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The Maria Mission 
 

Maria is a Catholic college sponsored by the Sisters of Mercy and animated by the Mercy 

charism. It provides career-relevant, opportunity education in the context of the Catholic 

Intellectual Tradition to all who can benefit from it. Maria is committed to outstanding and 

holistic student support services, financial sustainability and the purposive use of evidence to 

drive institutional renewal and student success. Maria seeks to foster graduates who recognize 

and respect the dignity of every human person and who will transform their knowledge and 

skill into caring and compassionate service to others. 

 

Mariaôs Core Values 
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Evolution Of A College 
 

In 1958, the Religious Sisters of Mercy founded Maria as a Sister Formation and Liberal Arts 

college with a student body of 52. Today we serve approximately 800 students who attend our 

day, evening and weekend classes, and are enrolled in our online course offerings. From its 

founding, the mission of the College has been to educate for service τ service to the greater 

Capital Region and to the communities in which its graduates live and work. Although Maria 

was established to educate the Sisters of Mercy, the vision broadened in 1963 with the 

/ƻƭƭŜƎŜΩǎ ŦƛǊǎǘ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳǎ ǘƘŀǘ ŀƭǎƻ ƻǇŜƴŜŘ ŜƴǊƻƭƭƳŜƴǘ ǘƻ ƭŀȅǿƻƳŜƴΥ [ƛōŜǊŀƭ !Ǌǘǎ !! ŀƴŘ 

General Studies AS. All degree programs were opened to coeducational enrollment in 1971. 

 

At the ƘŜŀǊǘ ƻŦ aŀǊƛŀ /ƻƭƭŜƎŜΩǎ Ƴƛǎǎƛƻƴ ƛǎ ƛǘǎ ŎƻƴǾƛŎǘƛƻƴ ǘƘŀǘ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƭŜŀǊƴ ǎƘƻǳƭŘ ōŜ 

made available to the serious student, and therefore Maria established innovative flexible 

scheduling formats. These formats serve those who want to learn τ from recent high school 

graduates and those seeking to advance or change careers, to older students returning to 

school and whose personal schedules or learning needs have prevented them from continuing 

their education. In 1971, the College established an active Evening Division. In 1981, Maria 

created the first Weekend College in northeastern New York, with classes meeting every other 

weekend. The Weekend College best serves the needs of a working student who must 

coordinate family and career responsibilities with educational opportunities. The programs 

currently offered during the Weekend College are OTA, PNC, and the Master in Occupational 

Therapy. 

The Campus 

¢ƘŜ /ƻƭƭŜƎŜΩǎ ƛƴǘƛƳŀǘŜ ŎŀƳǇǳǎ ƘŜƭǇǎ ŎǊŜŀǘŜ ŀƴ ŀŎŀŘŜƳƛŎ ŀǘƳƻǎǇƘŜǊŜ ǘƘŀǘ ŜƳōǊŀŎŜǎ ōƻǘƘ ǘƘŜ 

timeless and the contemporary; timeless because of the commitment to humanities-based 

learning, and contemporary because of the modern environment in which these classic 

ŎƻƴǾƛŎǘƛƻƴǎ ƻŦ ǘƘŜ ƘǳƳŀƴ ǎǇƛǊƛǘ ŀǊŜ ƴǳǊǘǳǊŜŘΦ aŀǊƛŀΩǎ aŀƛƴ .ǳƛƭŘƛƴƎ ǿŀǎ ŎƻƴǎǘǊǳŎǘŜŘ ƛƴ мфрф 

and today houses classrooms, administrative and faculty offices, and a library with more than 

481,000 books onsite and online. 

The cloistered convent of a Dominican order that abutted the campus was purchased from the 

Catholic Diocese of Albany in 1975 to house MarƛŀΩǎ ƘŜŀƭǘƘ ŎŀǊŜ ǇǊƻƎǊŀƳǎΦ ¢ƘŜ ŎƻƴǾŜƴǘ ǿŀǎ 

renamed Marian Hall, was renovated to preserve its architectural integrity, and in 1986 was 

designated a historic building by the Historic Albany Foundation. Today, Marian Hall, a beautiful 

heritage location, houses the offices of the President and administrative, lecture, and event 

spaces, as well as study and reflective areas. 

Lƴ нлмсΣ ǘƘŜ /ƻƭƭŜƎŜ ŜǎǘŀōƭƛǎƘŜŘ ǘƘŜ CǊŀƴƪ 9Φ hΩ.ǊƛŜƴΣ WǊΦ {ǘǳŘŜƴǘ {ǳccess Center to provide an 

integrated and holistic approach to the personal, academic and spiritual needs of students. The 

/ŜƴǘŜǊ ŀƭǎƻ ƘƻǳǎŜǎ ǘƘŜ aŀǊȅ .ŜǘƘ hΩ.ǊƛŜƴ ¢ǳǘƻǊƛƴƎ /ŜƴǘŜǊΣ ǿƘŜǊŜ ǎǘǳŘŜƴǘǎ Ŏŀƴ ǿƻǊƪ ǿƛǘƘ 
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professional and peer tutors to help them succeed in their academic endeavors. In 2021, the 

Troy Savings Bank Writing and Communication Center opened providing professional and 

student staffed, mission-oriented services. The Center will offer workshops in writing, resume 

development, job-hunting strategies, and other related professional services, as well as 

mentorship and research assistance for graduate students. 
 

On October 19, 2017, the Maria Board of Trustees approved funding for strategic initiatives to 

ŀŘǾŀƴŎŜ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƛƻǊƛǘƛŜǎ ƛƴ ŀŎƘƛŜǾƛƴƎ ŦƛƴŀƴŎƛŀƭ ǎǳǎǘŀƛƴŀōƛƭƛǘȅ ŀƴŘ ƎǊƻǿǘƘΦ ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ 

renovations to the McAuley Building to create classrooms and learning labs that will expand 

ƻǳǊ ŀŎŀŘŜƳƛŎ ƻŦŦŜǊƛƴƎǎ ŀƴŘ ǎǘǊŜƴƎǘƘŜƴ aŀǊƛŀΩǎ Ǉƻǎƛǘƛƻƴ ƛƴ ǘƘŜ ǊŜƎƛƻƴ ŀǎ ŀ ƭŜŀŘŜǊ ƛƴ ƘŜŀƭǘƘ ŎŀǊŜ 

education.  

 

In the beginning of 2020, the main campus entrance was relocated to the western side of 

Marian Hall, with construction underway to add a Great Lawn between Marian Hall and the 

Main Building. Within the Main Building, the campus café was transformed and now houses 

The Roost, a cafe dining space. A new elevator and a handicapped accessible entrance were 

also added to the back of the building. 
 

Maria Today 

The College, a nonprofit, independent, coeducational institution, offers a certificate program, a 

variety of associate, bachelor degrees and a master degree. The certificate program is in 

Practical Nursing (LPN). Associate degree options include Nursing (RN), Occupational Therapy 

Assistant, General Studies, and Liberal Arts. Students can pursue bachelor degrees in Liberal 

Arts, Healthcare Management, Health and Occupational Sciences, Public Health, Psychology, 

and Nursing Completion Programs (RN-BS). The master degree is in Occupational Therapy. A 

aŀǊƛŀ ŜŘǳŎŀǘƛƻƴ ƘŀǎΣ ŦǊƻƳ ƛǘǎ ŦƻǳƴŘƛƴƎΣ ōŜŜƴ ƎǊƻǳƴŘŜŘ ƛƴ ǘƘŜ ƭƛōŜǊŀƭ ŀǊǘǎΦ ¢Ƙƛǎ ŀƭƭƻǿǎ aŀǊƛŀΩǎ 

associate degrees to qualify for transfer to four-year institutions; a cost-effective benefit that 

increasing numbers of its graduates elect to pursue. The Practical Nurse Certificate (LPN) 

weekend program allows increased flexibility around standard work schedules for working 

adults interested in the healthcare field.  

 

aŀǊƛŀΩǎ ŎƻƳƳƛǘƳŜƴǘ ǘƻ ǘƘŜ ƴŜŜŘǎ ƻŦ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ǎǘǳŘŜƴǘ ƛǎ ŜǾƛŘŜƴǘ ǘƘǊƻǳƎƘ ǘƘŜ ǎŜǊǾƛŎŜǎ 

ƻŦŦŜǊŜŘ ǘƘǊƻǳƎƘ ǘƘŜ CǊŀƴƪ 9Φ hΩ.ǊƛŜƴΣ WǊΦ {ǘǳŘŜƴǘ Success Center. Every student has access to 

academic, personal, and spiritual support services. These include accessibility services, 

professional counseling, career services, and peer and professional tutoring. Caring faculty 

provide personalized support for self-directed learning and career readiness. 
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Goals and Learning Outcomes 
Maria College Will: 

ω Provide high-quality career and transfer programs for a student population diverse in age 
and background, and deliver these programs without discrimination at a moderate cost, 
with flexible class schedules, while maintaining high academic standards. 

ω Design methods of instruction that provide quality education, which includes maintaining 
an expert faculty and integrating the latest technological developments into the 
curriculum. 

ω Be alert to the needs of the student population that can best be served by a small college 

with close faculty/student relationships. 

ω Deliver all programs in a cost-effective, fiscally sound manner.  

ω Nurture and inspire a life-long love of learning 

Maria College Graduates will be Able To: 

ω Use ethical reasoning and critical thinking to make reflective and discerning decisions in 

their personal and professional lives. 

ω Demonstrate career skills supported by a broad general education. 

ω Speak and write technically correct English and read for meaning in a wide range of 

materials. 

ω Demonstrate competency in the use of contemporary forms of technology. 

ω Obtain, manage and evaluate information effectively using the library and other 

information resources. 

ω Synthesize material from multiple academic disciplines, which develops and inspires the 

desire for life-long learning. 

ω Analyze scientific, qualitative and quantitative evidence.  

Reaffirmed by the Board of Trustees February 7, 2012. 
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2024-2025 Academic Calendar 

 

Day & Evening Division Weekend College 
August 2024 

26      Fall Semester Begins 

30     Last Day to Add Classes 

November 2024 

1        Last Day to Withdraw 

December 2024 

9-14  Final Examinations 

January 2025 

13 Spring Semester Begins 

17 Last Day to Add Classes 

March 2025 

21 Last Day to Withdraw 

May 2025 

5-9 Final Examinations 
 

August 2024 

24      Fall Semester Begins 

September 2024 

7        Last Day to Add Classes 

November 2024 

1        Last Day to Withdraw 

December 2024 

8        Final Examinations 

January 2025 

11      Spring Semester Begins 

25      Last Day to Add Classes 

March 2025 

21      Last Day to Withdraw 

April 2025 

27      Final Examinations 
 

Commencement ς May 18, 2025 

Holidays & Vacations 
September 2, 2024           Labor Day 

 

bƻǾŜƳōŜǊ ммΣ нлнп          ±ŜǘŜǊŀƴΩǎ 5ŀȅ 

 

November 27-30, 2024    Thanksgiving Break 

 

December 16, 2024-         Christmas Break 

January 10, 2025 

 

January 20, 2025               Martin Luther King Jr. Day 

 

March 10-14, 2025            Spring Break 

 

April 17, 2025                     Holy Thursday 

 

April 18, 2025                     Good Friday 
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Accreditation and Membership 
 

Maria College is chartered by the Board of Regents of the University of the State of New York 

and its programs are registered with the New York State Education Department, Room 981, 

Education Building Annex, Albany, New York 12234, Phone: (518) 486-3633.  

 

Maria College is accredited by the Commission on Higher Education of the Middle States 

Association of Colleges and Schools, 3624 Market Street, Philadelphia, PA 19104, Phone: (267) 

284-5000. The Commission on Higher Education is an institutional accrediting agency 

recognized by the U.S. Secretary of Education and the Commission on Recognition of 

Postsecondary Accreditation. 
 

 

THE COLLEGE HOLDS MEMBERSHIP IN: 
  

~ Accreditation Commission for Education in     

   Nursing 

~ Accreditation Council for Occupational  

   Therapy Education 

~ Albany-Colonie Regional Chamber of  

   Commerce 

~ American Association of Collegiate Registrar  

   and Admissions Officers 

~ American Association of Community and  

   Junior Colleges 

~ American Association for Higher Education 

~ American Council on Education 

~ American Counseling Association 

~ American Library Association 

~ Association of Catholic Colleges and  

   Universities 

~ Capital District Counseling Association 

~ Capital District Library Council  

~ Capital Region Career Consortium  

~ Catholic Library Association 

~ College Entrance Examination Board 

~ Commission on Independent Colleges and  

   Universities of the State of New York 

~ Conference for Mercy Higher Education 

~ Council of Independent Colleges 

~ Environmental Consortium of Colleges and                                                          

   Universities 

~ Middle States Association of Collegiate  

   Registrar and Admissions Officers 

~ National Association of Colleges and  

   Employers 

~ National Association of Independent Colleges  

    and Universities 

~ National Association of Student Financial Aid    

   Administrators 

~ National Catholic Education Association 

~ National Council for State Authorization 

Reciprocity Agreements (NC-SARA) 

~ New York State Council of Deans of  

   Baccalaureate and Higher Degree Nursing  

   Programs 

~ New York State Council of Practical Nurse  

   Programs 

~ New York Counseling Association 

~ New York State Associate Degree Nursing  

   Council 

~ New York State Disabilities Services Council 

~ New York State Library Association  

~ National League for Nursing 

~ Phi Theta Kappa International Honor Society 

~ Sigma Theta Tau International Honor Society  

   of Nursing Omicron Sigma at Large Chapter 



11 
 

Academic Regulations 

CREDIT HOUR DEFINITION  

Maria College Credit Hour Policy: The 

credit hour policy at Maria College is based 

on a strict application of the U.S. 

Department of Education definition of a 

credit hour in accordance with New York 

State Department of Education credit hour 

regulations and in compliance with the 

policies set forth by the Middle States 

Commission on Higher Education. 

