Report Form must be completed by a
physician or a certified health care
practitioner and uploaded with the other
R20dzySyidlFraGazy G2 GKS
health care account.

REAPPLICATION PROCEDURE

Students who hee previously applied to
the College but did not enroll, and wish to
re-apply must file another application for
admission. If a student rapplies after 2
years from the original date of application,
transcripts from high school and all
previous institutions must be resubmitted.
Students who were academically dismissed
from the College and have met the
conditions for readmission, and students
who have not attended Maria College for a
period of more than 5 years, must file
another application for College adssion.

REENROLLMENT

A student who has previously attended
Maria College as a matriculated student,
has not been at Maria College for more
than one semester, and did not file a leave

ofabsencdl KNR dz3 K wS3IAadNI NRa

complete a reenrollment appication,
available through the Admissions Office,
and must also submit any transcripts from
all colleges attended since last enrolled at
Maria College.

Students on a medical leave of absence
must provide medical clearance
documentation upon reenrolimentto the
wSIAAGNI NRAa hFFAOSO
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DENIALS

Any applicant who is initially denied
admission into the College must wait one
calendar year before rapplying. During

that time, the student must complete at

least six credit hours of coursework with
gradaseC P e at FPtREPE 2 y A ©
secondary institution in order to be
considered for admission into Maria

College.

ADDITIONAL REQUIREMENTS FOR
ADMISSION TO A NURSING
PROGRAM

RNBS Degree in Nursing Completion & RN
BS Degree in Online Nursing Completion

The Bachelor o6cience (BY degree in the
Nursing Completion Program and the
Bachelor of Science (BSO) in Online Nursing
Completion is designed for students who
have obtained an unencumbered RN
License from the state of New York or have
graduated with the Associate Deggrin
Nursing (ADN) within 6 months of the start
of the program. The program is designed to
offer flexibility to working RNs to complete
their BS degree in Nursing. In addition to
the regular admission standards, the
foIIowinngust be met bvhevstydents:

FTFAOS dza U
wCompletion of an asxiatedegree or
diploma in nursing from an accredited
school of nursing with a GPA of 2.5.
wMaintain a current unencumbered RN
license within the United States or U.S.
Territory, and professional liability coverage
or meeting the RI licensure requirement
within 6 months of the comletion of the 2
year associatdegree in nursing.



Course work within the BS degree in the
Nursing Completion Prograswill require

the student to have a firm foundation in
liberal arts and nursing, as wel a license
and the ability to practice nursing. These
requirements ensure that the student is
LINB LI NBR (G2 YSSG GKS
Diploma graduates must have earned credit
for their non nursing course work at
another accredited college or univengitor
transfer to Maria College.

Associate in Applied Science in Nursing

Students applying for the Nursing program
are encouraged to submit all required
documentation prior to March 1st. The
Nursing program is highly selective, with
competitive and limitecenrollment.
Applicants are encouraged to take 4 years
of science and math courses during high
school. In order to be admitted directly into
the Nursing program, the following must be
satisfied in addition to the regular
admission standards:

Successful copietion of a laboratory in
biology and chemistry as evidenced by:

wA final grade of 80 or higher in both
subjects from high school.

wA grade of C or better in both biology and
chemistry college credit bearing courses, or

wA grade of C or better in a 4edit

Anatomy and Physiology | course, including

I frox GKIFG Aa Sljdza gl
Anatomy and Physiology | course.

Passing scores on the Test for Essential
Academic Skills (TEAS) VII:

wPreference for admission is given to
applicants who meettte national mean on
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all 4 sections of the exam, however, the
following scores are required:

Reading 70.5%
Mathematics  69.0%
. 0 )
LNe S8 0s REVY v Ra o
English 63.8%

wCurrent high school students or students
within 2 months of gradating from high
school with SAT or ACT scores meeting or
exceeding the following will be exempt
from the TEAS VII:

Evidence based

Readingand Writing: 500
Math: 520
ACT Composite: 419

The highest scores indfrelevant sections
of the SAT or ACT will be used to assess
eligibility for exemptiorstatus. Students
with a masterdegree will be reviewed on a
case by case basis.

w { 0dzRSy ( a dégheé Wll be
reviewed on a case by case basis.
wStudents comfeting the MCAT with a
score of 25 will be exempt from the TEAS
VII.

Practical Nursing Certificate

The Practical Nursing Certificate (PNC)

Program is a 16 month weekend program,

with nursing courses beginning in the fall

finfl gpiing terdns. interbisked stube®edref SIS Q&
encouraged to complete their application

prior to December 1 or March 1 for the

spring and fall terms. In addition to the

regular admission standards, applicants

must: Achieve a successful total score on

the TEAY/IlI andpreferencedor admissions

YI aid SN



is given to applicants who meet the national  the relevant sections for admission
mean on all four sections of the exam. decisions.
Students have inquired about Maria College

Additional Information on the TEAS: ) )
accepting the HE§A2 exams instead of

A prospective student magttempt the the TEAS scores. In short, yes, we will
TEAShree timesprior to December 1st if acceft the HESA2 with the proper sections
they are applying for the Practical Nursing for admissions. While admissions
Certificate PNC) program, or March 1t committee prefers the TEAS exam to
applying for the Associat@egree in measure thed ( dzR Sugcés Because of
Nursing (ADN) program. how our Nursing curriculum is prepared, we

also understand the burden that an
additional test could have othe students.
Maria College requires a minimum
competency of 70% in each of the following
subject areas Reading Comprehension,
Vocabulary and General Knowledge,
Grammar, Math, Biology, Chemistry, and
Anatomy & Physiology for the HE®& to be
acceptableScores from the TEAS and HESI
A2 cannot be combined.

WTEAS scores are valid for 2 years; students
whose scores are older than 2 years must
re-test.

winterested nursing students who do not
meet the academic criteriaof nursing, but
meet the college requirements, will be
admitted to the General Studiggogram

wlf the TEAS exam is the only requirement
not met after the student receives the
acceptance to the college in General Studies

program, students may submit thranew AUDITORS & NONMATRICULATED
TEAS scores to be reconsidered for STUDENTS
admission to the appropriate Nursing
program, if space is available. A student who plans to attend Maria
College without the intention of receiving a
Accuplacer Reading/Math assessment degree from the college may enroll as an
scores may be considered. auditor or a non matriculated student.
Once a student has matriculated to the wAny student who is interested in taking a
College, the student will need to follow the course without receiving credit will be
policies and processes for the Change of considered an Auditor.
Status to Nursing. A student may take the wAnNy student interested in taking courses
TEAS VII test only 2 additional times after at Maria College but does not intend to
GKS FTANBG RI& 2F Of I asofpletergaures/ogcerificade framithpR Sy (1 Q a
initial matriculated semester. college, is considered a nenatriculated
student.

wThere must be a minimum of 45 days
between tests.

wlf multiple exams are submitted,
admissions will use the highest scores from

New students interested in auditing a
course or enrolling as a nematriculated
student must:
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wComplete the appropriate application
through the Admissions Office.

wSubmit proof of high school graduation or
its equivalency. (Ne: if a course has
prerequisites, the student must provide
evidence that the student has satisfied the
O 2 dzNEB $equisites NS

CHANGE OF STATUS TO NURSING

Any student enrolled in a General Studies
program who intends t@hange majors to
the Associatdegree in Nursing or Practical
Nursing Certificate programs must consult
with the Academic Registration Manager,
GAGKAY
that all entry requirements have been met,
and submit a Change of

Status Form by the followingates:

wPractical Nursing Certificate (PNC):
November 25, 2024

wAssociate Degree in Nursing (ADN):
March 1, 203

Approval for a student to change their
major pragram of study to the Associate
Degree in Nursing or the Ritécal Nursing
Certificate programs requires additional
documentation and compliance with the
academic standards and published policies
of the Nursing Department.

Non-Discrimination Policy:

Maria College is a nonprofit, independent,
coeducational institubn which does not
discriminate in its enrollment or
employment practices for any reason
including race, sex, color, national origin,
creed, sexual orientation, mental or
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physical disability, or any other
characteristic protected by state, federal or
locallaws and ordinances. Information
about the services, activities and facilities
accessible to students or prospective
students with disabilities is available from
the Office of Accessibility Services.
Information about the services, activities
and facilities accessible to employees or
prospective employees with disabilities
regarding the Americans with Disabilities
Act may be obtained from Rosa Lyn
Vazquez, Human Resources Manager at
(518) 8612580

gAtt

Students who wish to change their program
of intent must complete a Change of Status
form with their advisor and submit the form
G2 GKS wS3aIAadNr NRa
considered for admission to their new
program of choice as of the date the form is
recorded. Students who do not complete or
submit the form may be placed on a waiting
list.

EVENING DIVISION

The Evening Division offers degree
programs primarily for those students
whose work or family schedules preclude
day enrollment. Evening Division courses
are identical in content and level those
offered in the Day Division, and are
scheduled in 3 hour blocks, Monday
through Thursday, usually once a week. All
evening associate degree programs are
planned to span a 3 year period, although
students may take fewer courses each
semester and exted the program over a
longer period of time.

4
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The following degrees can be earned ie th
Evening Division: a bacheldegree in
Hedthcare Sciences; an associdegrees

in General Studies, Liberal Arts and Nursing.

Evening students interested in student
support services should contact
studentsupport@ mariacollege.edu.

WEEKEND COLLEGE

This innovative degregranting division
primarily serves working adults or others
for whom day and evening schedules have
been an obstacle to continuing their
education.

Weelend College students can usually
complete degrees in the same 2 year time
frame as traditionally enrolled day students
by attending classes in 3 hour time blocks
on Saturday and Sunday, every other
weekend, year round. The Occupational
Therapy Assistant (A\) program requires 3
years of weekend study.

Fewer courses can be taken each semester
to extend the program over a longer period
of time to accommodate personal
schedules.

The following may be earned in the
Weekend College: An associalkegree in
Occupatonal Therapy Assistant (OTA) and a
Certificate in Practical Nurse (LPN Training).

Weekend students interested in student
support services should contact
studentsupport@ mariacollege.edu.

ONLINE/HYBRID COURSES

As part of the mission to deliver high quality
instruction in convenient scheduling
formats, Maria College now offers online
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and hybrid courses. Students with family
and work obligations have the opportunity
to take college courses in a learning
environment that allows them to complete
course work atocations and times that are
convenient for them. While most work is
done from remote locations, some courses
may require orcampus meetings for labs or
exams. Most online courses span the
timeline of a regular semester.

Online courses are those that dediv80%

or more of the course content online; there
are typically no faceo-face meetings.
Hybrid courses combine online and fatoe
face instruction, delivering at least 50% of
the content online. Hybrid courses typically
require scheduled contact timéor

example labs, and/ or examinations. Web
Enhanced courses use wbhsed
technology to facilitate what is essentially a
face to-face course. Instructors will use a
Learning Management System (LMS) to
post the syllabus, learning materials and/or
discussin boards online.

Students use the Blackboard Learning
Management System (LMS) to access online
course materials, learn the course content,
submit homework assignments, and
communicate with the instructor and fellow
students. Online course materials may
include online versions of textbooks, videos,
presentations, visitation to Internet
websites and the use of specialized
software. Students enrolled in online
courses have access to the same support
services as students who attend fatme

face courses on camg.

This method of instruction is geared toward
students who are seiinotivated and are



capable of using technology. Successful Online College Consortium
online learners are seftarters with a

desire to learn, who take initiative, are
resourceful and persistent. Online learners
work well alone, do not procrastinate, have
good reading and comprehension skills,
resist distractions and are comfortable
without the social elements of faa®-face
courses. All campus buildings have
widespread wireless hotspots where
students and facultgan connect with a
wirelessenabled computer, including the
Marian Hall courtyard.

Maria Collegeffers a variety of online
courses through Acadeum, an online
consortium of likeminded accredited
colleges and universities that share online
course offerings. A eose taken through
this consotium is considered institutional
credit and will impact stueint grade point
averages just like a Maria course. Maria
College students can access a list of the pre
approved Acadeum courses through the
course search in MyMaria. Thesensortid
courses have been pr@pproved by Maria
Wireless computer users should always take for students to request registran. Please

the necessary steps to protect their note that all registrations are still
computer with virus protection software, dependent on advisor approval on a
spam filtering and arphishing software. studentby-student basis. If you have any
j dzZSadGA2ya LI SIHasS Oz2ydal O

Attendarce in an online course or online
portions of a hybrid course is defined as an
active post or submission within the course. TRANSFER ARTICULATION
This standard will be used to determine all AGREEMENTS

attendance criteria, including but not

Office.

limited to, whether a student has never Maria College has signed articulation
having atended a course and the last date agreemetts with numerous schools,
of attendance. colleges and universities within the Albany

_ _ capital region and beyond. Such
Students interested in oren-one support agreements are designed to provide clearly
with Blackboard should seek assistance —  yefined educational pathways between two
UKNBdzIK UKS al NE . SUK feles Bhetnbenh 8londdh ¥cibol and
Center located in Mercy Hall. a college. One type of actilation

NEW STUDENT PROGRAMMING agreement facilitates effective transfer of
credit for students wishing to pursue

The Student SicessCenter offersa range further study at another college or

of programs and services aimed at helping  university upon completion of an academic
new and first time students adapt to life in program at Maria College. A second type of
higher education. For more information, articulation agreement provides a pathway
please contact th&tudent Success Center for secondary school graduates or students
at StUdentaﬁairS@ mariaCO”ege.edU. Comp|eting an academic prograat

another college or university into an
academic program at Maria College. The
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following table provides a list of current
agreements with secondary schoolsaad
4 year colleges, ahcolleges with graduate
programs. Information on articulation
agreements can be found online at
www.mariacollege. edu. It is important to
note that new agreements are negotiated
periodically and that credits usually transfer
to most colleges and univergs whether
or not they are listed or are part of a
transfer articulation agreement.

NATIONAL COUNCIL FOR STATE
AUTHORIZATION RECIPROCITY
AGREEMENTS (1$8RA)

The National Council for State Authorization
Reciprocity Agreements, in collaboration
with the four regional higher education
compacts, was established to develop and
implement an effective and efficient
reciprocal statdevel authorization process
for postsecondary distance education. Its
mission is to provide broad access to
postsecondary educatioopportunities to
students across the country, to increase the
quality and value of higher learning
credentials earned via distance education,
and to assure students are well served in a
rapidly changing education landscape.

On September 13, 2016, the N&wrk State
Board of Regents adopted new regulations
requiring outof-state institutions of higher
education to seek and obtain New York
State Education Department (NYSED)
approval to offer distance education to New
York State residents and to permit the
Department to enter into the State
Authorization Reciprocity Agreement
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(SARA). New York State joined SARA on
December 9, 2016.

New York State institutions participating in
SARA are authorized to conduct distance
education activity in other SARA member
states under the terms and provisions of
SARA. Maria College isiastitutional
memberof the Council for the State
Authorization Reciprocity Agreements (NC
SAR/Aorg/directory) In addition to

our institutional reporting processenline
program students may aess an additional
review process with New York State
(https://www.nysed.gov/collegeuniversity
evaluation/complaints.