Specifically, the College applies the federal 

ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŀ ŎǊŜŘƛǘ ƘƻǳǊΥ άǘƘŜ ŀƳƻǳƴǘ ƻŦ 

work represented in intended learning 

outcomes and verified by evidence of 

student achievement that is an 

institutionally established equivalency that 

reasonably approximates 

 

(1) Not less than 1 hour of classroom or 

direct faculty instruction and a minimum of 

2 hours of out of class student work each 

week for approximately 15 weeks for one 

semester or trimester hour of credit, or 10 

to 12 weeks for one-quarter hour of credit, 

or the equivalent amount of work over a 

different amount of time; or 

 

(2) At least an equivalent amount of work 

as required in paragraph (1) of this 

definition for other academic activities as 

established by the institution including 

laboratory work, internships, practical, 

studio work, and other academic work 

ƭŜŀŘƛƴƎ ǘƻ ǘƘŜ ŀǿŀǊŘ ƻŦ ŎǊŜŘƛǘ ƘƻǳǊǎΦέ  

 

All credit-bearing courses at Maria College 

must comply with Section 50.1 (o) of the 

New York State Commissioner of Education 

wŜƎǳƭŀǘƛƻƴǎΥ ά{ŜƳŜǎǘŜǊ ƘƻǳǊ ƳŜŀƴǎ ŀ 

credit, point, or other unit granted for the 

satisfactory completion of a course which 

requires at least 15 hours (of 50 minutes 

each) of instruction and at least 30 hours of 

supplementary assignments, except as 

otherwise provided pursuant to section 

52.2(c)(4) of this Subchapter. This basic 

measure shall be adjusted proportionately 

to translate the value of other academic 

calendars and formats of study in relation 

to the credit granted for study during the 

two semesters that comprise an academic 

ȅŜŀǊΦέ 

 

Application of the Credit Hour Policy:  

The Maria College credit hour policy applies 

to all courses that award academic credit 

regardless of the mode of delivery including 

but not limited to lecture, seminar, 

laboratory, online, hybrid, and self-paced. 

Academic departments and the Curriculum 

Committee are responsible for ensuring 

that credit hours are awarded only for 

academic work that meets the 

requirements outlined in this policy. The 

expectation of contact time inside the 

classroom and student effort outside the 

classroom is the same in all formats of a 

course regardless of mode of instructional 

delivery, whether fully online, hybrid or in-

person. Courses that have less structured 

classroom formats such as independent 

study, internships, cooperative learning, 

practical, clinical, fieldwork or other 

academic work leading to the awarding of 

credit hours must clearly state learning 

objectives and expected outcomes as well 
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as workload expectations that meet the 

federal and state standards specified above. 

 

Credit Hour Awarding and Review Process: 

Maria College follows a semester format 

with fall and spring semesters having a 

minimum of 15 weeks with an additional 

week for final examinations. Summer 

semester terms consist of fewer weeks of 

instruction and weekend terms consist of 

fewer days of instruction but both formats 

still adhere to federal and state credit hour 

regulations in terms of instructional time, 

amount of work required and expected 

outcomes. The academic calendar for each 

of these configurations must provide a 

minimum of 750 minutes of instruction per 

credit hour. The standard meeting times for 

courses at Maria College are three 50-

minute classes, two 75-minute classes and 

one 150-minute class per week (170 

minutes with breaks included) which over a 

15 week semester in conjunction with a 120 

minute exam period provide at least 750 

minutes of instructional time per credit 

hour.  

 

The academic calendar is prepared by the 

Registrar for approval by the Vice President 

of Academic Affairs and College President 

to assure compliance with federal and state 

credit hour regulations.  

 

The faculty and academic program chairs 

are responsible for developing, maintaining 

and evaluating the curricula comprising 

specific academic programs. Existing 

courses are evaluated for adherence to 

federal and state credit hour regulations on 

an annual basis with findings reported to 

the Academic Affairs Committee. New 

courses are developed and approved at the 

program and department level and are 

subsequently submitted to the Curriculum 

Committee for the final determination. The 

Committee is responsible for certifying that 

all proposed new or revised courses 

conform to the federal and state credit hour 

regulations. Syllabi submitted with 

proposals for new or revised courses are 

examined by the Committee for contact 

time and for verification that the expected 

student learning outcomes meet the credit 

hour standard. 

 

Credit Hour Specifications:   

Courses consisting of lecture or seminar 

based learning environments have students 

who meet in person or online to participate 

in various forms of group instruction 

provided by a faculty member. For lecture 

and seminar courses, one credit is awarded 

for a minimum of 50 contact minutes per 

week or 750 contact minutes for the entire 

semester. The minimum out-of-class 

student work for one credit is 100 minutes 

per week or 1500 minutes for the entire 

semester as mandated by federal 

regulations. There are 2250 minutes or 37.5 

hours of total instructional contact time and 

out-of-class student work per credit for the 

entire semester. 

 

Laboratory courses involve experiential 

learning in group settings under direct 

supervision of a faculty member with 

students conducting laboratory 

experiments or studies. The minimum 

contact time per credit for laboratory 

courses is twice that of a lecture- based 
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course. For laboratory courses, 1 credit is 

awarded for a minimum of 100 contact 

minutes per week or 1500 contact minutes 

for the entire semester. The minimum out-

of-class student work for one credit of a 

laboratory course is 50 minutes per week or 

750 minutes for the entire semester. There 

are 2250 minutes or 37.5 hours of total 

instructional contact time and out-of-class 

student work per credit for the entire 

semester. 

 

Clinicals are courses that involve 

experiential learning under direct 

supervision of a faculty member with 

students performing work in a clinical 

setting. The minimum contact time per 

credit hour for a clinical course is twice that 

of a lecture, however, this may vary 

depending on the amount of outside work 

assigned. For clinical courses, 1 credit is 

awarded for a minimum of 120 contact 

minutes per week or 1800 contact minutes 

for the entire semester. An additional 

minimum of 30 minutes per week or 450 

minutes per semester of out-of-class 

student work for clinical courses yields a 

total of 2250 minutes or 37.5 hours of total 

instructional contact time and out-of-class 

student work per credit for the entire 

semester. 

 

Fieldwork courses involve experiential 

learning in a professional setting under 

direct supervision of fieldwork educators 

who serve as site supervisors and 

performance evaluators. The total amount 

of required hours may be mandated by 

professional accrediting organizations. The 

minimum contact time per credit for 

fieldwork courses is 160 minutes per week 

or 2400 minutes or 40 hours for the entire 

semester. Similarly, internship courses 

involve experiential learning under the 

direct supervision of a site supervisor or 

preceptor and require a minimum of 160 

minutes per week or 2400 minutes or 40 

hours per credit for the entire semester. 

 

 

ACADEMIC CLASSIFICATIONS 

Matriculated Students:   

A matriculated student is one who is 

enrolled full or part time in a degree or 

certificate program. 

Non-matriculated Students:  

Non-matriculated student is one who does 

not intend to seek a degree from Maria 

College but wishes to take less than 12 

credits of course work at Maria for the 

purpose of personal fulfillment or to obtain 

academic credit. An individual who wishes 

to become a non- matriculated student at 

Maria must complete an application 

through the Admissions Office prior to 

registering for classes. The non-

matriculated student will be assigned a user 

name and password for the MyMaria and 

Blackboard websites and is expected to 

become familiar with student orientation 

materials available on the MyMaria site. 

The same policies and procedures apply 

regardless of student status. The non-

matriculated student benefits from all 

institutional support services related to the 

learning experience but is not eligible for 

financial aid. 
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Full-time Students:  

A full-time student must carry a minimum 

of 12 credits per semester. Students who 

wish to take more than 18 credits in a 

semester must complete a change of status 

form with signatures approving the credit 

increase from their Department Chair and 

Academic Advisor. 

 

Part-time Students:  

A part-time student carries fewer than 12 

credits a semester. Part-time students may 

change their status to full-time by applying 

for full-time admission. Provided a student 

is eventually accepted into a degree 

program, credits earned before formal 

matriculation may be used toward a 

degree. 

 

Transfer of Credit:   

Maria College will accept transfer credit for 

courses taken at other accredited 

institutions of higher education under the 

following conditions: 

ω Courses completed at another institution 

transfer only as credit and not as letter 

grades and quality points. 

ω The transfer course must satisfy a 

ǊŜǉǳƛǊŜƳŜƴǘ ƻǊ ŜƭŜŎǘƛǾŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

academic program. 

ω The subject matter content, level and 

credit hours for the transfer course must be 

equivalent to that of the Maria College 

course. 

ω Credit will only be transferred for courses 

with a grade of C or better, unless there is a 

higher performance standard for specific 

courses in an academic program. 

ω There is a 7-year limit on transfer credit 

for natural science, math, and English 

writing courses and a 5-year limit for 

computer science courses (applying only to 

the highest-level course in a sequence). 

ω Transfer credit will not be accepted for 

RES 201, Foundations in Social Justice, 

which is required for all Maria College 

academic programs. 

  

Students wishing to take a course(s) at 

another institution for transfer to their 

academic program at Maria must complete 

a change of status form in advance, with 

the course description attached. 

 

Foreign School Transfer Credit Evaluation: 

Students who have attended a 

postsecondary institution outside the 

United States and would like to transfer 

credit must submit a Comprehensive 

Course-by-Course Evaluation Report of their 

foreign school academic record from the 

World Education Service (WES). Once Maria 

College has received the course-by-course 

evaluation report from WES, the College 

will review the report and grant the 

appropriate transfer credit. 

 

World Education Services, Inc. (WES)  

Bowling Green Station   

P.O. Box 5087 New York, N.Y. 10274-5087  

www.wes.org/students/index.asp  

Phone: (212) 966-6311   

Fax: (212) 739-6100   

 

Auditing Courses:  

Students may audit courses with the 

permission of the instructor and their 

advisor; this is based, in part, on available 

class space. Regulations governing auditing 

courses are as follows: 
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ω All courses including online and hybrid 

courses can be audited.   

ω A maximum of 2 courses per semester 

may be audited. 

ω Audited courses do not count in 

ŘŜǘŜǊƳƛƴƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻǳǊǎŜ ƭƻŀŘΦ 

ω Audited courses do not count toward full-

time status.  

ω Audited courses are not eligible for 

financial aid. 

ω Students auditing a course are prohibited 

from taking course learning assessments, 

examinations and quizzes unless approval is 

granted by course instructor.  

ω No credits are given and no letter grade is 

recorded for an audited course. 

ω Students are charged one-half tuition for 

the audited course. 

ω Senior citizens (62 years and older may 

audit one course per semester tuition-free.   

ω Students are expected to comply with all 

college and course related codes of 

behavior as specified in the course syllabus. 

ω Students cannot change to credit status 

after the add/drop period. 

ω !ƭƭ ŀǳŘƛǘŜŘ ŎƻǳǊǎŜǎ ŀǊŜ ŘŜǎƛƎƴŀǘŜŘ ά!¦έ 

on the transcript. 

   

SPECIAL CREDIT PROVISIONS 
 Advanced Placement:  

Maria College recognizes college-level 

courses taken by students while they are 

still attending high school. Advanced 

Placement scores of 5, 4 and 3 typically are 

accepted for college credit.  

 

Challenge Examinations:   

Students may have a course requirement 

waived by receiving credit based on a 

proficiency examination. There is a fee 

associated with testing and a prorated 

charge for any earned credit. Permission for 

Challenge Examinations is given by the 

Department Chair. 

 

Credit for Life Experience:  

Maria College recognizes that adult 

students have gained valuable knowledge 

from diverse life experiences. Some of this 

learning experience may qualify as college- 

level course work. The guidelines for 

obtaining life experience credits are 

available from the Vice President of 

Academic Affairs. There is a fee associated 

with credits applied based on relevant life 

experience. 

 

Cross Registration:  

Area colleges and universities sponsor a 

cross registration program that allows full-

time students the opportunity to enroll in 

courses at other institutions. Enrollment is 

based, in part, on available space, and is not 

permitted if the course is offered at the 

home campus. The majority of credits must 

be taken at Maria College each semester. 

Permission of the advisor aƴŘ wŜƎƛǎǘǊŀǊΩǎ 

Office is required prior to registration at 

another campus. Visiting students from 

other colleges may register for classes 

during the add/drop period provided there 

is available space. Students are required to 

pay any fees required by the host college. 

Cross registration in online and/or science 

lab courses may be limited or prohibited. 

 

Independent Study:  

Each academic area offers an opportunity 

for students who are at an advanced level 

of study and in good academic standing to 
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undertake an independent project under 

the supervision of a faculty member. 

Students must submit a detailed written 

proposal and approval must be obtained 

from the Vice President of Academic Affairs, 

academic advisor and supervising faculty 

member. The independent study project 

can vary from 1 to 6 credits; students are 

limited to a maximum of 3 credits for an 

associate degree and a maximum of 6 

credits for a bachelor degree program. The 

grading for independent study projects is 

either pass-fail or A-F, as agreed upon prior 

to registration for the course. Forms for 

independent study proposals may be 

obtained from the Vice President of 

Academic Affairs. 

 

Individual Study:  

The purpose of this designation is to 

provide students an opportunity to 

complete a core or major field requirement 

for which the course has insufficient 

enrollment and which will allow them to 

complete their academic program in a 

timely manner. This designation is strictly 

reserved for a core or major field 

requirement for which there is no 

acceptable course substitution, and is not 

to be utilized for any program electives or 

free electives. 

 

Proficiency Examinations:  

Maria College grants credit for the College 

Level Examination Programs (CLEP) when 

these examinations cover material 

comparable to that which is provided at the 

College. Proficiency credits are treated as 

transfer credits and must be for a required 

course. If credit has been granted through 

examination prior to application to Maria, 

an official transcript* must be sent to the 

wŜƎƛǎǘǊŀǊΩǎ hffice. 