Maria College is a member of the National
Council for State Authorization
ReciprocityAgreements (NSARA) and
follows the complaint redation policies
outlined on theNGSARA policies and
procedures sitghttps://www.nc-
sara.org/sarsstudentcomplaints0). For
students enrolled in fully online academic
LINE AN Yaz oK2
student grievance process, the student may
chooseto file a complaint with the Office of
College and University Evaluation, New York
State Education Department as outlined
their websitehttps://www.nysed.gov/
collegeuniversityevaluation/complaints
Students have two years to submit to this
complaintprocessPlease note, this does

not include complaints related to grades or
student conduct violations, both of which

are to be fully addressed via campus
processes, not through the NEARA
complaint resolution procedures.
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Agree to Professional LicenseiDisclosures

Maria College agrees to provide notifications to students related to professional licensure. Any
institution approved to participate in SARA that offers courses or programs designed to lead to
Professional Licensure or certification or adiged as leading to Licensure must satisfy all
federal requirements for disclosures regarding such Professiooahsure programs undée

CFR 8§ 668.14 and 8§ 668.43. For SARA purposes, these requirements will also appltte non

IV institutions. FOBARA purposes, institutions that are unable, after all reasonable efforts, to
determine whether a program will meet state professional licensure requirements shall provide
the student or applicant with current contact information for any applicable licepboards

and advise the student or applicant to determine whether the program meets requirements for
Licensure in the State where the student is locatédit the NESARA Professional Licensure
Directory. https://nc-sara.org/resources/professionditensire.

The following information is provided to assist prospective and current students in their
research related to Professional Licensure Disclosures (34 CFR ¢6&ttitional
Information).

Practical Nursing; Certificate

al NR& I /Prattitafl@$n@ Gertificate Prograis accredited by the New York State Board
of Regents, Office of the Professions. At the completion of the program, graduates are eligible
to write the National Council Licensure Examination for practical nurse licenslanea College

has made the following determinations regarding the program meeting specific state licensure
or certification requirements:

Meets (state Does
e Not A Determination has not been mac
abbreviations) Meet

ALAK, AZ, AR, CO, CT, DC, DE, FL,IBAIH IN, IA, KS, KY, LA, ME
NY MA, MI, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK
RI, SC, SD, TN, TX, UT, VT, VA, WA, WV,

Registered Nursing AAS

al NX I /RedisteredN&IQidg AAS Progrsmegistered by the New Yo8tate Education
Department and is accredited by the Accreditation Commission for Education in Nursing
(ACEN)At the completion of the program, graduates are eligible to write the National Council
Licensure Examination for registered nurse licensiMiaria College has made the following
determinations regarding the program meeting specific state licensure or certification
requirements:
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Does

Not A Determination has not been mac
Meet

Meets (state
abbreviations)

ALAK, AZ, AR, CO, CT, DC, DEAHL, ®, IL, IN, IA, KS, KY, LA, ME
NY MA, Ml, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK
RI, SC, SD, TN, TX, UT, VT, VA, WA, WV,

Occupational Therapy AssistaqtAAS

al NA I /CGdufatbiEaSTherapy Assistant Progrismccedited by Accreditation Council

for Occupational Therapy Education (ACOTE) of the American Occupational Therapy
Association, Inc. At the completion of the program, graduates are eligible to write the National
Board for Certification in Occupational TheygNBCOTMaria College has made the following
determinations regarding the program meeting specific state licensure or certification
requirements:

Meets (state Does
N Not A Determination has not been mac
abbreviations) Meet

ALAK, AZ, AR, CO, 0C, DE, FL, GAHI, ID, IL, IN, IA, KS, KY, LA,
NY MA, MI, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK
RI, SC, SD, TN, TX, UT, VT, VA, WA, WV,

Student Location

al NAF /2ftS8S3S gAtf RSGSNYAydionldurhagvwdiBhSyidedsi f 2 O
provide their home or permanent address. Once a student is aware of a change to their address
0KSe Ydzald adzoYAld (GKS 2yftAyS OKFy3aS 2F | RRNBRaa
45 days of the address change.
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The bllowing secondary schools and colleges have articulation agreements for graduates of
selected curricula:

School/College/ University Articulation Type
Belanger School of Nursing Graduates with an Associate in Applied
Science in Nursing to the BacheloiSaiience
degree in Nursing completion program at
Maria College.
Capital District Educational Opportunity Colleg&raduates of the Nursing Assistant

Center (EOCQC), Program at the

Hudson Valley Community Capital District EOC with license to practice
Nursing Assistant to the Practical Nurse
Certificate

(LPN) program at Maria College with
exemption from TES requirement and
related fee.

Capital Region BOCES Graduates of Capital Region BOCES Certif
Nurse Aide Program with license to practict
as CNAo Associate in Applied Science in
Nursing at Maria College.

Graduates of Capital Region BOCES Pract
Nursing Program certified as LPN to an
Associate in Applied Science in Nursing at
Maria College.

Graduates of Capital Region BOCES Steril
ProcessindgProgram with national
certification for Sterile Processing to a
Bachelor of Science in Health and
Occupational Sciences at Maria College wi
credit for HOS 150, Introduction to Health
Professions, and 4 elective credits.
ColumbiaGreene Community Colleg Graduates with an Associate in Science in
Nursing to a Bachelor of Science degree in
Nursing Comgttion Program at Maria
College.

Graduates from Columbi&reene
Community

College with an Associate in Science in So
Science to the Bachelor of Science
Psychology at Maria @ege with third year
status.
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School/College/ University

Articulation Type

Dominican College

Graduates from Maria College with an
Associate in Applied Science in Occupatior]
Therapy Assistant to a Bachelor/Master of
Science in

Occupation&Therapy at Dominican College

Empire State College,
SUNY

Graduates from the Maria College Bachelo
of

Science or Bachelor of Arts degree prograr
to a Master of Arts, Master of Business
Administration, or Master of Science degre
program atEmpire State College by &ar
admission.

FultonrMontgomery Community College

Graduates from FultoiMontgomery
Community College with an Associate in
Applied Science degree in Human Serviceg
the Practical Nurse Certificate program at
Maria College.

Graduates from FultotMontgomery
Community College with an Associate in
Applied Science degree in Health Studies t
the Practical Nurse Certificate program at
Maria College.

Graduates from FultoiMontgomery
Community College with an Associate in A
degreein Human Services to the Practical
Nurse Certificate program at Maria College

Graduates from FultoiMontgomery
Community College with a Certified Nurse
Assistant or Home Health Aid Certificate to
the Practical Nurse Certificate program at
Maria College.

Graduates from FultotMontgomery
Community College with a General Educat
Certificate to the Practical Nurse Certificate
program at Maria College.
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School/College/ University

Articulation Type

FultonrMontgomery Community College

Graduates with an Associate in Science in

Nursing to a Bachelor of Science degree in
the Nursing Completion Program at Maria

College

Graduates from FultoiMontgomery
Community College with Associate in Scier
in Business Administratiom ta Bachelor of
Science in Healthcare Management at Mar
College with a third year status.

Graduates from FultoMontgomery
Community College with Associate in Scier
in Health Studies to Bachelor of Science in
Health and Occupational Sciences at Marig
College with third year status

Graduates from FultoMontgomery
Community

College with Associate in Science in Health
Science to Bachelor of Science in Health a
Occupational Sciences at Maria College wi
third year status

Graduates from FultoMontgomery
Community College with Associate in Scier
in Liberal Arts and Sciences: Science to
Bachelor of Science in Health and
Occupational Sciences at Maria College wi
third year status

Graduates from FultoiMontgomery
Community College with AssociateArns in
Liberal Arts and Sciences: General Studies
Bachelor of Arts in Liberal Arts at Maria
College with third year status

Graduates from FultoiMontgomery
Community College with an Associate in A
in Liberal Arts and Sciences: General Studi
to Bachelor of Science in Psychology at Ma
College with third year status
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School/College/ University

Articulation Type

FultonrMontgomery Community College

Joint admission to associate degree at Fult
Montgomery Community College and
seamless entry intbachelor degree
programs at Maria College as specified by
articulation agreements

Maria College will deliver a portion of the
Practical Nurse Certificate Program-site at
FultonrMontgomery Community College,
with enrolled students officially desigted
as Maria College students.

Hudson Valley Community College

Graduates with an Associate in Applied
Science in Nursing to a Bachelor of Scienc
degree in the Nursing Completion Program
Maria College.

Graduates with an Associate in Applied
Science in @nmunity Health Navigation to &
Bachelor of Science in Healthcare
Management at Maria College with 3rd yea
status.

Memorial College of Nursing

Graduates with an Associate in Applied
Science in Nursing to a Bachelor of Scienc
degree in the Nursing Congpion Program at
Maria College.

Questar Il Rensselaer, Columbia and
Greene Counties

Graduates from the Questar Ill BOCES
Certified Nurse Aide program with a CNA
license to an Associate in Applied Science
Nursing at Maria College.

Questar Il BOCE®ensselaer, Columbia an
Greene Counties

Graduates from the Questar Ill BOCES
Certified Nurse Aide program with a CNA
license to the Practical Nurse Certification
program at Maria College.

Samaritan Hospital School of Nursing

Graduates with an Associaite Science in
Nursing to a Bachelor of Science degree in
the Nursing Compte®n Program at Maria
College.
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School/College/ University

Articulation Type

Schenectady County Community College

Graduates fronthe Schenectady County
Communiy College with a Associate in Arts
in Liberal Arts: Humanities and Social
Sciences with a concentration in Psycholog
to a Bachelor of Science in Psychology at
Maria College with 3rd year status.

Graduates from Schenectady County
Community College with a Community Héa
Worker certificate to a Bachelor of Science
Healthcare Management at Maria College

with credit for HCM 120, The U.S. Healthce
System and 3 elective credits.

HPOG Students from Schenectady County
Community College certified as a Nurse Aic
or HomeHealth Aide to a Practical Nurse

certificate (LPN) program at Maria College
with exemption from the TEAS requirement
and related fee; access for eligible Maria
College students to HPOG funded Home
Health Aide or short courses at Schenectac
County Communit College.

SUNY Adirondack

Graduates with an Associate in Science in
Nursing to a Bachelor of Science degree in
the Nursing Completion Program at Maria

College.

SUNY Ulster

Graduates with an Associate in Science in
Nursing to a Bachelor of Science degree
the Nursing Comption Program at Maria
College.

The Sage Colleges

Graduates from Maria College with an
Associate in Applied Science in Occupatior]
Therapy Assistant to a Bachelor of Science
Interdisciplinary Studies in Health Studies &
RusselBage College.
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School/College/ University

Articulation Type

The Sage Colleges

Graduates from Maria College with an
Associate in Arts in Liberal Arts to a Bache
of Science in Nutrition at Russell Sage
College.

Graduates from Maria College witlsgociate
in Science in General Studies to a Bachelo
Science in Applied Biology at the Sage
Colleges of Albany.

Graduates from Maria College with a
Bachelor of Science in Psychology to a Ma
of Science in Forensic Mental Health at the
Sage Colleges.

Graduates from Maria College with a
Bachelor of Science in Psychology to a Ma
of Science in Counseling and Community
Psychology at th&age Colleges.
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Maria College Student Code of Conduct
Maria College expects that its students will astrasponsible, courteous, and laabiding
citizens and will treat others and campus facilities with appropriate respect and civility. Further,
as members of an intellectual community, students are expected to maintain standards of
personal and academic hesty in all coursework and examinations and to refrain from
behaviors that are disruptive to the teaching and learning of others in the classroom. This policy
prohibits conduct set forth in Section Prohibited Conduct (below).

Scope of Policy

This policy aplies to all norTitle IX Student Code of Conduct Violations and Academic
LydSaNrRieo tfSFrasS aSsS (GkKS /2ttS38SQa ¢AGtS L-
sexual misconduct allegations.

Maria College may investigate any alleged violatibthe Policy that occurs in the context of a
College program, or activity, or otherwise affects the learning environment. The College will
review reports to determine whether the conduct occurred, or had continuing effects on

campus, or whether the Colleggherwise has a substantial interest in the allegations. A
substantial interest includes:

Any action that constitutes a criminal offense as defined by law;

Any situation in which it is determined that there is an immediate threat to the physical health
or safety of any student or other individuals; or

Any situation that is detrimental to the educational interests, mission, or learning environment
of the College.

Communication Regarding Conduct Matters

Students have the responsibility to respond prompthatbforms of communication regarding
conduct matters. Th€hief Student Affairs Officer or designe#l communicate with students
primarily through Maria College email account but can use phone calls, return receipt letters
and certified letters. Failureo respond promptly to these types of communication may result in
fines or additional sanctions.

Definitions
Reporting Individual/Party Is the person who makes a report of Prohibited Conduct.

Responding Individual/Party:
Is the person who is alleged t@ave engaged in Prohibited Conduct.

Prohibited Conduct:

¢tKS O2yRdzOUG LINPKAOAGSR o0& (KA& t2fA08 6dt NBKA
respond to all report®f Prohibited Conduct pursuant to the applicable Procedures set out in

this Policy
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Conduct that does not meet the definitions below or that is not otherwise prohibited by this
Policy may violate other College policies. In appropriate case§hred Student Affairs Officer
or designeanay refer such conduct elsewhere within the Cafiégr resolution.

CKS F2fft2gAy3 2FFSyasSa INBE LINPKAOAGSR dzy RSNJ

1 Academic dishonest which includes, but is not limited to, plagiarism, cheating, misuse
of academic resources or facilities, misuse of software, data, equipnergtevorks or
any act that hinders the academic process.

1 Academic and professional misconduethich includes, but is not limited to, misuse of
academic resources or facilities, behavior inside or outside of the classroom, misuse or
software, data, equipmet, or networks, or any act that hinders academic progress.

1 Participating in any activity that disrupts or obstructs the normal operation of the
collegeor its members, or inciting others to disrupt scheduled/ or normal activities.
Specific examples incledbut are not limited to the following:

- Disruptive behavior

- Insubordination to Faculty
or Staff

- Noise Violations

1 Physical harm or threat of physical harm to any person@pecific examples include,
but are not limited to the following:

- Aggresive behavior

- Physical violence which can include kicking, shoving, striking another person or
attempting/ threatening to do the same.
1 Harassmenbccurs if an individual engages in conduct (physical, verbal, graphic,
written, or electronic) that is suffiently severe, pervasive, or persistent so as to
interfere unreasonably with or limit the ability of another individual to participate in or
benefit from the academic or other offerings of the College, or has the purpose of
creating an intimidating or hage environment. Harassment may include conduct that
occurs based on race, color, ethnic, or national origin, religion, age, sexual orientation
disability, or veteran status. Harassment can also include obscene, threatening behavior
and/or verbal abuse.
1 Any unauthorized use of an imagelectronic or other devices to make an audio or
video record of any person that occurs in the context of a College program, or activity,
or otherwise affects the learning environment without his or her knowledge or consent.
1 Conductthat threatens the mental or physical health and safety of any person(s).
Specific examples include, but are not limited to the following:
g 9yRFEY3ISNRAY3I 2ySQa al ¥Sae
~ Endangering the safety of others
~ Alcohol/drug use
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1 Theft or damage to personal or institutional property or servicesxamples include,
but are not limited to the following:
- Theft
- Theftof services
- Vandalism
- Damage to property
- Possession of stolen property

1 Misuse of College identificatiorards, records, or documents, including forgery,
alteration, or fabrication. Failure to comply/failure to act. Examples include but are not
limited to the following:

- Failure to comply with a directive of a College official, staff, faculty or
representative

- Furnishing false information to a College official, staff, faculty or representative
- Intentionally reporting a false incident

1 Unauthorizedentry, use, or occupation of College facilititisat are locked, closed or
otherwise restricted. Examples include, but are not limited to the following:
- Unauthorized use/misuse of keys
- Trespassing
- Unauthorized use of property
- Providing unauthorize access

1 False or bad faith allegationEExamples include but are not limited to the following:
- Knowingly making a false complaint or report
- Knowingly giving false information during a process outlined in this Policy.