 
ϝ!ƭƭ ŘƻŎǳƳŜƴǘǎ ǎǳōƳƛǘǘŜŘ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŦƛƭŜ 

become the property of Maria College and will not be 

released. This includes, but is not limited to, transcripts, 

GED certificates, and recommendation letters. 
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GRADES 
Class Attendance:  

Students are expected to attend all 

assigned classes. If illness or other 

extenuating circumstances prevent 

ŀǘǘŜƴŘŀƴŎŜΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ 

to make up the work. To expedite this, the 

student should contact the instructor. If the 

absence, for whatever reason, makes it 

impossible for the student to complete the 

work, withdrawal from the course may be 

necessary. 

Grades and Quality Points:  

Grades are issued at the midterm and end 

of each semester using a letter system and 

quality point values. Quality points are 

computed by dividing the total number of 

quality points by the total number of credits 

earned.  

Grade designations are defined as follows:  

 
A represents outstanding distinction, 

superior achievement of learning outcomes, 

demonstrating comprehensive, in-depth 

understanding of the subject matter. 

 

B signifies a level of solid accomplishment, 

very good understanding of the subject 

matter and very good demonstration of 

learning outcomes. 

 

C signifies average, adequate 

demonstration of learning outcomes and 

satisfactory understanding of the subject 

matter. 

 

D represents marginal demonstration of 

learning outcomes, fragmented and 

mediocre understanding of the subject 

matter. 

 

F is a failing grade, indicating unacceptable 

demonstration of learning outcomes and a 

failed understanding of the subject matter. 

 

P is used for acceptable academic work 

when a course is graded on a pass/fail basis; 

no quality points are assigned to this grade 

designation. 

 

I designates an incomplete grade and is 

assigned to a student who, for approved 

reasons, is unable to complete the course 

work. In order to receive this grade, a 

student must be passing the course (grade 

of D or higher) and must obtain permission 

from the instructor and Department Chair. 

If the work is not completed and submitted 

within 1 month after the end of the 

semester, the grade will automatically 

change to an F unless an extension is 

granted by the Department Chair.  
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S is given for satisfactory work comparable 

to a grade of C or better. 

 

U is given for unsatisfactory work 

comparable to a grade of C- or lower.   

 

W is used for a student who withdraws 

from a course within the established 

timeframe for course withdrawal.   

 

WS is used for a student who withdraws 

from a course and who, at the time of the 

withdrawal, is performing at the course-

specific standard of performance required 

for an academic program (for example, a 

grade of C or better in BIO 209).  

 

WU is used for a student who withdraws 

from a course and who, at the time of the 

withdrawal, is not performing at the course-

specific standard of performance required 

for an academic program (for example, a 

grade of C- or lower in BIO 209). 

 

Z is used for students who are not in 

attendance, but are on the class roster 

without having officially dropped or 

withdrawn from the course. 

 

Change of Grade: 

The course instructor has the sole and final 

responsibility for any grade reported for 

that course. Any change of grade (except 

ǊŜƳƻǾŀƭ ƻŦ ŀƴ άLƴŎƻƳǇƭŜǘŜέύ ŀŦǘŜǊ ǘƘŜ ƎǊŀŘŜ 

ƛǎ ƻƴ ǊŜŎƻǊŘ ƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎe must 

be requested within 3 months after the end 

of the semester during which the original 

grade was issued. 

 

 

HONORS 
 ωtǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ: Any student who earns 9 

or more matriculated credits, a 4.0 grade 

point average (GPA) and does not earn less 

than an ά!έ ƛƴ ŀƴȅ Ŏƭŀǎǎ ŘǳǊƛƴƎ ŀ ǎŜƳŜǎǘŜǊΣ 

ƛǎ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘΦ ! ά²έ ƻǊ 

ά{έ ƎǊŀŘŜ ǿƛƭƭ ƴƻǘ ǇǊŜǾŜƴǘ ŀ ǎǘǳŘŜƴǘ ŦǊƻƳ 

ōŜƛƴƎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ tǊŜǎƛŘŜƴǘΩǎ [ƛǎǘ ƛŦ ŀƭƭ 

the other requirements are met. 

ω5ŜŀƴΩǎ [ƛǎǘΥ Any student who earns 9 or 

more matriculated credits, a 3.2 GPA and 

ŘƻŜǎ ƴƻǘ ŜŀǊƴ ƭŜǎǎ ǘƘŀƴ ŀ ά/έ ƛƴ ŀƴȅ Ŏƭŀǎǎ 

ŘǳǊƛƴƎ ŀ ǎŜƳŜǎǘŜǊ ƛǎ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ 5ŜŀƴΩǎ 

[ƛǎǘΦ ! ά²έ ƻǊ ά{έ ƎǊŀŘŜ ǿƛƭƭ ƴƻǘ ǇǊŜǾŜƴǘ ŀ 

ǎǘǳŘŜƴǘ ŦǊƻƳ ōŜƛƴƎ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ 5ŜŀƴΩǎ 

List if all the other requirements are met. 

ωGraduation Honors: Honors are awarded 

to degree recipients who have 

demonstrated scholarly achievement during 

the entire college program as reflected in 

the cumulative quality point average: 

 

Highest Honors          3.80 or higher  

High Honors                3.50 to 3.79  

Honors                         3.20 to 3.49 

 

Phi Theta Kappa Honor Society:  

Phi Theta Kappa is an international honor 

society comprised of two- year colleges and 

two-year academic programs offered by 

four-year colleges. The American 

Association of Community Colleges (AACC) 

recognizes Phi Theta Kappa as the official 

honor society for community colleges. 

Founded in 1918, it is the largest honor 

society in higher education, with members 

located in all 50 states and abroad. The Beta 

Rho Kappa Chapter at Maria College, 

chartered in 2009, recognizes and 
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encourages outstanding academic 

achievement among part-time and full-time 

students. The invitation to join the Society 

is extended to associate degree and 

bachelor degree students enrolled at the 

College who have successfully completed a 

minimum of 12 credits that could be 

applied toward an associate degree, and 

who have a cumulative GPA of 3.5 or higher 

(not including transfer credits, remedial, or 

non- credit coursework). One-time local, 

regional, and international fees are required 

to be paid at the time of induction into the 

society. Members enjoy unique 

opportunities to apply for scholarships from 

Phi Theta Kappa, partnering senior colleges, 

universities and foundations. 

Sigma Theta Tau International, Inc., Honor 

Society of Nursing, Omicron Sigma at-Large  

Chapter:  

Is a nonprofit organization whose mission is 

to support the learning, knowledge, and 

professional development of nurses 

committed to making a difference in health 

worldwide. Founded in 1922 by six nurses 

at Indiana University Training School for 

Nurses, now the Indiana University School 

of Nursing, in Indianapolis, Indiana. The 

founders chose the name from the Greek 

words storge, tharsos and time meaning 

άƭƻǾŜέΣ άŎƻǳǊŀƎŜέ ŀƴŘ άƘƻƴƻǊέΦ 

 

Chartered in 2018, Omicron Sigma at-Large 

Chapter of: Sigma Theta Tau International, 

Inc., provides leadership and scholarship in 

practice, education, and research to 

enhance the health of all people. 

 

Our Vision Connected, empowered nurse 

leaders transform global healthcare. Our 

Mission Developing nurse leaders go 

anywhere to improve healthcare 

everywhere. 

 

Potential members who meet everywhere. 

Potential members who meet our eligibility 

criteria are invited to join Sigma ς 

baccalaureate nursing students who 

demonstrate excellence in scholarship and 

nurse leaders exhibiting exceptional 

achievements in nursing.  

 

Eligibility Criteria to become a member: 

ω Completed 12 credit hours at their current 

school. 

ω Completed half of the nursing curriculum. 

ω Achieved academic excellence 

ω For universities/institutions of higher 

education that use a 4.0 grade point 

average system to measure academic 

achievement, baccalaureate students must 

have a GPA of at least 3.0. GPAs should be 

computed according to the policies of the 

university. 

ω Rank in the top 35% of the graduating 

class. 

ω Meet the expectation of academic 

integrity. For more information on 

becoming a member please contact Sigma 

at: https://www.sigmanursing.org or call: 

(888) 634-7575. 

 

ACADEMIC PROCESSES 
Course Enrollment:  

Students may add or drop courses during 

the first 5 days of a semester with prior 

approval of their academic advisors. 

Students can only add courses in which 

space is still available unless approval is 

granted by the instructor. 
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Students should add or drop classes 

through their MyMaria accounts or 

complete an add/drop form and submit it 

ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 

 

Maximum Number of Course  

Attempts:  

A student can attempt an individual course 

at Maria College a maximum of 3 times, 

excluding course withdrawals. All grades 

are recorded, but the grade for the most 

recent attempt is used for calculating the 

cumulative GPA. There may be a more 

restrictive policy on course attempts in 

specific academic programs. A student can 

audit a course no more than 2 times. A 

grade of Z counts as an attempt. 

 

Withdrawal from a Course:  

Students may withdraw from courses upon 

consultation with their academic advisors. 

To officially withdraw from a course, 

students must complete and submit a 

Course Withdrawal form with the required 

ǎƛƎƴŀǘǳǊŜǎ ƻŦ ǘƘŜƛǊ ŀŘǾƛǎƻǊ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ 

office by the end of the 10th week of the 

ǎŜƳŜǎǘŜǊΦ ! ά²έ ǿƛƭƭ ōŜ ǊŜŎƻǊŘŜŘ ŦƻǊ ǘƘŜ 

course(s) listed on the withdrawal form. 

When program policies require a minimum 

standard of performance in a course, a 

ά²{έ ƻǊ ά²¦έ ǿƛƭƭ ōŜ ŀǎǎƛƎƴŜŘΦ {ǘǳŘŜƴǘǎ 

who withdraw from a course after the 10 

week course withdrawal period and before 

completing final examinations will receive a 

ά²έΣ ά²{έ ƻǊ ά²¦έ ƛŦ ǘƘŜǊŜ ŀǊŜ 

documented extenuating circumstances 

that have been approved, in writing, by the 

advisor and the Vice President of Academic 

Affairs. Students who do not follow the 

official withdrawal process are considered 

enrolled students and their grades will be 

recorded. This regulation may be waived by 

the Vice President of Academic Affairs when 

circumstances warrant. 

 

Change of Program:  

Students who wish to change their 

academic program after having completed 

some coursework in their original program 

must complete and submit a change of 

ǎǘŀǘǳǎ ŦƻǊƳ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩs Office with 

the required signatures. Students wishing to 

change their program to Nursing must also 

consult with the Academic Registration 

Manager who will certify that all entry 

requirements have been met prior to 

ƻōǘŀƛƴƛƴƎ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘ /ƘŀƛǊΩǎ ŀǇǇǊƻǾŀl/ 

signature on the change of status form.  

 

Leave of Absence:  

Leave of Absence: A student who wishes to 

take a leave of absence must complete and 

submit the request for withdrawal/leave of 

absence form with all necessary signatures. 

This form is only avaƛƭŀōƭŜ ŀǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ 

Office. Upon return from a leave of 

absence, students must contact their 

academic advisor to register for their 

returning semester. A student on a medical 

leave of absence must provide 

documentation of medical clearance for 

return to study. For financial aid purposes, a 

student on a leave of absence will have 

their aid treated as a withdrawal effective 

on the date the student began the leave of 

absence process. Upon return, a student 

may reapply for aid in the respective term. 

 

A student who does not return at the end of 

a leave of absence will be considered 
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withdrawn from the College, effective as of 

the beginning date of the leave of absence. 

 

Withdrawal from College:  

To officially withdraw from the College, 

students must complete the request for 

withdrawal/leave of absence form and 

obtain the signatures of the Vice President 

of Academic Affairs, Department Chair or 

their academic advisor. Students 

withdrawing from the College that have 

received federal aid must complete exit 

counseling on studentaid.gov. Withdrawn 

students will be sent a follow up survey by 

email and postal mail. Students who 

withdraw from the College during the 

course withdraw period (the first 10 weeks 

ƻŦ ǘƘŜ ǎŜƳŜǎǘŜǊύ ǿƛƭƭ ǊŜŎŜƛǾŜ ƎǊŀŘŜǎ ƻŦ ά²έΣ 

ά²{έ ƻǊ ά²¦έ ƛƴ all semester- length 

courses. Students who withdraw from the 

College after the 10 week course 

withdrawal period and before completing 

final examinations will receive a grade of 

ά²άΣ ά²{ά ƻǊ ά²¦ά ƛŦ ǘƘŜǊŜ ŀǊŜ 

documented extenuating circumstances on 

record at this time. These must be stated in 

writing and they require the signature of 

the advisor and the Vice President of 

Academic Affairs. Students who do not 

follow the official withdrawal process are 

considered enrolled students and their 

grades will be recorded. This regulation may 

be waived by the Vice President of 

Academic Affairs when circumstances 

warrant. 

 

Academic Standing:  

Students pursuing study at Maria College 

are expected to achieve the required level 

of performance in their classes in order to 

complete their academic programs and 

graduate. College standards of performance 

and associated categories of academic 

standing are listed below. Program- specific 

standards are provided in the catalog 

section with program descriptions and/or in 

the program specific manual. 

 

Total Credits Attempted:  

The number of credits attempted includes 

credits for all courses completed at Maria 

College, credits attempted for course(s) 

from which a student has withdrawn and 

transfer credits.   

 

Academic Standing Based on Cumulative 

Grade Point Average (GPA):   

  

Total Credits 
Attempted 

Academic 
Dismissal 

18 or fewer -------------------------- 

19-36 Less than 1.00 

37-54 Less than 1.50 

55 or more Less than 1.75 

 

Total Credits 
Attempted 

Suspension from 
Full-Time Study 

18 or fewer Less than 1.00 

19-36 1.00 to 1.49 

37-54 1.50 to 1.74 

55 or more 1.75 to 1.89 

 

Total Credits 
Attempted 

Academic 
Probation 

18 or fewer 1.00 to 1.49 

19-36 1.50 to 1.74 

37-54 1.75 to 1.89 

55 or more 1.90 to 1.99 
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Total Credits 
Attempted 

Good Academic 
Standing 

18 or fewer 1.50 or higher 

19-36 1.75 or higher 

37-54 1.90 or higher 

55 or more 2.00 or higher 

 

 

Academic Probation:  

The maximum permissible credit load for a 

student on probation is 13 credit hours per 

semester. Any exceptions to this credit load 

maximum must be approved by using the 

change of status form. 

 

Suspension from Full-Time Study:  

Students are restricted to part-time study 

with a maximum of 7 credits per semester. 

Students remaining in this status for 2 

consecutive semesters are subject to 

academic dismissal. 

 

Reinstatement to Full Time Status: 

Students who have been suspended from 

full time study must achieve a cumulative 

GPA that is at the level required for 

academic probation status to be eligible for 

reinstatement to full-time study. Students 

who are reinstated to full time status will be 

on academic probation until the GPA is at or 

above the minimum cumulative standards 

for good academic standing.  

 

Academic Dismissal:  

Dismissed students are prohibited from 

registering for any courses. Dismissed 

students may not reapply to the College for 

readmission for a period of 1 calendar year. 

 

Appeal of Academic Dismissal:  

Students may appeal their academic 

dismissal by submitting a letter of appeal by 

mail or email to the Department Chair of 

their academic program, with a copy to the 

Vice President of Academic Affairs, within 

14 days of having received the formal 

notification of dismissal. The letter of 

appeal must specify the significant 

extenuating circumstances beyond the 

control of the student which most likely 

contributed to the unsatisfactory academic 

performance. The Vice President of 

Academic Affairs will make the final 

decision as to whether the appeal is 

accepted or denied. 

Readmission after Dismissal:  

Students dismissed from Maria College for 

academic reasons may apply for 

readmission after 1 calendar year. 

Dismissed students must demonstrate 

improved potential for academic success 

through successful completion of at least 6 

credits per semester with all grades of C or 

better at another college to be considered 

for readmission. 

 

Program Dismissal:  

Students are dismissed from an academic 

program if they do not achieve the 

minimum standard of performance as 

provided in the program descriptions. 

Students who are dismissed from a program 

are not necessarily subject to College 

dismissal and may choose to pursue 

another program of study as long as they 

achieve the required level of performance 

for College retention. Students may request 

readmission to a program in writing to the 

Department Chair. 
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Transcript Notation Policy:  

A student who has been suspended or 

expelled for any violation of the conduct 

code including, but not limited to, behavior 

that leads to the death or serious physical 

injury of another person, hazing, physical 

abuse, sexual misconduct, and per New 

York State Education Law Article 129B, 

conduct that constitutes a crime of violence 

(including but not limited to sexual assault) 

as defined in the Clery Act will have a 

permanent notation placed on the 

studeƴǘΩǎ ƻŦŦƛŎƛŀƭ ŎƻƭƭŜƎŜ ǘǊŀƴǎŎǊƛǇǘ 

indicating the disciplinary suspension or 

expulsion. 

 

DEGREE AND GRADUATION 

REQUIREMENTS 

Associate Degree Requirements:  

No degree shall be conferred unless the 

candidate has: 

ω Completed at least 60 college credits 

through courses at Maria, transfer credit, or 

credit through approved proficiency 

examinations. Some programs may require 

more than 60 credits. 

ω Completed at least 24 credit hours at 

Maria College and earned a cumulative GPA 

of at least 2.0. 

ω Completed all course requirements for 

the program in which the student is 

matriculated. 

ω Completed at least 45 credits of 

coursework in the liberal arts and sciences 

for the Associate in Arts degree (AA), and 

20 credits for the Associate in Applied 

Science (AAS) degree.  

 

 

 

Second Degree:  

A second associate degree may be 

conferred upon the successful completion 

of an additional 30 credits necessary to 

fulfill the graduation requirements for the 

additional degree. 

 

A second bachelor degree may be conferred 

upon successful completion of an additional 

60 credits, with 36 credits completed at 

Maria College. 

 

Bachelor Degree Requirements:  

No degree shall be conferred unless the 

candidate has: 

ω Completed at least 120 college credits 

through courses at Maria, transfer credit, or 

credit through approved proficiency 

examinations. 

ω Completed at least 36 credits at Maria 

College with 15 credits in the final year of 

study and earned a cumulative GPA of at 

least 2.0. 

ω Completed all course requirements for 

the program in which the student is 

matriculated. 

ω Completed at least 15 credits at the 

300/400 level at Maria College, excluding 

clinical or internship credits. 

ω Completed at least 2 full time semesters 

of study at Maria College prior to 

internship. 

ω Completed at least 90 credits of 

coursework in liberal arts and sciences for 

the BA degree, and 60 credits for the BS 

degree.  

 

Graduation Requirements:  

A candidate for graduation with the degree 

of Bachelor of Science, Bachelor of Arts, 
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Associate in Arts, Associate in Science, 

Associate in Applied Science, or certificate 

of study must fulfill the following 

requirements: 

ω Application for graduation by the end of 

the fourth week of the semester in which 

the student expects to complete 

matriculation requirements. 

ω Payment of the $60 graduation fee. 

ω The payment of all College bills and the 

return of all College property in satisfactory 

condition. 

Exceptions to degree and graduation 

requirements are made only by the Vice 

President for Academic Affairs; however, in 

no situation can any exception be made to 

the total degree credits or minimum grade 

point average required. 

 

Commencement          

Commencement is the ceremony to 

ŎŜƭŜōǊŀǘŜ ƻǳǊ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ 

achievements. Commencement is attended 

by graduation eligible students who 

planned to complete their necessary 

remaining requirements in the Spring term, 

and also by those who graduated in the 

previous Summer or Fall terms for which 

there was no official ceremony. 

 

STUDENT RIGHT TO KNOW 

INFORMATION 

Student Right to Know 

Completion/Graduation Rate:  

The four-year average student right-to-

know graduation rate is based on the 

number of full-time first-time degree- or 

certificate-seeking students who entered 

Maria College from 2013 through 2016. It 

indicates the percentage of students who 

entered as full-time first-time degree- or 

certificate-seeking students and graduated 

within 150% of the normal time necessary 

to complete their program of study. This 

rate was 36%. 

 

Campus Crime Reporting:   

Federally required campus crime reporting 

statistics may be obtained through the U.S. 

Office of Postsecondary Education Campus 

Security Statistics website at  

http://ope.ed.gov/security or by submitting 

ŀ ǊŜǉǳŜǎǘ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ŀǘ όрмуύ 

861-2527 or at registrar@mariacollege.edu. 

 

MARIA COLLEGE FERPA POLICY 

STATEMENT 
  

The Family Educational Rights and Privacy 

Act (FERPA) 

The Family Educational Rights and Privacy 

Act (FERPA) affords eligible students certain 

rights with respect to their education 

ǊŜŎƻǊŘǎΦ ό!ƴ άŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘέ ǳƴŘŜǊ C9wt! 

is a student who is 18 years of age or older 

or who attends a postsecondary institution 

at any age.) These rights include: 

1. The right to inspect and review the 

ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ǿƛǘƘƛƴ пр Řŀȅǎ 

ŀŦǘŜǊ ǘƘŜ Řŀȅ ǘƘŜ aŀǊƛŀ /ƻƭƭŜƎŜ όά/ƻƭƭŜƎŜέύ 

receives a request for access. A student 

should submit to the registrar, a written 

request that identifies the record(s) the 

student wishes to inspect. The school 

official will make arrangements for access 

and notify the student of the time and place 

where the records may be inspected. If the 

records are not maintained by the school 

official to whom the request was submitted, 
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that official shall advise the student of the 

correct official to whom the request should 

be addressed. 

2. The right to request the amendment of 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ǘƘŀǘ ǘƘŜ 

student believes is inaccurate, misleading, 

ƻǊ ƻǘƘŜǊǿƛǎŜ ƛƴ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

privacy rights under FERPA. A student who 

wishes to ask Maria College to amend a 

record should write the Registrar Office, 

clearly identify the part of the record the 

student wants changed, and specify why it 

should be changed. If the College decides 

not to amend the record as requested, 

Maria College will notify the student in 

ǿǊƛǘƛƴƎ ƻŦ ǘƘŜ ŘŜŎƛǎƛƻƴ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

right to a hearing regarding the request for 

amendment. Additional information 

regarding the hearing procedures will be 

provided to the student when notified of 

the right to a hearing. 

3. The right to provide written consent 

before Maria College discloses personally 

identifiable information (PII) from the 

ǎǘǳŘŜƴǘΩǎ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΣ ŜȄŎŜǇǘ ǘƻ ǘƘŜ 

extent that FERPA authorizes disclosure 

without consent. Maria College discloses 

ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎ ǿƛǘƘƻǳǘ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƛƻǊ 

written consent under the FERPA exception 

for disclosure to school officials with 

legitimate educational interests. A school 

official is typically includes a person 

employed by the College in an 

administrative, supervisory, academic, 

research, or support staff position 

(including law enforcement unit personnel 

and health staff); a person serving on the 

board of trustees; or a student serving on 

an official committee, such as a disciplinary 

or grievance committee. A school official 

also may include a volunteer or contractor 

outside of the College who performs an 

institutional service of function for which 

the school would otherwise use its own 

employees and who is under the direct 

control of the school with respect to the use 

and maintenance of PII from education 

records, such as an attorney, auditor, or 

collection agent or a student volunteering 

to assist another school official in 

performing his or her tasks. A school official 

typically has a legitimate educational 

interest if the official needs to review an 

education record in order to fulfill his or her 

professional responsibilities for the College. 

4. The right to file a complaint with the U.S. 

Department of Education concerning 

alleged failures by the [School] to comply 

with the requirements of FERPA.  

 

The name and address of the office that 

administers FERPA is:  

Student Privacy Policy Office 

U.S. Department of Education  

400 Maryland Avenue, SW  

Washington, DC 20202 

 

FERPA permits the disclosure of PII from 

ǎǘǳŘŜƴǘǎΩ ŜŘǳŎŀǘƛƻƴ ǊŜŎƻǊŘǎΣ ǿƛǘƘƻǳǘ 

consent of the student, if the disclosure 

meets certain conditions found in § 99.31 of 

the FERPA regulations. Except for 

disclosures to school officials, disclosures 

related to some judicial orders or lawfully 

issued subpoenas, disclosures of directory 

information, and disclosures to the student, 

§ 99.32 of FERPA regulations requires the 

institution to record the disclosure. Eligible 

students have a right to inspect and review 

the record of disclosures. A postsecondary 
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institution may disclose PII from the 

education records without obtaining prior 

written consent of the student  

    ω ¢ƻ ƻǘƘŜǊ ǎŎƘƻƻƭ ƻŦŦƛŎƛŀƭǎΣ ƛƴŎƭǳŘƛƴƎ 

teachers, within Maria College whom the 

school has determined to have legitimate 

educational interests. This includes 

contractors, consultants, volunteers, or 

other parties to whom the school has 

outsourced institutional services or 

functions, provided that the conditions 

listed in § 99.31(a)(1)(i)(B)(1) - (a)(1)(i)(B)(3) 

are met. (§ 99.31(a)(1)) 

ω To officials of another school where the 

student seeks or intends to enroll, or where 

the student is already enrolled if the 

disclosure is for purposes related to the 

ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƻǊ ǘǊŀƴǎŦŜǊΣ ǎǳōƧŜŎǘ ǘƻ 

the requirements of § 99.34. (§ 99.31(a)(2)) 

ω To authorized representatives of the U. S. 

Comptroller General, the U.S. Attorney 

General, the U.S. Secretary of Education, or 

State and local educational authorities, such 

as a State postsecondary authority that is 

ǊŜǎǇƻƴǎƛōƭŜ ŦƻǊ ǎǳǇŜǊǾƛǎƛƴƎ ǘƘŜ ǳƴƛǾŜǊǎƛǘȅΩǎ 

State-supported education programs. 

Disclosures under this provision may be 

made, subject to the requirements of 

§99.35, in connection with an audit or 

evaluation of Federal- or State- supported 

education programs, or for the 

enforcement of or compliance with Federal 

legal requirements that relate to those 

programs. These entities may make further 

disclosures of PII to outside entities that are 

designated by them as their authorized 

representatives to conduct any audit, 

evaluation, or enforcement or compliance 

activity on their behalf. (§§ 99.31(a)(3) and  

99.35) 

ω In connection with financial aid for which 

the student has applied or which the 

student has received, if the information is 

necessary to determine eligibility for the 

aid, determine the amount of the aid, 

determine the conditions of the aid, or 

enforce the terms and conditions of the aid. 

(§ 99.31(a)(4))      

ω ¢ƻ ƻǊƎŀƴƛȊŀǘƛƻƴǎ ŎƻƴŘǳŎǘƛƴƎ ǎǘǳŘƛŜǎ ŦƻǊΣ 

or on behalf of, the school, in order to: (a) 

develop, validate, or administer predictive 

tests; (b) administer student aid programs; 

or (c) improve instruction.  

(§ 99.31(a)(6)) 

ω To accrediting organizations to carry out 

their accrediting functions. (§ 99.31(a)(7)) 

ω To parents of an eligible student if the 

student is a dependent for IRS tax purposes. 

(§ 99.31(a)(8))      

ω ¢ƻ ŎƻƳǇƭȅ ǿƛǘƘ ŀ ƧǳŘƛŎƛŀƭ ƻǊŘŜǊ ƻǊ ƭŀǿŦǳƭƭȅ 

issued subpoena. (§ 99.31(a)(9)) 

ω To appropriate officials in connection with 

a health or safety emergency, subject to § 

99.36. (§ 99.31(a)(10)) 

ω Information the school has designated as 

άŘƛǊŜŎǘƻǊȅ ƛƴŦƻǊƳŀǘƛƻƴέ ǳƴŘŜǊ Ϡ ффΦотΦ όϠ 

99.31(a)(11)) 

ω To a victim of an alleged perpetrator of a 

crime of violence or a non-forcible sex 

offense, subject to the requirements of § 

99.39. The disclosure may only include the 

final results of the disciplinary proceeding 

with respect to that alleged crime or 

offense, regardless of the finding. 