Reporting Violations of Code of @duct

All students, faculty, and staff may report a potential or actual violation of the Student Code of
Conduct, other college policy or law with tldief Student Affairs Officer or designae

designee or by filing a report online at www.mariacollege/studentincidentreporting-forms.

Investigation/Allegation Review Process

Preliminary Review Upon receiving a report or otherwise learning of a claimed violation of the
Student Code of Conduct or other policy, a designee oDiyegartment of Student fa or will
conduct a preliminary review of the complaint to determine if there is sufficient information or
basis to conduct a disciplinary review.

Meeting with Reporting Party or Other Members of the College Community
A designee of the Department of Sert Life may meet with the reporting party to review the
complaint and request additional information. The Designee of the Department of Student life
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may also, in their discretion, meet with other members of the Maria College community who
may have informtaon to share in relation to the complaint or review other pertinent
information.

Dismissal of Complaintif the Department of Student Life designee finds insufficient
information or basis to support the complaint, they are authorized to dismiss the campli

Notification to Responding Party If the Department of Student Life designee determines there
is sufficient information or basis to support the complaint, the responding party will be notified
in writing as to the receipt of the complaint, the opponity to respond, and the need to meet

with Hearing Board or Hearing Officer. The notification will also advise the student of the ability
to request and engage in the informal resolution process prior to hearing.

Informal Resolution

A student can elect ttake part in an informal resolution or Maria College could include this as
a necessary step, so long as student agrees. The informal resolution is not a hearing. It is a
meeting between the student and a staff member. The student will be encouragedciasdis
and review information contained in the report and allegation(s) being brought against the
student.

During the informal meeting, the student charged will have the ability to choose from the
following:

w ! OOSLIi NBaLRyaAhoA frdpiat safictidid will bSidgsdedl an® (G A 2 v &
student will waive their rights associated with a formal hearing.

w 5Sye NBaLRyaroAftAGe F2NJ GKS FfftS3alraAz2ya
hearing board or officer.

Rights of Students Charged
If an allegatio is referred to a hearing board or officer, a student charged with a violation has
the following rights:

The student shall be informed in writing of the date, time, and place of the hearing. The student
shall be allowed a reasonable time to prepare fog tiearing. The student may choose to waive
the time period in order to expedite the hearing process. The student shall be able to speak on
their own behalf, present witnesses, and to ask questions.

The student may review evidence, documents and reportsgi@ng to the allegation prior to

the hearing by making an appointment, during regular hours with the Department of Student
Life designee. The student may present additional evidence. Any additional evidence in form of
pictures, documents, or written mat&ls must be submitted to Department of Student Life
designee for approval at least two (2) days before the hearing. Approval of additional evidence
is at the discretion of the College.
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The student may elect not to appear at the hearing. Absence shalbteel and hearing will be
O2yRdzOGSR Ay &aidzRSyidiQa 6aSyOS FyR I RSOAaAAZ2Y
has been charged in the same alleged incident, the College maintains the right to conduct a

group hearing, when it deems appropriate. hetevent of a group hearing, each individual

charged will have the opportunity to present to the board and to be questioned separately. All
individuals charged will be present for the questioning of all witnesses. The responsibility of

each individual chaed in the incident will be determined separately.

Student Conduct Hearings

Violations of the student code of conduct can be heard by a hearing board or a hearing officer
at the discretion of the College. A single hearing officer can be assigned wheniawadges
sanctions less than suspension or dismissal from the College. In instances where the sanction
may result in suspension or dismissal from the College a hearing board comprised of three (3)
or more member will be established.

Process for Condudiiearings

The usual format for a hearing will be as follows:
w/ aSa INB AYGNRRdAzOSR: |tfS3rdAaz2yoao NBIR
designated representative of the hearing panel.
whLISyAy3a aidlFliSYySyid oe& aiddzRSyd OKIFNHSRO®
wv dzSa G A2y a Ehaddbyrh&aring ofiizst Srynémbers of the hearing panel.
w{ UGl GSYSYGoa0kNBLR2NIOoay FTNRY gAlySaasSa 2y
wvdzSadAz2ya FT2N/2t€tS3S gAGySaasSa FNRY KSI N
(if applicable).
wV dzS & forXCallggd witnesses from student charged (if applicable).
Statement(s) from witnesses on behalf of student charged (if applicable).
wvdzSadAz2ya FT2N aGddzRSyiQa sgAlySaasSa FTNRBY KS
panel.
WCAY Il f | dz§a (i A Zharied FdnMeating &ficér ar dzéntbgfsiof the hearing
panel.
w/ ft2arAy3 adlraSYSyd FTNRY &4GdzRSyid OKIFINHSRO®

Note: During the hearing, statements or reports are verbal unless a student or witness is
absent, then written statements preapproved will be enteretbithe record.

Responsibility is established based on a preponderance of the evidence (i.e., it is more likely
than not that the student charged is responsible). Only evidence presented at the hearing shall
be considered.

Sanctions

When a student acceptesponsibility or is found responsible for a policy violation as an
outcome of a hearing, the Department of Student Life designee, determines an appropriate
sanction. A student found responsible for violating College policy may receive one or more

76



sanctiongdailored to the violation(s). Individual circumstances, as well as aggravating factors,
such as past misconduct by the student, or failure to comply with previously imposed sanctions,
shall be considered when determining the level and scope of the sanctio

Disciplinary actions include but are not limited to one or more of the following sanctions:
No Consequences/Sanctions

Disciplinary Warning: A disciplinary warning is issued to a student for violating College policy.
Warnings notify student that subseqneviolations will warrant more serious disciplinary
action.

Disciplinary Probation: Disciplinary probation is issued to a student for a specific period of time.
This is more serious than a warning. It is a period of review during which the student must
demonstrate the ability to comply with College policies. Students who violate their probation
may face sanctions more punitive in nature.

Disciplinary Suspension: Disciplinary suspension is a sanction imposed in which the student is
separated and banned frotme College for a specific or indefinite period of time. Such period
may begin during or at the close of a semester. Upon the expiration of the suspension period,
the student may be subjected to probation period during which the student is expected to
comply with College policies.

Expulsion: Permanent termination of status as a student of the College without opportunity for
readmission.

Fines and Restitution: Fines may be levied against students who violate College policy. Students
are responsible for afines levied against them for violating College policy. In addition,
restitution may be imposed to recover damages or losses experience by the College.

Educational Sanction: In some cases, a punitive sanction is inappropriate and an educational
sanction mg be imposed. This sanction is to help educate the student toward responsible
behavior. These sanctions may include but are not limited to a written apology, educational
assignment/paper, community service, volunteer service, etc.

Appeal Procedures for Stent Conduct Proceedings
A student found responsible for a policy violation shall have the ability to appeal within five (5)
calendar days from the receipt of the decision letter, on any of the following grounds:

1. It can be clearly and specifically demstrated that the student was denied a fair
review.

2. There is reason to believe the procedural rights of the accused student have been
violated in a way that impacted the decision.
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3. New information that was not available and could not have been avai&tlihe time
of the hearing has surfaced, the consideration of which would have resulted in a
different conclusion or sanction.

The student must submit a written appeal to tlidief Student Affairs Officer or designee
supportingone or more of the groundsutlined above. A request must explain, in detail, the
basis for the appeal. Thehief Student Affairs Officer or designedl decide if there is

sufficient documentation to modify or uphold the original sanction. These decisions are final.
In situatons where new evidence is introduced, t6aief Student Affairs Officer or designee
can decide to reopen the original hearing and the hearing board can uphold or modify its
finding.

Maria College Title IX & Prohibited Sex
Discrimination Policy

l.INTRODCTION:

A. Purpose of This Policy

This policy identifies and defines conduct prohibited under this policy and the procedures
and process that will be used to respond to allegations of Prohibited Conduct.

Maria College (the College) will act on atioes of allegations of sex discrimination or
retaliation. It will take necessary measures to end conduct that is in violation of this policy,
prevent its recurrence, and remedy its effect on individuals and the community. Within any
process related to tis policy, the College provides reasonable accommodations to persons
with disabilities and reasonable religious accommodations, when that accommodation is
consistent with state and federal law.

Situations involving other conduct that may be in violatidrother student or employee
conduct policies should be reported to Student Affairs for matters involving students, or
Human Resources for matters involving faculty or staff. Situations involving other conduct
relating to nonaffiliates should be reported @ampus Safety.

B. Statement of Nondiscrimination
Maria College does not discriminate and prohibits discrimination against any individual based
on any category protected under applicable federal, state, or local laws.

Accordingly, the College doast discriminate, and strictly prohibits unlawful discrimination
on the basis of race (including traits historically associated with race, such as hair texture
and protective hairstyles), color, religion, creed, national origin, ancestry, sex (including
pregnancy, childbirth, or related medical conditions), gender, gender identity or expression,
age, sexual orientation, physical or mental disability, citizenship, genetic information or
predisposing genetic characteristics, marital status, familial stasiestic violence victim
status, caregiver status, military status, including past, current, or prospective service in the
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uniformed services, or any other category or characteristic protected by applicable law.
When brought to the attention of the Collegsex discrimination will be appropriately
addressed by the College according to the procedures below, and discrimination on the
basis of any other protected category will be addressed in accordance with applicable
student or employee policies.

The protections in this policy apply regardless of race, color, national origin, religion, creed,
age, disability, sex, gender identity or expression, sexual orientation, familial status,
pregnancy, predisposing genetic characteristics, military status, domesgnee victim

status, or criminal conviction.

C.Title IX of the Education Amendments of 1972

Maria College does not discriminate in its admissions practices except as permitted by law, in
its employment practices, or in its educational programsadivities on the basis of sex. As a
recipient of federal financial assistance for education activities, the College is required by Title
IX of the Education Amendments of 1972 to ensure that all of its education programs and
activities do not discrimin&ton the basis of sex. Discrimination on the basis of sex includes
discrimination on the basis of sex stereotypes, gender identity, gender expression, sexual
orientation, and pregnancy or related conditions.

The College has obligations under Title drvide certain supports and modifications to

people experiencing pregnancy or related conditions in order to ensure their equal access to

0KS /2tt83SQa LINPANIY 2N FOGAQGAGE® C2NJ SEI YL
conditions in the same nmaer and under the same policies as any other temporary medical
conditions and must allow voluntary leaves of absence. Students, employees, or applicants

should contact the Title IX Coordinator for more information. Employees or applicants may also
contactHuman Resources for more information, because additional workplace laws and

policies apply.

Pregnancy or related conditions include pregnancy, childbirth, termination of pregnancy,
lactation; medical conditions related to pregnancy, childbirth, termm@abf pregnancy, or
lactation; and recovery from pregnancy, childbirth, termination of pregnancy, lactation, or
related medical conditions.

The College also prohibits retaliation against any person opposing discrimination or
participating in any discrimation investigation or complaint process, whether internal or
external to the institution. Sekased harassment, sexual assault, dating and domestic violence,
and stalking are forms of sex discrimination, which are prohibited under Title IX and by the
Cof S3SQa LRftAOCE®

D. Application of Section 504/Americans with Disabilities Act to this Policy

In both practice and policy, Maria College adheres to the requirements of the Americans with
Disabilities Act of 1990, as amended 2008 (ADA); Sections 5&D8raf the Rehabilitation

Act of 1973, as amended; and all other federal and state laws and regulations prohibiting
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discrimination on the basis of disability. The College is committed to providing individuals
with disabilities equal access and opporturatyd strives in its policies and practices to
provide for the full participation of individuals with disabilities in all aspects of campus life.

Parties may request reasonable accommodations for disclosed disabilities to the Title IX
Coordinator at any pat relating to the implementation of this policy, including making a
disclosure or report, and initiating a grievance procedure. Accommodations will be granted
if they are appropriate and do not fundamentally alter the process. The Title IX Coordinator
will not affirmatively provide disability accommodations that have not been specifically
requested by the parties, even where the parties may be receiving accommodations in other
College programs and activities. With the consent of the impacted student plogee, the

Title 1X Coordinator will work collaboratively with the Office of Accessibility Services (for
students) or Human Resources (for employees) to ensure that approved reasonable
accommodations (disabilitselated) are honored as applicable throughi@ny process

related to this policy.

E.To Whom This Policy Applies

This policy applies to the entire Maria College community, including, but not limited to,
students, student organizations, faculty, administrators, and staff, whether on or off campus
(including study abroad), and third parties such as guests, visitors, vendors, volunteers,
invitees, board members, and alumni when they are on campus or participating in College
sponsored activities. This policy may also pertain to instances in whiaotitict occurred
outside of the campus or College sponsored activity if the College determines that the off
campus conduct affects a substantial College interest, including access to the educational
program or activity, safety and security, compliancewapplicable law, and meeting its
educational mission. Any member of the campus community, guest, or visitor who acts to
deny, deprive, or limit the educational or employment opportunities and/or benefits of any
member of the College community on the basisex is in violation of this policy.

Members of the College community are expected to provide truthful information in any
report, meeting, or proceeding under this policy.

Any respondent who is not a College student, faculty member, or staff meisigenerally
O2yaARSNBR | GKANR LI NIeéo ¢KS /2tftS3SQa |0
GKANR LI NIe& YIeé 0S ftAYAGSR IyR gAff RSLISYR
any, to the College. When appropriate, the Titl&Cidordinator will refer such allegations

against thirdparty respondents to the appropriate office.
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The status of a party may impact which resources and remedies are available to them, as
described in this policy.

F.Academic Freedom

The College is dezhted to an uncompromising standard of academic excellence and an
unwavering commitment to academic freedom, freedom of inquiry, and freedom of
expression in the search for truth. This policy and procedures are not intended to inhibit or
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restrict free expession or exchange of ideas, abridge academic freedom, or prohibit
educational content or discussions inside or outside of the classroom that includes germane,
but controversial or sensitive subject matters protected by academic freedom.

Members of theCollege community are free to express their views on any academic subject

T regardless of whether those viewpoints are provocative or controversial. Before

proceeding with or continuing an investigation of any report of harassment or retaliation
thatinvoldS & 'y AYRAGARAzZ f Qa4 ALISSOK 2NJ 204KSNJ O2 YYdz
distinguish between protected speech and hostile environment harassment. The Title IX

Coordinator will take action as needed todeli 2 NS 2 NJ LINBAaSNIBIS | LISNA2YQ
QRftftS3ISQa SRdzOIF GA2y LINPIANIY 2N I OGAGAGE D

G. Student Bill of Rights
All Maria College students have the right to:
A Make a report (or decline to report) to local law enforcement and/or state police;
A Have disclosures of Sexual Assault, Domestic \Ge)dbating Violence, and Stalking
and all other forms of Prohibited Conduct treated seriously;
A Make a decision about whether or not to disclose a crime or violation and participate in
the complaint resolution process and/or criminal justice processfir@® pressure by
the institution;
A Participate in a process that is fair, impartial, and provides adequate notice and a
meaningful opportunity to be heard;
A Be treated with dignity and to receive from Maria College courteous, fair, and
respectful healtlcare and counseling services, where available;
Be free from any suggestion that the Complainant is at fault when these crimes and
violations are committed, or should have acted in a different manner to avoid such
crimes or violations;
Describe the indent to as few representatives of Maria College as practicable and not
be required to unnecessarily repeat a description of the incident;
Be protected from retaliation by Maria College, any student, the Respondent, and/or
their friends, family and acquaiances within the jurisdiction of the College;
Access to at least one level of appeal of a determination;
Be accompanied by an Advisor of choice who may assist and advice a Complainant or a
Respondent during any meetings and hearings under the Paotdyrocedures; and
Exercise civil rights and practice of religion without interference by the investigative,
criminal justice, or complaint resolution process of Maria College.