(§99.31(a)(13)) 

ω To the general public, the final results of a 

disciplinary proceeding, subject to the 

requirements of § 99.39, if the school 

determines the student is an alleged 

perpetrator of a crime of violence or non-
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forcible sex offense and the student has 

ŎƻƳƳƛǘǘŜŘ ŀ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎŎƘƻƻƭΩǎ ǊǳƭŜǎ 

or policies with respect to the allegation 

made against him or her. (§ 99.31(a)(14)) 

ω To parents of a student regarding the 

ǎǘǳŘŜƴǘΩǎ Ǿƛƻƭŀǘƛƻƴ ƻŦ ŀƴȅ CŜŘŜǊŀƭΣ {ǘŀǘŜΣ ƻǊ 

local law, or of any rule or policy of the 

school, governing the use or possession of 

alcohol or a controlled substance if the 

school determines the student committed a 

disciplinary violation and the student is 

under the age of 21. (§99.31(a)(15)) 

 

Enforcement and Penalties:  

¢ƘŜ wŜƎƛǎǘǊŀǊΩǎ Office is responsible for 

College compliance with this policy. 

Responsibility for administering the Act by 

the federal government has been assigned 

to the Family Policy Compliance Office 

within the United States Department of 

Education. This office reviews and 

investigates complaints and attempts to 

establish compliance through voluntary 

means. 

 

Annual Notification Required:  

Maria College will provide an annual 

notification to currently enrolled students 

concerning their rights under FERPA by 

publication in the appropriate catalog. 

The annual notice will contain the following 

information: 

ω The right of the student to inspect and 

review academic records. 

ω The right of the student to petition Maria 

College to amend or correct any part of the 

academic record believed to be inaccurate, 

misleading, or in violation of the privacy 

rights of the student. 

ω The right of the student to control the 

disclosure of personally identifiable 

ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

educational records, except as otherwise 

authorized by law. 

ω The right of any person to file a complaint 

with the Family Policy and Regulations 

Office, U.S. Department of Education, 

Washington, DC, 20202, if Maria College 

violates this law. 

ω The right of the student to obtain a copy 

of this policy. 

 

 

Credit Card Policy: 

State law prohibits the advertising, 

marketing, or merchandising of credit cards 

to students on college campuses except 

pursuant to an official credit card marketing 

policy. Credit card advertising or solicitation 

to students is not permitted on Maria 

College premises. This includes advertising 

or solicitation at campus vendor tables, as 

well as posting or distribution of 

applications, fliers, posters, handbills and 

signage (electronic and otherwise) in 

College facilities. Maria CoƭƭŜƎŜΩǎ Ŝ-mail 

system or web pages may not be used for 

advertising or solicitation of credit cards to 

students. Banks, credit unions and other 

businesses approved to be present at 

student orientations/opening of school 

weeks or other campus activities may not 

provide credit card applications to students 

during those events. No campus employee, 

student group, or campus department may 

accept financial support or other goods and 

services from credit card issuers or vendors 

in exchange for allowing them to market 

credit cards to students. 
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Right of the College to Refuse Access: 

Maria College reserves the right to refuse to 

permit a student to inspect the following 

records: 

ω The financial statements and tax returns 

ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊŜƴǘǎΦ 

ω Letters and statements of 

recommendation that the student has 

waived the right to access, or which were 

placed in the file before January 1, 1975. 

ω Records connected with an application to 

attend Maria College, or a component of 

the College, if that application was denied. 

ω Those records which are not educational 

records as defined by FERPA. 

 

Refusal to Provide Copies: 

Maria College reserves the right to deny 

access to certain academic records in any of 

the following situations: 

ω The student is in default under any federal 

loan program. 

ω The student has an unpaid financial 

obligation to the College. 

ω There is an unresolved disciplinary action 

against the student. 

ω There is an unresolved litigation between 

the student and the College. 

 

Other cases as determined by College policy 

on registration and academic holds, or that 

are determined appropriate by the College. 

 

Records not Considered Academic: 

ω Records that are made by faculty, staff, 

administrative or auxiliary personnel for 

personal use, which are unavailable to any 

other individual. These personal notes are 

to be referred to in departmental and 

ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ǊŜŎƻǊŘǎ ǇƻƭƛŎƛŜǎ ŀǎ άǎƻƭŜ 

ǇƻǎǎŜǎǎƛƻƴέ ǊŜŎƻǊŘǎΦ 

ω An employment-related record that does 

not result from student status. 

ω tŀǊŜƴǘǎΩ ŎƻƴŦƛŘŜƴǘƛŀƭ ŦƛƴŀƴŎƛŀƭ ǎǘŀǘŜƳents, 

income tax records, and reports received by 

the College. 

ω Records maintained by Maria College 

counseling services, available only to those 

individuals providing the diagnosis and 

treatment. 

ω Alumni records that do not relate to the 

person as a student.   

 

Directory Information: 

Maria College designates the following 

items as directory information: 

ω Name 

ω Address  

ω Major/Minor fields of study 

ω Participation in officially recognized    

    activities 

ω Pictures 

ω Academic Honors and Class Standing  

ω Enrollment status (full time, part time, 

less than half time) 

ω Degrees/Awards received  

 

Any student who does not wish to have 

designated directory information disclosed 

may file a written notification with the 

wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƻƴ ƻǊ ōŜŦƻǊŜ ǘƘŜ млǘƘ day 

of a semester, or the 6th day of a term. 

Forms for this purpose will be made 

available at that office upon request. 
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PROTOCOL FOR POLICY 

MODIFICATIONS 

Maria College reserves the right to declare a 

moratorium on the offering of a course or 

program for insufficient enrollment, change 

courses, requirements for graduation, 

tuition, fees, charges and regulations 

affecting the student body. 

 

Such changes will apply to all enrolled and 

new students and will be effective on the 

date of the change notification or on such 

subsequent date as might be established. 

Fees and charges are nonrefundable except 

ŀǎ ǉǳŀƭƛŦƛŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜŦǳƴŘ ǇƻƭƛŎȅΦ 

 

It is the responsibility of each student to be 

informed of the content of all notices 

concerning such changes. 

 

MARIA COLLEGE SYSTEMS USE 

POLICY 
  

aŀǊƛŀ /ƻƭƭŜƎŜΩǎ ŎƻƳǇǳǘŜǊ ŀƴŘ ƴŜǘǿƻǊƪ 

resources are intended to be used primarily 

for education related purposes only. By 

using these systems, you consent to have 

any communications made through them 

monitored, recorded, and otherwise 

accessed. 

 

All electronic, computer and telephonic 

data and communications transmitted by, 

received from or stored in Maria College 

equipment must be secured from 

unauthorized access and distribution at all 

times. You are responsible for all activities 

that take place under your login credentials, 

access to and use of Maria College 

computer or electronic resources. 

 

Maria College provides computer devices, 

networks, and other electronic information 

systems to meet missions, goals, and 

initiatives. The College grants access to 

these resources and must manage them 

responsibly to maintain confidentiality, 

integrity, and availability of all information. 

 

Students are required to be familiar with 

and comply with all IT policies, including but 

not limited to, Computer Usage, Password 

Protection, Security Awareness Training, 

Encryption, Remote Access, Mobile  

Device Management, Data Privacy, Wireless 

Access, Technology Deployment and 

Disposal. Failure to abide by IT policies will 

result in loss of computer or network access 

and could be grounds for employee 

discipline. 

 

Student Life 
                                                                 

The Department of Student Life provides 

students with opportunities for growth 

academically, personally, and spiritually. 

The Department is dedicated to the success 

of each individual. The Student Life Team 

works closely with faculty, staff, and 

students at Maria College to ensure the 

overall academic and professional success 

of the student body. Student Life is 

dedicated to identifying students in need of 

supplemental assistance and to helping 

them develop strategies for student 

success. 
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Through regular collaboration within its 

various areas, Student Affairs provides 

caring support and service to each 

individual student so that they may go on to 

contribute to the well-being of the College 

community and beyond. Assistance is 

provided to students in the areas of 

Academic Support Services (Advisement 

and Tutoring), Accessibility Services, Career 

Services and Counseling Services. 

 

In addition, the department provides the 

following other holistic student support 

services. The Maria Cares Fund assists 

Maria College students who encounter an 

unforeseen financial emergency that would 

prevent them from continuing their 

education at Maria. E-FARM is available to 

members of the campus community 

affected by financial hardship or food 

insecurity. Finally, the SEA (Student 

Engagement Alert) Initiative is an early-alert 

program designed to support students who 

are facing academic challenges that prevent 

them from fully engaging with their 

coursework. Working in partnership with 

faculty, the SEA Initiative connects students 

with discipline-specific academic success 

coaches to help realize their academic goals 

and potential. 

 

INTEGRATIVE SERVICES 

ADVISEMENT 
 

New students who enroll in the general 

studies program ŀǊŜ ǇǊƻǾƛŘŜŘ ǿƛǘƘ άǿǊŀǇ-

ŀǊƻǳƴŘ ǎŜǊǾƛŎŜǎέ ŘǳǊƛƴƎ ǘƘŜ ǎŜƳŜǎǘŜǊόǎύ 

preceding acceptance into their chosen 

programs. New students receive one-on-

one assistance in maneuvering the factors 

related to being a Maria College student. 

The Integrative Services Advisors work 

closely with new students to provide 

advisement, help smooth the progress of 

course registration, and support students at 

critical points during pre-program 

semesters. The Advisors promote 

connections and communication between 

students and the many offices, services and 

supports of the College, including but not  

limited to Admissions, Registrar, Financial 

Aid, Student Financial Services, Information 

Technology (IT), The Maria Bookstore, and  

Academic Success Services, Coaching, and 

Counseling. 

 

a!w¸ .9¢I hΩ.wL9b ¢¦¢hwLbD 

CENTER 
  

Located in the Student Success Center, the 

Tutoring Center provides students of all 

academic disciplines with a collaborative 

learning environment designed to further 

develop their academic skills through one-

on-one and group support. Composed of 

fulltime staff, professional and peer tutors, 

the Tutoring Center staff works with 

students individually and in groups to 

improve their approach to learning and 

hone their understanding of the materials 

presented in class. For more information on 

tutoring services, please send an email to 

tutoring@mariacollege.edu. The Tutoring 

Center, provides students of all academic 

disciplines with a collaborative learning 

environment designed to further develop 

their academic skills through one-on-one 

and group support. Composed of full- time 

staff, professional and peer tutors, the 

Tutoring Center staff works with students 
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individually and in groups to improve their 

approach to learning and hone their 

understanding of the materials presented in 

class.  

For more information on tutoring services, 

please send an email to 

tutoring@mariacollege.edu. 

 

TROY SAVINGS BANK WRITING AND  

COMMUNICATIONS CENTER 
  

The Troy Savings Bank Writing and 

Communication Center, located in the Frank 

9Φ hΩ.ǊƛŜƴΣ WǊΦ {ǘǳŘŜƴǘ {ǳccess Center, 

provides personalized writing support to all 

Maria College students to address their 

academic and professional needs. The fully 

trained staff of tutors promoǘŜǎ ǎǘǳŘŜƴǘǎΩ 

critical thinking and professional 

communication skills to ensure their 

academic success. Operating as a scholarly 

community that fosters intellectual debate 

informed by the respect of human dignity, 

the Troy Savings Bank Writing and 

Communication Center is committed to 

assisting students in developing a more 

complex understanding of the world ς one 

which values diversity, equity, and 

inclusivity. 

 

For more information about the  

Troy Savings Bank Writing and 

Communication Center, please send an 

email to tutoring@mariacollege.edu.  

 

VETERANS SERVIRES AND MILITARY 

SUPPORT 

 

Maria College is committed to providing 

valuable services to students who are 

veterans or active service members. The 

College encourages students to utilize its 

numerous student-based services. The 

/ƻƭƭŜƎŜΩǎ ǊŜǎƻǳǊŎŜǎ ŀǎǎƛǎǘ ǎǘǳŘŜƴǘǎ ƛƴ 

attaining their academic and professional 

goals. Support includes, but is not limited to 

academic advisement, career, counseling, 

pastoral, and tutoring services. Personal 

support is available through Maria Cares 

Student Emergency Fund and E-FARM, 

available to members of the campus 

community affected by financial hardship or 

food insecurity. 

 

For questions regarding educational 

benefits, students are encouraged to reach 

out to the Office of Student Financial 

Services at sfs@mariacollege.edu. Other 

vital services in the wider veteran 

community are also available.  

 

STUDENT ENGAGEMENT ALERT (SEA) 

INITIATIVE 
  

The SEA Initiative serves to identify 

students who are facing academic, spiritual 

or personal challenges and direct each to 

the resources that will help them overcome 

such obstacles. Working in partnership with 

faculty, staff and members of the local 

community, the SEA Initiative strives to 

address the holistic needs of individual 

students, so they may realize their potential 

for academic and personal success. 

 

Rooted in the Maria College mission of 

transforming learned experience into caring 

service, this initiative allows faculty and 

staff to communicate concerns about 

students who are facing known or potential 
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barriers to academic success. All concerns 

are reviewed by the Director of Academic 

Success, to ensure students are provided 

the necessary resources to progress 

through their chosen program.  

Students identified as at-risk are provided 

the opportunity to meet with the Director 

of Academic Success for a Success Planning 

Session. This session can help identify a 

ǎǘǳŘŜƴǘΩǎ ƻōǎǘŀŎƭŜǎ ŀƴŘ ǇǊƻǾƛŘŜ ǘƘŜƳ ǿƛǘƘ 

campus and community resources to 

encourage their success. Student Success 

Planning sessions are available to all 

students and they can be requested at any 

time. More information about the SEA 

Initiative, the SEA Report, and Success 

Planning Sessions can be found here: 

https://mariacollege.edu/student-

support/academic- support/star-initiative. 