™
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II. PROHIBITED CONDUCT:
This policy prohibits sex discrimination, luding sexbased harassment, and retaliation as
defined below. These acts shall also be referred to as Prohibited Conduct under this policy.
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A. Discrimination on the Basis of Sex

Discrimination is defined as treating members of a protected categss/favorably because of
their actual or perceived membership in that category or as having a policy or practice that
adversely impacts the members of one protected category more than others. Discrimination on
the basis of sex includes discrimination oe thasis of sex stereotypes, sex characteristics,
pregnancy or related conditions, sexual orientation, and gender identity.

B. SexBased Harassment
Sexbased harassment is a form of sex discrimination and means sexual harassment and other
harassment a the basis of sex, including on the basis of sex stereotypes, sex characteristics,
pregnancy or related conditions, sexual orientation, and gender identityB&s&d Harassment
includes the following:
1.Quid pro quo harassmentAn employee, agent, or odr person authorized by the
[ 2T £S53S (2 LINBPOARS Yy IARYX 0SYySTAGZ 2NJ aSND
activity explicitly or impliedly conditioning the provision of such an aid, benefit, or service
2y I LISNE2Y QA LJ NI u@bohdudi.A 2y Ay dzysSt O2YS as

2.Hostile environment harassmeniConsistent with state law, hostile environment sex
based harassment is a form of sex discrimination and a form of discriminatory
harassment. Unwelcome sexual advances, requests for sexual favors, requestsuialr
contact, sexual comments, physical or visual conduct of a sexual nature, and sharing or
displaying sexual images constitute gm@sed harassment.

This includes when:

1 Submission to such conduct is made either explicitly or implicitly a ¢e&rm
O2YyRAGAZ2Y 2F |y AYRA DA Rddichlad &r cénpusifife & YSy (i =
activities; or Submission to or rejection of such conduct by an individual is used as
the basis for academic, student life, or employment decisions affecting that
individual; or

1 Such unwelcome conduct is intentional or serves no legitimate purpose; or

9 LG Ay@2t @dSa dzygSt O02YS O2y il OG 6AGK LI NI a
cause that person to feel degraded or abused; or

f The unwelcome behavior is for the purpost o ANJ GAF&@8 Ay 3 GKS | OG 2N
or
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1 Such unwelcome conduct has the purpose or effect of unreasonably interfering
gAOK | y2iKSNI LIS NE 2 yomnancd oOdreRtiSgrah iBtimeidtihgs 2 NJ L.
hostile, demeaning, or offensive working, learning, campus, or living environment.

The following describes acts that may be unlawfutisaged harassment and are strictly
prohibited:
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Unwelcome touching, pincffid s LI GGAy 3 3IANI 606AYy3II 06 NHzAK?
Subtle or obvious pressure for unwelcome sexual activities;

Unwelcome requests for sexual favors accompanied by implied or overt threats
concerning performance evaluations, promotion, etc.;

Unwelcome images, texts, social media posts, or other images or materials that are
sexually demeaning or pornographic (this does not include images shown solely for

the purposes of academic instruction or research); or

Unwelcome sexually oriented gesas, noises, remarks, jokes or comments about

I LISNBR2Yy Q& &aSEdzr t Adé 2N aSEdzt SELISNASYyO

NYS workplace sexual harassment can take a variety of forms. Examples include, but are
not limited to:

T
T
T

Unwelcome sexual progitions, invitations, solicitations, and flirtations;
Nonconsensual sexual intercourse or other sexual contact;

Coercive behavior, unreasonable pressure, or manipulation to compel a person to
engage in sexual activity;

Threats or insinuations thatlIS NRE 2 y Qa SYLX 2@ YSy iz 461 3Sasx
opportunities, work assignments, academic grade, classroom assignments, or
other conditions of employment or academic or other collegiate life may be
adversely affected by not submitting to sexual advances;

Unwelcane verbal expressions of a sexual nature, including graphic sexual
O2YYSyYy Ul NASa |o2dzi | LISNE2YyQa 62ReéX RNBa
unwelcome use of sexually degrading language, jokes, or innuendoes; unwelcome
suggestive or insulting sounds whistles; obscene phone calls, mail, or email;
Sexually suggestive objects, pictures, videotapes, audio recordings or literature,
placed on the work or study area, if not used solely for a legitimate educational
purpose;

Non-consensual touching, gbbing, groping, pinching, or other physical contact;
Spreading sexual rumors; distributing intimate or sexual information about

another person;

Causing or attempting to cause the incapacitation of another person in order to
gain a sexual advantage ouwbat person;

Electronically recording, photographing, or transmitting intimate or sexual
utterances, sounds or images of another person.

3. Sexual assaultan offense classified as a forcible or Aoncible sex offense under
the uniform crime repding system of the Federal Bureau of Investigation. Specifically,
this includes:

1 Rapa The penetration, no matter how slight, of the vagina or anus with any

body part or object, or oral penetration by a sex organ of another person,
without the consent othe victim.
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1 Fondling The touching of the private body parts of another person for the
purpose of sexual gratification, without the consent of the victim, including
instances where the victim is incapable of giving consent because of their age or
becauseof their temporary or permanent mental incapacity.

1 Incest Sexual intercourse between persons who are related to each other
within the degrees wherein marriage is prohibited by law.

1 Statutory Rape Sexual intercourse with a person who is under the dtaty
age of consent.

4. Dating violenceviolence committed by a person:

1 Who is or has been in a social relationship of a romantic or intimate nature with
the victim; and

1 Where the existence of such a relationship shall be determined based on a
consiceration of the following factorso The length of the relationshim The
type of relationship; an@ The frequency of interaction between the people
involved in the relationship. Emotional and psychological abuse do not
constitute violence for the purposeof this definition.

5. Domestic violencefelony or misdemeanor crimes of violence committed by a person
who:

1 Is a current or former spouse or intimate partner of the victim under the family
or domestic violence laws of the jurisdiction of the Collegea person similarly
situated to a spouse of the victim;

1 Is cohabitating, or has cohabitated, with the victim as a spouse or intimate
partner;

9 Shares a child in common with the victim; or

1 Commits acts against a youth or adult victim who is proteétenh those acts
under the family or domestic violence laws of the jurisdiction.

Emotional and psychological abuse do not constitute violence for the purposes of this
definition.

6. Stalking:Engaging in a course of conduct, on the basis of sex, ditette specific
LISNE2Y OGKIFG g2ddZ R Ol dzaS | NBFazylkofS LISNA2
safety of others; or suffer substantial emotional distress.

7. Sexual Coercionfhe application of unreasonable pressure, including emotionally or

physicdly manipulative actions or statements, or direct or implied threats, in order to
compel the person to engage in sexual activity.

8. Sexual Exploitatioh & (G KS | 6dza8S 2NJ SELX 2Ad41 GA2Yy 2F |
consent, for the perpetrators owadvantage or benefit, or for the benefit or advantage
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of anyone other than the one being exploited. Sexual Exploitation includes, without
limitation, causing or attempting to cause the incapacitation of another person in order
to gain a sexual advantageer that person; causing the prostitution of another person;
electronically recording, photographing, or transmitting intimate or sexual utterances,
sounds or images of another person; allowing third parties to observe sexual acts;
engaging in voyeurismjstributing intimate or sexual information about another

person; and/or knowingly transmitting a sexually transmitted infection, including HIV, to
another person.

C.Retaliation:

Retaliation is any materially adverse action taken against an indiviéealuse they were

involved in the disclosure, reporting, investigation, or resolution of a report of Prohibited

Conduct. Retaliation includes threats, intimidation, harassment, coercion, discrimination,

violence, or any other conduct against any persorthgyCollege, a student, or an employee or
20KSNJ LISNE2Y | dziK2NAT SR o0& GKS /2tftS3S (2 LN
education program or activity, for the purpose of interfering with any right or privilege secured

by this policy or byaw, including Title IX or its regulations. Adverse action does not include

perceived or petty slights, or trivial annoyances.

The prohibition against retaliation applies to any individuals who participate (or refuse to
participate) in any manner imainvestigation, proceeding, or hearing, and to any student who
refuses to participate in an investigation, proceeding, or hearing.

wSUOFtAFGAZ2Y YI& 200dzNJ S@PSY 6KSNB GKSNB Aa I+ F
Good faith actions lawfullgursued in response to a report of Prohibited Conduct are not
Retaliation.

D. Consensual RelationshigsFraternization Policy

In an effort to promote efficiency of operations, improve productivity and morale, avoid
conflict of interest, prevent fawritism and bias, and provide the best service to our students,

no person in a management or supervisory position shall have an intimate, sexual or romantic
relationship with a subordinate (direct or indirect reporting relationship) at the College. This
policy applies to ALL employees of the College. Further, this shall also apply to relationships
between faculty and students.

A Any manager or supervisor shall not fraternize with an employee whom they
supervise or whose terms and conditions of employmentth®y influence are
required to bring this to the attention of Human Resources immediately.

A Any faculty member or staff member shall not fraternize with any student with
whom they teach or whose academic career they may influence, control or impact.
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A Maria College will try to place necessary and reasonable measures to avoid an
actual or apparent conflict of interest. The supervisory employee may be demoted
or reassigned to remove the supervissrbordinate conflict.

A In the event no suitable accommodatican be arranged, it may be necessary for
one of the individuals in the dating relationship to be assigned a new position at
the College. The individuals involved in the dating relationship will be given the
opportunity to determine which person will movi.no decision can be made, the
College will make arrangements to reassign the manager/supervisor.

Maria College reserves the right to assess current situations where a potential conflict of
interest may exist. These situations will be looked at ons&-bg-case basis by Human
Resources.

. TITLE IX COORDINATOR:

Maria College is committed to promoting a diverse, equitable, and inclusive working and

learning environment free from sex discrimination. The Title IX Coordinator is charged with

monitoring compliance with Title IX; providing education and training; and coordinating the

/] 2ftS3SQa NBalLRyaSs Ayg@SadAalridrazys yR NBazf dz
policy. The Title IX Coordinator acts with independence and authoriysaersees all

resolutions under this policy free from bias and conflicts of interest. The Title IX Coordinator is
available to meet with any Student, Employee, or other individual to discuss this policy or the
accompanying procedures and can be contacted

Dr. Bill Boerner Rosalyn Vazquez Karen Conrad

Title 1X Coordinator Deputy Title IX Coordinator  Deputy Title IX Coordinat
700 New Scotland Avenue 700 New Scotland Avenue 700 New Scotland Avenu
Albany, NY 12208 Albany, NY 12208 Albany, NY 12208
titleix@mariacollege.edu rvazquez@mariacollege.edu kconrad@mariacollege.ei
650-383-4753 ext. 158 518861-2580 518861-2529

A. Delegation of Duties Under This Policy
Obligations in this policy assigned to a particular title, such as thkelXitCoordinator
may be designated as appropriate by the College, including to external professionals.

B. Conflicts of Interest or Bias

Any individual carrying out any part of this policy shall be free from any actual conflict of
interest or demongated bias that would impact the handling of a matter. Should the
Title IX Coordinator have a conflict of interest, the Title IX Coordinator is to immediately
notify the Senior Associate Vice President of Academic and Student Life who will either
take, orreassign, the role of Title IX Coordinator for purposes of carrying out the
handling and finalization of the matter at issue. Should any Investigator, Demsiker,

or Appeal Panel Membérave a conflict of interest, the Investigator, Decismaker, or
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Appeal Panel Membaes to notify the Title IX Coordinator upon discovery of the conflict
so that the Title IX Coordinator may reassign the role as appropriate. This policy will
note where parties have the opportunity to challenge the participation ofiadyidual
implementing this policy based on actual conflict of interest or demonstrated bias.

IV.REPORTING HARASSMENT AND DISCRIMINATION

A. Employee Reporting Obligations

Maria College believes it is important to be proactive in taking reasersibps to identify and
prevent incidents of sex discrimination. All employees, with limited exceptions as identified by
the College, are required to promptly provide to the Title IX Coordinator all complaints or
reports of sex discrimination, includingsleased harassment, and all complaints or reports of
discrimination and harassment to the Title IX Coordinator and share all information reported or
made available to the employee.

Researchers conducting HaBproved human subjects research study desijto gather
information about sex discrimination are not required to report to the Title IX Coordinator
disclosures made in the course of that study.

The College also encourages employees who themselves experience sex discrimination to bring
their corcerns to the Title IX Coordinator, though they are not required to do so.

When providing this information to the Title IX Coordinator, the employee must include their
own name and contact information, and all known details about an incident, which may
include, if known, the dates, times, locations, names of involved individuals and the nature of
the incident.

Aside from this reporting obligation, employees will, to the fullest extent possible, maintain the
LINR @ 08 2F |y AY RMGBARSHGE BEA GARERDENEN ¢ mightsX yS33 SAxay &

In addition, certain members of the College community who interact with, supervise,

chaperone, or otherwise oversee minors in programs or activities at the Collegermsaed

by the College are required to report immediately to the NYS Maltreatment Hotline is they have
reasonable cause to suspect abuse or maltreatment of individuals under the age of 18. If there

is suspected abuse or maltreatment of a minor on campug,y i  OG G KS / 2f f S3SQa
at (518) 3760690, the Title IX Coordinator, and call the NYS Child Maltreatment Hotline-at 800
342-3720.

B. Crime and Incident Disclosure Obligations
The Clery Act is a federal crime and incident disclosure laequires, among other things,
that the College report the number of incidents of certain crimes, including some of the
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Prohibited Conduct in this policy, that occur in particular cammlated locations. The Clery
Act also requires the College to issueaning to the community in certain circumstances.

In the statistical disclosures and warnings to the community, the College will ensure that a

O2YLA FAYIlIYydiQad yIFIYS YR 20KSNJ ARSYUGATeAy3d AYyT?2
will referinformation to Campus Safety when appropriate for a determination about Clery

related actions, such as disclosing crime statistics or sending campus notifications.

C.Coordination Among Multiple Institutions

When such conduct involves students ormoyees from two or more institutions, such
institutions may work collaboratively to address the conduct provided that such collaboration
complies with the Family Educational Rights and Privacy Act.

D. Public Awareness Events

Employees are requirei report to the Title IX Coordinator information about sex

RAAONRYAYFGA2Y 2NJ KINXaavySyd GdkKSe € SIFNY | o2dz
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any identifed complainant in a report of sébased harassment disclosed at a public

awareness event that takes place-oampus or in a schoaponsored online platform,

SALISOALfte 6KSY GKSNB Aa Iy AYYAYSyd FyR ASNR

Title IX Coordinator must respond to reports of conduct that could constitute sex

discrimination other than sekased harassment if disclosed at public awareness events,

wherever they occur. In all cases the College must use the information to inform its efforts

to prevent sexbased harassment, including by providing tailored training to address alleged

sexbased harassment in a particular part of its education program or activity or at a specific

location when information indicates there may be multiple incidesftsexbased

harassment.

E.How to Make a Report to the College

All complaints of violations of this policy will be taken seriously and in good faith. The Title
IX Coordinator will provide information and guidance regarding how to file a complamt

the College and/or local law enforcement, as well as information and assistance about what
course of action may best support the individual(s) involved and how best to address the
complaint.

Every reasonable effort will be made to maintain thevpdy of those making a report to the
extent possible. In all cases, the College will give consideration to the party bringing forward
a report with respect to how the matter is pursued. The College may, when necessary to
protect the community, initiate amvestigation or take other responsive actions to a report,
even when the person identifying a concern chooses not to participate in a resolution
process and/or requests that the College not initiate an investigation.
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