 

Accessibility Services or Student 

Reasonable Accommodation Policy 

Students with disabilities have equal access 

to educational programs and the 

opportunity to participate fully in all aspects 

of campus life. Through partnerships with 

students, faculty, and staff members, the 

Ǝƻŀƭ ƛǎ ǇǊƻƳƻǘŜ ǎǘǳŘŜƴǘǎΩ ƛƴŘŜǇŜƴŘŜƴŎŜΣ 

self-advocacy, and development. Students 

with disabilities must be able to meet the 

academic and technical skills for their 

respective programs. Maria College will not 

modify examinations or curriculum. 

It is the responsibility of the student under 

the Americans with Disabilities Act to 

request reasonable accommodation 

services, provide professional 

documentation, complete paperwork, and 

to provide each instructor, with a letter 

detailing the reasonable accommodations. 

Maria College encourages students talk 

with their instructors prior to the start of 

the semester and to develop a plan for 

implementation of the accommodations in 

their course or program. Students must 

work collaboratively with the Office of 

Accessibility Services, their instructors, and, 

if applicable the testing center to 

coordinate their accommodations. Students 

are also required to notify the Office of 

Accessibility Services of any changes that 

would impact their disability determination 

or accommodations. 

 

A reasonable accommodation is one that 

does not alter the essential nature of a 

course or program and does not cause 

undue hardship. There must always be a 

clear association between the impact of the 

disability and requested the requested 

accommodation.  

 

Students who wish to receive 

accommodations at Maria College must 

register by meeting with the Office of 

Accessibility Services. Students will be 

required to undertake the intake process 

and must provide the appropriate and 

required documentation. First time and 

returning students can receive 

accommodations by registering at 

https://mariacollege.edu/studentsupport/a

cademicsupport/accessibility-servies. Once 

your registration is received a staff member 

will contact you to make an appointment. 

Returning students must register for 

accommodations each semester and are 

encouraged to do so once they have 

registered for classes. Accommodations will 

be tailored to each course and students are 
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responsible for providing the Letter of 

Accommodations to their instructors and to 

make arrangements for the 

accommodations. 

 

Temporary Accommodations 

Reasonable temporary accommodations 

are available to students who are 

experiencing short-term medical conditions 

or situations that may impact their 

educational experience at Maria College. 

The nature and period of time for which 

accommodations are granted will vary 

ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ǎǘǳŘŜƴǘΩǎ 

circumstances, but are typically issued for a 

period of less than 30 days. Students 

seeking a temporary accommodation must 

register with the Office of Accessibility 

Services by submitting a Temporary 

Accommodations Form, provide 

professional documentation, and complete 

all paperwork in a timely manner. No 

temporary accommodations will be 

approved until all required paperwork has 

been submitted, reviewed, and a 

determination made. 

 

CAREER SERVICES  

Preparing students for employment 

opportunities is important to Maria College. 

The Department of Student Affairs offers a 

range of career services, including: 

ω Resume& Cover Letter Development. 

ω Career Counseling. 

ω Interview Preparation. 

ω Employer Networking Opportunities. 

Contact careerservices@mariacollege.edu 

ƻǊ Ǉŀȅ ŀ Ǿƛǎƛǘ ǘƻ ǘƘŜ CǊŀƴƪ 9Φ hΩ.ǊƛŜƴΣ WǊΦ 

Student Success Center located in Mercy 

Hall for more information. 

 

Health and Wellness 

UWill Health and Wellness supports the 

overall wellness of the student body by 

providing access to free and confidential 

mental health counseling and support 

programming. Maria College has partnered 

with UWill to provide mental health support 

to Maria students. Students can access free 

and confidential mental health counseling, 

education, and consultation. For more 

information on how to access UWill and the 

type of services provided, https:// 

mariacollege.edu/student-support/ 

personal-support/counseling-center or visit  

https://app.uwill.com/ register. Students 

can access UWill services by using their 

Maria College email address. 

 

If you are in crisis, call 911 or contact the 

988 Suicide & Crisis Lifeline by calling or 

texting фууΦ hǊ haIΩǎ ǎƛǘŜ - 

https://omh.ny.gov/omhweb/crisis/988.ht

ml 

 

OPPORTUNITY PROGRAMS 

The Opportunity Programs Office consists of 

the institutional funded HOPE program 

and the Renaissance Scholars Program 

funded by the Renaissance Corporation of 

Albany. Students that qualify for admission 

into the HOPE or Renaissance Scholars 

Program receive financial and academic 

support services. Information about 

eligibility, benefits and the application 

ǇǊƻŎŜǎǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ 

website https://mariacollege.edu/ student-

support/academic-support/ opportunity-

programs Additional information can also 

be obtained by contacting the Director of 
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Opportunity Programs at 

opportunityprograms@mariacollege. 

 

MARIA CARES EMERGENCY FUND 

The Maria Cares Student Emergency Fund 

was established through contributions from 

faculty and staff to assist Maria College 

students who encounter an unforeseen 

financial emergency which would prevent 

them from continuing their education at 

Maria.  

 

These funds are not intended to be used for 

routine expenses or as a supplement to 

educational funding sources. Requests must 

be urgent in nature. Students may apply for 

funds when they have exhausted all other 

resources. Funds do not need to be repaid. 

If you have any questions about the Maria 

Cares Fund or would like to apply, send an 

email to 

studentsupport@mariacollege.edu.  
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TUITION SCHEDULE 
Undergraduate Degrees & Certificates 

Full-time ΧΧΧΧΧΧΧΦΦ $9,000/semester 

¢ŜŎƘƴƻƭƻƎȅ ϧ {ŜǊǾƛŎŜǎ Χ $370/semester   

 

Part-ǘƛƳŜ ΧΧΧΧΧΧΧΦ $760/credit hour  

TŜŎƘƴƻƭƻƎȅ ϧ {ŜǊǾƛŎŜǎ Χ $200/semester 

 

Online Degrees & Certificates 

Bachelor of Science in Nursing Online 

Degree Program (BSO)* 

¢ǳƛǘƛƻƴ ΧΧΧΧΧΧΧΦΦΧΦ $410/ credit hour 

TechnoloƎȅ ϧ {ŜǊǾƛŎŜǎ Χ $370/ semester 
*Tuition rate of $410/credit applies ONLY to students 

matriculated in the BSO program 

 

OTHER EXPENSES 

Nursing Fee ΧΧΧΧΧΧΦ $1,600/semester 
(Includes program fee, materials cost, malpractice 

insurance, testing) 

Nursing Clinical Makeup Fee ΧΧΧΦΦ $160 

Uniforms (required) ΧΧΦΦΦ hǳǘŦƛǘǘŜǊΩǎ CŜŜ 

Advanced Placement Review Course Fee 

(NUR 195) ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ $215 

 

All Nursing Students can expect to pay or be 

charged the following fees for registration 

with Castlebranch Healthcare Clearance.  

Nursing Healthcare Clearance Fee ΧΧ$170 

Medical Doc Fee ΧΧΧΧΧΧΧΧΧΧΧΧΦΦ $35 

Portfolio Access ΧΧΧΧΧΧΧΧΧΧΧΧΧ $45 

 

Selected OTA Course Fee ΧΧΧ $160/course 

OTA Review Seminar/Testing Fee  

(OCT 211ύ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ Ϸпрл 

OTA Fieldwork Management Fee 

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ $280/course 

 

Laboratory/Academic: 

Science Fee ΧΧΦΧΧΧΧΧΧΧΧΧΦΦ$80/course 

DǊŀŘǳŀǘƛƻƴ CŜŜ ΧΧΧΧΧΧΧΧΧΧΧΧΧΧ $60  

 

Miscellaneous and Optional: 

Life Experience Credit ΧΧΦΦ$100/credit hour 

Returned check charge ΧΧΧΧΧΧΧΧΧΦΦ$25 
(subject to change if the bank increases their fee) 

 

Parking: 

Parking permits are required for all vehicles 

parked on campus. 

Parking permit ΧΧΧΧΧΧΧΧΧΧΧΧΦ No Fee 

 

Full-time Students:  

Any student carrying 12 to 18 credit hours 

during a semester is considered to be 

enrolled full-time. Credit hours in excess of 

18 will be charged $650 per credit hour 

unless there is an approved requirement. 

 

Part-time Students:  

Any student carrying less than 12 credit 

hours during a semester is considered to be 

enrolled part-time. 

 

Auditing Students:  

Any student who is registered for a course 

without the option to receive credit is 

considered an auditor and will be charged 

half of the tuition rate. See Auditing Course 

Section for additional information. 

 

Senior Citizen Audit:  

Senior citizens, who are 62 years of age or 

older, may audit 1 course per semester, 

Educational Expenses 
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tuition free, and may enroll only during the 

late registration period, on a space-

available basis and with the consent of the 

instructor. See Auditing Course Section for 

additional information. 

 

Enrollment Deposit:  

Admitted students reserve their place in the 

matriculating class by submitting an 

enrollment deposit. Deposit are refundable 

for the fall semester if written notice is 

provided prior to May 1st. Deposits 

received after May 1st will be considered 

based upon availability. Any refund will be 

ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ account.  

ω A $100 enrollment deposit is required for 

all majors except the Associate Degree in 

Nursing students. 

ω A $200 enrollment deposit is required for 

all Associate Degree in Nursing students.  

 

Student Financial Obligation:  

Registering for courses means students are 

obligated to pay the tuition and fees 

associated with those courses. Students are 

required to pay their balance due (after 

ŘŜŘǳŎǘƛƴƎ άŀǇǇǊƻǾŜŘέ CƛƴŀƴŎƛŀƭ ŀƛŘΣ bŜƭƴŜǘ 

or employer provided tuition benefit) by 

the due date indicated on their bill. If 

students cannot pay their bill, then contact 

the Student Financial Services Office to 

develop an approved payment 

arrangement.  

 

Late Fees: 

The College will assess a late fee in the 

amount of $100.00 on student accounts 

that have an outstanding balance at the 

conclusion of the add/ drop period each 

semester. Failure to pay the outstanding 

balance or entering into an approved 

college payment plan will result in a Student 

Financial Services hold being placed on the 

account, which restricts a studeƴǘΩǎ ŀōƛƭƛǘȅ 

to view final grades and register for classes 

in the current or future semesters, and may 

result in deregistration. Students who 

register close to or at the beginning of a 

semester will have two weeks from the 

date of the bill to pay the balance owed. 

Failure to pay an outstanding balance 

within the required timeframe will result in 

a late fee being applied and a Student 

Financial Services hold placed on the 

account. 

 

Late fees will be charged on a monthly 

basis, until the Student Financial Services 

hold has been lifted, or the conclusion of 

the semester or term, whichever occurs 

first.  

 

Returned Payments/Failed Payment 

Arrangements: 

LŦ ŀ ǇŀȅƳŜƴǘ ƳŀŘŜ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ƛǎ 

returned by Maria College for any reason, 

the student is responsible for repaying the 

original amount of the payment plus a 

returned payment fee. 

 

Communication:  

Maria College uses e-mail as the primary 

method of communication with students. 

Students are responsible for reading the e-

mails they receive from Maria College on a 

timely basis. 

 

TUITION LIABILITY POLICY 

 Students incur tuition liability at time of 

registration and are responsible for 
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understanding their charges and meeting 

financial obligations associated with their 

education. Tuition and fees are due in full 

prior to the beginning of the semester or 

session through direct payment or 

approved payment arrangement. Any 

student account not paid as agreed will be 

placed on Financial Hold, while on hold 

students are restricted from: 

¶ Registration for courses in the 

present of future terms 

¶ Having their degree or certificate 

conferred and diploma or certificate 

issued 

¶ Readmission to the College 

 

All students who intend to withdraw/drop 

any course must do so in writing and submit 

ǘƘƛǎ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛce 

in the Main Building. The date of this 

transaction will determine if a tuition 

refund is due. Students withdrawing for 

medical reasons incur the same liability as 

those withdrawing for any nonmedical 

reason.  

 

Non-attendance in a course does not 

constitute either a drop or withdrawal from 

the course or limit your financial obligation. 

Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ōŜ ŀǿŀǊŜ 

of the tuition refund policy, how to officially 

withdraw from a course, and the deadlines 

to add, drop or withdraw from a course. If a 

student withdraws/drops after Federal 

financial aid has been awarded, but prior to 

completing a majority of the course classes, 

the College may need to refund some of the 

awarded aid to the government. That 

amount would then become an obligation 

of the student.  

For all students who withdraw with the 

approval of the Vice President of Academic 

Affairs or are dismissed, a refund of tuition 

will be made accordingly: 

 

Day and Evening Students: 

Withdrawal during first week of semester 

(Add/Drop week) ΧΧΧΧΧΧΧΧΧΧΧ100% 

Withdrawal during the second week of 

semester ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ80% 

Withdrawal during the third week of 

semester ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ60% 

Withdrawal during the fourth week of 

semester ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ 40% 

Withdrawal during the fifth week of 

semester and later ΧΧΧΧΧΧΧΦΦno refund 

 

Weekend Students: 

Withdrawal before first weekend ΧΧΧ100% 

Withdrawal before second scheduled 

weekend ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ80% 

Withdrawal before third scheduled 

weekend ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ60% 

Withdrawal after third scheduled weekend 

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦΦ no refund 

 

Summer Session Students: 

Withdrawal during the first week of session 

ΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧ80% 

Withdrawal before second scheduled 

weekendΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ60% 

Withdrawal before third scheduled 

weekendΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΧΦ40% 

Withdrawal after the third scheduled 

weekend ΧΧΧΧΧΧΧΧΧΧΧΧΧΦno refund 

 

RETURN OF TITLE IV FUNDS 
  

Federal regulations require Maria College to 

prorate financial aid eligibility for recipients 
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of Title IV Federal Educational Assistance 

who withdraw from the College. If more 

ǘƘŀƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ Ƙŀǎ ŀƭǊŜŀŘȅ 

been advanced, Maria College must repay 

the programs affected and recoup the 

money from the student. The proration 

formula is based on the number of days in 

the enrollment period from the scheduled 

start date until the day of withdrawal. The 

withdrawal date is the date on which the 

student notifies the College of withdrawal 

from all classes though the established 

process. 

 

Maria College is required to refund a 

portion of the financial aid received until 

60% of the enrollment period has elapsed. 

If a student withdraws without notifying the 

College, the student is considered to have 

completed 50% of the term and is 

recalculated with this as a last day of 

attendance. 

 

PAYMENT POLICIES 
  

Tuition and fees are due in full prior to the 

beginning of the semester or session. 

Student accounts in good standing are 

those that: 

¶ The tuition and fees are paid in full 

prior to the start of the term 

¶ Have approved federal and/or state 

aid sufficient to cover the account 

balance 

¶ Have approved employer or military 

provided tuition assistance 

¶ Have scholarship funding sufficient 

to cover the account balance 

¶ Have an approved deferred payment 

plan, with no missed payments, 

sufficient to cover the balance 

A student account is considered not in good 

standing if there is an outstanding balance 

that will not be paid through approved 

means. In the event an account becomes 

delinquent it may be referred for collections 

action with an external agency, inclusive of 

reporting to credit bureaus. 

 

The Maria College Student Financial 

Services (SFS) Office is here to help students 

develop a plan and identify resources to 

fund a Maria College education. The first 

step is completing the Free Application for 

Federal Student Aid (FAFSA). 

 

Students can view their current charges, 

and any balance due in their MyMaria 

portal. A separate log in is necessary to 

review financial aid on the Financial Aid 

portal within MyMaria.  

 

LŦ ǇŀȅƳŜƴǘ ƛǎ ōŜƛƴƎ ƳŀŘŜ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

behalf (i.e. employer tuition benefit, 529 

College Savings plan, or other outside 

source), then the student must notify the 

Student Financial Services Office in advance 

of the term tuition due date. 

 

Checks, cash, credit and debit cards are 

accepted. Payment can be sent to:  

Maria College, Student Financial Services, 

700 New Scotland Avenue 

Albany, NY 12208.  

 

tƭŜŀǎŜ ƛƴŎƭǳŘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŀƳŜ ƻǊ 

student ID number with payment. 
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Students who have an outstanding balance 

that is not covered by approved financial 

aid, loans, or a college approved payment 

plan will be subject to a late payment 

charge of $100.00 per month and will have 

a Student Financial Services hold placed on 

their account. A Student Financial Services 

ƘƻƭŘ ǊŜǎǘǊƛŎǘǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀōƛƭƛǘȅ ǘƻ ǊŜƎƛǎǘŜǊ 

for classes in current or future semesters. 
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Financial Aid and 

Scholarships 
The U.S. Department of Education no longer 

prints paper financial aid applications for 

colleges and schools to distribute to 

students. Maria College encourages all 

students to complete the FAFSA 

electronically. Any students who do not 

have access to a computer and/or the 

Internet can request a paper copy of the 

FAFSA by calling 1-800-4FEDAID. Paper 

copies of the application are also available 

on Studentaid.gov. 

Students may complete their FAFSA online 

at www.studentaid. gov. All applicants 

completing the FAFSA for the first time or a 

renewal application must establish an FSA 

ID. For a dependent student, at least one 

parent must establish an FSA ID. The FSA ID 

allows the student to sign the FAFSA 

electronically and provides access to several 

student aid websites. 

After completing the FAFSA, a student who 

is a New York state resident can complete 

an online Tuition Assistance Program (TAP) 

application by linking to it directly from the 

FAFSA Confirmation Page, or by going to the 

quick link button, Apply for TAP, on the 

HESC website at www.hesc.ny.gov. Each 

student will be prompted to get a HESC PIN 

ŀƴŘ ǿƛƭƭ ǳǎŜ ƛǘ ǘƻ άǎƛƎƴέ ǘƘŜ ¢!t ŀǇǇƭƛŎŀǘƛƻƴΣ 

keep track of application information, or to 

make changes. 

CǳǊǘƘŜǊ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ŀ ǎǘǳŘŜƴǘΩǎ 

financial aid status and financial aid offer 

letter can be found on the Financial Aid 

portal within the Maria College website 

under MyMaria. Students can log onto 

MyMaria using the assigned username and 

password that are provided once an 

applicant is accepted to the College. 

Students will have to log into the Financial 

Aid portal after logging into MyMaria to see 

if any additional documents must be 

submitted to process their financial aid 

awards, under the To-Do List tab. 

After the Financial Aid Office calculates a 

ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŀƛŘΣ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ 

offer letter can be viewed and accepted 

using the Financial Aid portal within 

MyMaria. The financial aid offer letter will 

indicate the types and amount of financial 

aid for which the student qualifies. A 

student can expect to view the financial aid 

offer letter in MyMaria approximately two 

weeks after the College receives the results 

of the FAFSA provided there is no need for 

additional documentation. After a sǘǳŘŜƴǘΩǎ 

information is updated in MyMaria, an 

ŜƳŀƛƭ ƳŜǎǎŀƎŜ ǿƛƭƭ ōŜ ǎŜƴǘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

Maria College email address. 

Changes in enrollment, program, or status 

may impact the financial aid award. Only 

courses that satisfy the program in which 

students are enrolled are eligible for 

financial aid.  

VERIFICATION OF FEDERAL 

APPLICATION DATA 

The U.S. Department of Education selects 

certain students for the College to verify the 

information reported on the Free 

Application for Federal Student Aid. If 

selected for verification, the Financial Aid 

Office  is required to request 

documentation to verify what had been 

reported on the FAFSA, including an IRS Tax 
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Transcript, tax return schedules, all W-2 

Wage and Tax Statements, and any other 

applicable information for students, their 

spouses and parents. If the financial aid 

information in the Student Aid Report 

needs to be corrected or revised, students 

will be notified that financial aid eligibility 

may be changed. However, if the 

verification process is not completed, the 

student will not be eligible for federal or 

institutional financial aid, including the 

Federal Direct Loan.  

Five Steps to Financial Aid: 

1. Complete the FAFSA at https:// 

studentaid.gov; establish your FSA ID. 

2. If you are a NYS resident attending Maria 

College on a full- time basis, apply for TAP 

at www.hesc.ny.gov. Part-time students 

ǎƘƻǳƭŘ ŎƻƳǇƭŜǘŜ ǘƘŜ ά!ƛŘ ŦƻǊ tŀǊǘ- time 

{ǘǳŘȅέ ŀǇǇƭƛŎŀǘƛƻƴ ŦƻǳƴŘ ƻƴ ǘƘŜ aŀǊƛŀ 

College website or by contacting Student 

Financial Services. 

3. Check MyMaria, the Financial Aid portal, 

on the Maria College website for tasks on 

the to-do list; submit all required 

documents. Grants are automatically 

ŀŎŎŜǇǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ōŜƘŀƭŦΦ {ǘǳŘŜƴǘǎ 

must accept, reduce, or decline loans. 

4. First-time Maria College loan borrowers 

must complete an Entrance Counseling 

session and a Master Promissory Note at 

www. StudentAid.gov. 

5. Seek assistance from the Financial Aid 

Office, within Student Financial Services, 

whenever you have questions or concerns 

about your aid or have a change in your 

enrollment, program or status. 

 

 

 

 

Increments: The increment of evaluation 

for satisfactory academic progress will 

occur at the end of each semester. 

New York State TAP Grant One-Time 

Waiver: The New York State Commissioner 

of Education Regulations permit a student 

to receive a one-time waiver of the good 

academic standing requirement as an 

undergraduate student. Students are 

allowed only one waiver in during their 

lifetime and only for undergraduate study. 

To receive the one-time waiver, the student 

must clearly demonstrate that the academic 

deficiencies are the result of a documented 

medical condition, a documented family 

emergency or some other extraordinary 

documented condition. Requests for one-
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time waivers must be done in writing and 

must provide appropriate documentation 

surrounding the circumstances for the 

appeal. 

Transfer Students: Students who have been 

awarded transfer credit will be evaluated 

using the increment that is nearest, but 

does not exceed, the number of transfer 

credits accepted by the College. For 

example, a student who transfers in 18 

credits will be placed at the second interval 

and be expected to achieve the qualitative 

and quantitative standards of the third 

interval. For New York State TAP grant 

eligibility, placement may be either in 

accord with the number of payments 

received or the number of credits earned, 

whichever is more beneficial to the student. 

LƴŎƻƳǇƭŜǘŜ ŀƴŘ ά²έ DǊŀŘŜǎΥ For purposes 

ƻŦ ŜǾŀƭǳŀǘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ 

financial aid, incomplete and withdrawn 

grades are considered the same as failing 

grades. These grades will be evaluated 

quantitatively as credits attempted but not 

ŜŀǊƴŜŘΣ ŀƴŘ ǉǳŀƭƛǘŀǘƛǾŜƭȅ ŀǎ лΦ ! ǎǘǳŘŜƴǘΩǎ 

eligibility for financial aid will be 

reevaluated upon successful completion of 

an incomplete grade. 

Noncredit Remedial Grades: For the 

ǇǳǊǇƻǎŜǎ ƻŦ ŜǾŀƭǳŀǘƛƴƎ ŀ ǎǘǳŘŜƴǘΩǎ ŜƭƛƎƛōƛƭƛǘȅ 

for financial aid, satisfactory, noncredit 

remedial grades will be evaluated 

quantitatively for the equivalent credit 

hours, and qualitatively as a minimum 

passing grade. Unsatisfactory noncredit 

remedial grades will be evaluated 

quantitatively as the equivalent credits 

attempted but not earned, and qualitatively 

as 0. 

Additional Degree: If a student completes 1 

degree at Maria College, is seeking an 

additional degree and has been accepted 

into the new degree program, satisfactory 

academic progress will be evaluated using 

the methodology for transfer students. This 

is based on the number of credits accepted 

from the previous degree and applied 

towards the new degree. 

Resumption of Study: Students resuming 

their educational objective after an absence 

of at least one increment will be evaluated 

using either the next increment based on 

previous attendance, or will be evaluated 

using the methodology for transfer students 

based on the number of credits previously 

earned, whichever is more beneficial for the 

students. Students must follow either of the 

following steps: 

1. Re-Enroll τ Students wishing to resume 

their studies at Maria College can be 

reactivated in the previously admitted 

program of study if they were in good 

academic standing upon leaving the College 

no more than five years ago. For some 

programs of study, the permission of the 

department chairperson will also be 

required.  

2. Re-Apply τ Student wishing to resume 

their at Maria College, who were 

academically dismissed or left the College 

more than five years ago, must reapply for 

admission and again meet the criteria for 

acceptance. 

Satisfactory Academic Progress 

All students are required to maintain 

quantitative and qualitative standard of 

academic progress to remain eligible for 
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financial aid. A 2.0 GPA is required for 

graduation from Maria College. 

Attempted credits will include credits 

earned from Maria College associate degree 

program that have been applied to a 

bachelor degree program. 

 

Attempted 
Credits* 

Minimum 
GPA 

Percentage of Credits 
Completed 

18 or fewer 1.00 50% 

19-36 1.50 67% 

37-54 1.75 67% 

55 or more 2.00 67% 

 

Satisfactory Academic Progress (SAP) will be 

measured by: GPA (qualitative) whereby a 

student must maintain a cumulative GPA in 

accordance to the published minimums and 

satisfy the 2.0 or better GPA prior to 

completion. GPA will be assessed at the end 

of each semester. SAP will also be 

measured by pace (quantitative). Federal 

regulations require institutions that 

participate in Federal Student Aid to ensure 

that students complete their program of 

study within 150% of the credits required 

by the program. Students must 

satisfactorily complete 50% of the first 18 

credits and 67% (or two-thirds) of the 

cumulative credits above 18 credits 

attempted at Maria College. Pace will be 

assessed at the end of each semester. 

Students with deficiencies in either the 

quantitative or qualitative requirement will 

be given a written financial aid warning and 

will have one semester to correct 

deficiencies. Students who do not meet SAP 

after one semester will have their financial 

aid eligibility suspended and will not be 

awarded. 

HOW TO RE-ESTABLISH FINANCIAL 

AID ELIGIBILITY 

Appeal Process: A student who has lost 

financial aid eligibility due to SAP may 

submit an appeal with supporting 

documentation for reinstatement of 

financial aid eligibility if mitigating 

circumstances exist. Mitigating 

circumstances include, but are not limited 

to, the following: 

ω Serious injury of the student and/ or the 

ǎǘǳŘŜƴǘΩǎ ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ ƳŜƳōŜǊ 

ω Serious extended illness of the student 

ŀƴŘκƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƛƳƳŜŘƛŀǘŜ ŦŀƳƛƭȅ 

member 

ω 5ŜŀǘƘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦŀƳƛƭȅ ƳŜƳōŜǊ 

The appeal must be submitted to the 

Director of Financial Aid for consideration. 

Appeals must be received before the start 

of the semester, excluding summer, after 

aid eligibility was lost. The appeal should 

address the following: 

1. Explanation for failure to meet the SAP 

requirements. The student must list the 

special mitigating circumstances that 

impacted their ability to be academically 

successful. If it is due to an illness, accident, 

or death of a family member, then the 

student must provide documentation such 

as a death certificate, medical proof of 

illness or injury, or documented evidence of 

special circumstance that was beyond the 

ǎǘǳŘŜƴǘΩǎ ŎƻƴǘǊƻƭΦ 

2. Documentation of problem resolution. 

The student must include a self-evaluation 

explaining what steps are being taking to 

ensure academic success in future 
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semesters. A personal statement and 

corroborating documents must be 

submitted in order for the appeal to be 

considered complete. 

SAP Appeal Approval: SAP Appeals can only 

be approved if the Director of Financial Aid 

determines that the student will be able to 

ƳŜŜǘ aŀǊƛŀ /ƻƭƭŜƎŜΩǎ {!t ƎǳƛŘŜƭƛƴŜǎ ŘǳǊƛƴƎ 

the next period of enrollment based on the 

number of credits the student has. If an 

appeal is approved with an academic plan, 

students will receive aid on a conditional 

basis for 1 semester. The conditions will be 

outlined and communicated to the student. 

Students who fail to meet the conditions 

outlined in their individual academic plan(s) 

during their conditional semester will not 

be able to submit a subsequent appeal and 

will be ineligible for subsequent federal and 

state aid. 

SAP Appeal Denial: A decision to deny an 

appeal is usually rendered when the 

Director of Financial Aid has deemed that it 

is mathematically impossible for the 

student to meet the 

quantitative/qualitative component(s) in a 

reasonable amount of time, the student 

failed to follow the established academic 

ǇƭŀƴΣ ƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎǘŀǘŜƳŜƴǘ ƛǎ ƴƻǘ 

properly documented. The student is 

subsequently ineligible to receive federal, 

state or institutional funding in subsequent 

semesters and must use alternative means 

to pay all bills. 

Reinstatement after Self- 

Funding: If a student decides not to appeal 

or if an appeal is denied, the student may 

be eligible for a private loan or other 

outside funding. The Financial Aid Office 

Ŏŀƴ ŎŜǊǘƛŦȅ ŀ ǎǘǳŘŜƴǘΩǎ ŜƴǊollment for 

alternative funding upon request. To regain 

financial aid eligibility a student must 

successfully meet the SAP requirements for 

federal and state aid during the period of 

non-aid eligible attendance. 
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Financial Aid Programs 

Federal Pell Grant Program  

Pell Grants are awarded to undergraduate 

students who have not earned a bachelor 

or a professional degree. The maximum Pell 

Grant award for the 2024-25 award year 

(July 1, 2024 to June 30, 2025) is $7,395. 

The maximum may change each award year 

and depends on program funding. The 

amount a student is awarded will depend 

not only on financial need, but also on costs 

associated with school attendance, status 

as a full-time or part-time student, and 

whether a student plans to attend school 

for a full academic year or only part of the 

year. A student may receive a Pell Grant for 

a maximum of the equivalent of 6 years of 

full- time study. 

Federal Supplemental   
Educational Opportunity Grants 
The Federal Supplemental Educational 

Opportunity Grant (FSEOG) program is for 

undergraduates with exceptional financial 

need. Award amounts are between $100 

and $4,000 a year, depending on financial 

need and available funds. 

Federal Work-Study Program  

Federal Work-Study (FWS) provides part-

time jobs for undergraduate students with 

financial need, allowing them to earn 

money to help pay education expenses. The 

program encourages community service 

ǿƻǊƪ ŀƴŘ ǿƻǊƪ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ǊŜŎƛǇƛŜƴǘΩǎ 

course of study. Students are paid an hourly 

rate no less than the current federal 

minimum wage. Employment is available in 

various campus departments or in a 

community service agency. Student working 

hours will depend on the need for services. 

Federal Aid to Native Americans 

An applicant can learn more about federal 

benefits on www.benefits.gov and NY State 

Benefits on www.hesc. ny.gov. 

NYS Tuition Assistance Program 

The New York State Tuition Assistance 

Program (TAP) helps eligible New York 

residents pay tuition at approved schools in 

New York State. Depending on the 

academic year in which study begins, an 

annual TAP award can be up to $5,665. The 

award range is dependent on NYS taxable 

income from the previous year. For 

associate degree students, there is a limit of 

6 payments. For bachelor degree students, 

there is a limit of 8 payments. Associate 

degree students may apply using the TAP 

Code 2093. Bachelor degree students may 

apply using the TAP Code 6093. Part Time 

TAP is intended for students enroll in 6-11 

credits per semester ς Courses must be 

applicable to degree. Part-time TAP award 

amounts are determined by amount of 

credits student is certified for in the current 

period of enrollment.   

Applicants submit NYS TAP application and 

the FAFSA  

ω Must meet general eligibility 

requirements for a full- time TAP award 

including: 

 ς Income verification  

 ς Ability-to-ōŜƴŜŦƛǘΩ  

 ς Residency  

 ς US Citizenship 

 ς NYS DREAM Act eligibility  

ω aǳǎǘ Ƴŀƛƴǘŀƛƴ ŀ Dt! ƻŦ нΦл ƻǊ ƘƛƎƘŜǊ ŀƴŘ 

fall within SAP and Pursuit of Program 

requirements  



46 
 

ω aǳǎǘ ƴƻǘ ƘŀǾŜ ǊŜŎŜƛǾŜŘ ŀ ŦƛǊǎǘ ǘƛƳŜ ¢!t 

award prior to 2006-07 

Aid for Part Time Study  

Students taking between 3 and 11 credits 

per semester can also apply for NYS Aid for 

Part-Time Study, which is a separate award 

from NYS Part Time TAP.  Students applying 

for Aid for Part Time Study must complete 

the APTS application and submit it to the 

Office of Financial Aid along with a signed 

copy of their NYS tax return for the tax year 

two years prior to the current financial aid 

year. 

  

NYS Scholarships for Academic Excellence 

NYS Scholarships for Academic Excellence 

provide up to $1,500 per year for up to 5 

years of undergraduate study in New York 

State. This program provides scholarship 

assistance to outstanding New York State 

high school graduates. Each year, 8,000 

scholarships are awarded ς up to 2,000 

scholarships of $1,500 and 6,000 

scholarships of $500 ς to top scholars from 

registered New York State high schools. 

Awards are based on student grades on 

certain Regents exams. Recipients can also 

receive other non-loan student aid, 

however, the total cannot exceed the total 

cost of attendance. To apply, see your high 

school guidance counselor. 

NYS Memorial Scholarships  

NYS Memorial Scholarships provide 

financial aid to children, spouses and 

financial dependents of deceased 

firefighters, volunteer firefighters, police 

officers, peace officers and emergency 

medical service workers who have died as 

the result of injuries sustained in the line of 

duty in service to the State of New York. 

Students must establish eligibility by 

submitting a Memorial Scholarship 

Supplement, available at www.hesc. ny.gov. 

NYS Veterans Tuition Awards  

Veterans Tuition Awards (VTA) for full-time 

study, a recipient will receive an award of 

up to the full cost of undergraduate tuition 

for New York State residents at the State 

University of New York, or actual tuition 

charged, whichever is less. To learn more, 

please visit: 

https://www.hesc.ny.gov/ pay-for-

college/financial-aid/ types-of-financial-

aid/nys-grants- scholarships-

awards/veterans- tuition-awards.html 

NYS Children of Deceased or Disabled 

Veterans 

Regents awards to children of deceased or 

disabled veterans are independent of family 

income or tuition charge, and are provided 

in addition to other grants or awards. 

Information regarding eligibility may be 

obtained from the Financial Aid Office. 

Veterans Administration Educational 

Benefits 

Maria College degree programs are eligible 

for educational benefits extended by the 

Veterans Administration. The College will 

certify all courses based on the number of 

enrolled credit hours, including all course 

contact hours, clinical hours and lab hours. 

¢ƻ ƭŜŀǊƴ ƳƻǊŜΣ ŎƻƴǘŀŎǘ ǘƘŜ ǎŎƘƻƻƭΩǎ {ŎƘƻƻƭ 

Certifying Official (SCO) within the Financial 

Aid Office. 

Federal Direct Loans 

To qualify for a Federal Direct Loan, a 

student must fill out a FAFSA so eligibility 
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can be determined. A subsidized loan is 

awarded on the basis of financial need. For 

a student who is eligible for a subsidized 

loan, the government will pay (subsidize) 

the interest on the loan while the student is 

enrolled in school. Depending on financial 

need, a student may borrow subsidized 

money for an amount up to the annual loan 

ōƻǊǊƻǿƛƴƎ ƭƛƳƛǘ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƭŜǾŜƭ ƻŦ 

study. 

Dependent 
Undergraduates 

Subsidized Unsubsidized Total 

First Year $3500 $2000 $5500 

Second Year $4500 $2000 $6500 
Third and Beyond $5500 $2000 $7500 

 

Independent 
Undergraduates 

& PLUS Loan 
Denials 

Subsidized Unsubsidized Total 

First Year $3500 $6000 $9500 

Second Year $4500 $6000 $10,500 
Third and Beyond $5500 $7000 $12,500 

  

A student might be able to borrow loan 

funds beyond the subsidized loan amount 

even if the student has not demonstrated a 

financial need. In that case, a student may 

be eligible for an unsubsidized loan. The 

College will subtract the total amount of 

other financial aid from the cost of 

attendance to determine if a student is 

eligible for an unsubsidized loan. Unlike a 

subsidized loan, the student borrower is 

responsible for the interest from the time 

the unsubsidized loan is disbursed until it is 

paid in full. The student borrower can 

choose to pay the interest or allow it to 

accrue (accumulate) and be capitalized 

(that is, added to the principal amount of 

the loan). Capitalizing the interest will 

increase the amount to repay. A student 

can receive a subsidized loan and an 

unsubsidized loan for the same enrollment 

period as long as the student does not 

exceed the annual loan limits. 

These amounts are the maximum yearly 

amounts a student can borrow in both 

subsidized and unsubsidized direct loans, 

individually or in combination. Because a 

student borroweǊ ŎŀƴΩǘ ōƻǊǊƻǿ ƳƻǊŜ ǘƘŀƴ 

the cost of attendance minus the amount of 

any Federal Pell Grant and other financial 

aid, the amount received may be less than 

the annual maximum amounts. 

  

The Financial Aid Offer letter : 

The Financial Aid Offer letter requires 

students to accept these amounts, which 

are the maximum yearly funds a student 

can borrow in both subsidized and 

unsubsidized direct loans, individually or in 

combination. Because a student borrower 

ŎŀƴΩǘ ōƻǊǊƻǿ ƳƻǊŜ ǘƘŀƴ ǘƘŜ Ŏƻǎǘ ƻŦ 

attendance minus the amount of any 

Federal Pell Grant and other financial aid, 

the amount received may be less than the 

annual maximum amounts. 

The Financial Aid Offer letter, which 

requires students to accept offered 

amounts before loan originations are 

submitted to the U.S. Department of 

Education, is the preferred document for 

the active confirmation process. The 

Financial Aid Offer Letter is available within 

the Financial Aid portal on MyMaria once a 

ǎǘǳŘŜƴǘΩǎ ŀƛŘ ƻŦŦŜǊ ƛǎ ǇŀŎƪŀƎŜŘΦ IƻǿŜǾŜǊΣ 

aŀǊƛŀΩǎ CƛƴŀƴŎƛŀƭ !ƛŘ hŦŦƛŎŜ ǿƛƭƭ accept 

written and signed notification requesting 

disbursement of loan proceeds, assuming 
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the identity of the requesting student can 

be clearly determined. 

The Financial Aid Office will originate each 

loan for an academic period determined by 

ŀ ǎǘǳŘŜƴǘΩǎ ŀnticipated enrollment status. 

Maria College is required to verify student 

eligibility prior to disbursing loan proceeds. 

If enrollment status has dropped below half 

time or satisfactory academic standing has 

not been maintained, or loan eligibility has 

changed, then funds will not be disbursed. 

Maria College uses the Multi-Year Master 

Promissory Note, which must be completed 

to qualify for Federal Direct Loans. This will 

permit applicants to complete a single loan 

application during their entire attendance 

at the College. The Federal Direct Loan 

Master Promissory Note can be completed 

at www.studentloans.gov. 

All Federal Direct Loan borrowers are 

required to complete student loan entrance 

counseling. Student borrowers can 

complete this loan counseling online at 

www.studentaid.ƎƻǾΣ ά9ƴǘǊŀƴŎŜ 

/ƻǳƴǎŜƭƛƴƎΦέ !ƭƭ CŜŘŜǊŀƭ 5ƛǊŜŎǘ [ƻŀƴǎ 

require multiple disbursements. If approved 

for fall and spring semesters, a quarter of 

the funds will be disbursed at the 

beginning, and the balance at the midpoint 

of each semester. If the student was 

approved for only one semester, half of the 

funds will be disbursed at the beginning of 

the semester and the balance at its 

midpoint. 

Federal Direct Parent Loans for 

Undergraduate Students 

Parents may borrow an amount that cannot 

exceed the yearly tuition and other costs of 

dependents enrolled at least half time, less 

any other aid for which they qualify. 

Parents must pass a credit check or have 

someone cosign for the loan. The interest 

rate is fixed rate at 9.08% for 2024-2025. 

Repayment must begin 60 days after 

disbursement, but may be postponed under 

certain conditions. 

Procedure For Appealing Loss of 

Institutional Aid 

Institutional aid funds may have an 

associated GPA or programmatic criteria 

that must be maintained to receive the 

award in subsequent period of enrollments. 

If a student fails to maintain the criteria for 

award receipt, the student may write an 

appeal to the Director of Financial Aid. The 

appeal must be received before the 

beginning of the subsequent period of 

enrollment and must detail the 

circumstances that led to the student not 

meeting the required criteria for award 

retention. 
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Scholarships 
Provided funding is available, Maria offers 

select scholarship aid to students based on 

financial need, academic program, and 

academic achievement. If awarded, the 

fund is not modifiable. The application is 

available on the College website. Criteria for 

each scholarship can be found at 

https://mariacollege.edu/admiss 

ions/financial-aid-fafsa/scholarships. 

Students must apply by required deadlines.  

The Andrea Lewis Siek AAS Nursing 

Scholarship 

Established by Richard E. Siek in loving 

memory of his wife, Andrea Lewis Siek, a 

мфсф ƎǊŀŘǳŀǘŜ ƻŦ ǘƘŜ {ǘΦ tŜǘŜǊΩǎ IƻǎǇƛǘŀƭ 

School of Nursing and an accomplished and 

caring nurse. This scholarship will provide 

financial assistance to students enrolled in 

the AAS nursing program who share 

!ƴŘǊŜŀΩǎ ǉǳŀƭƛǘƛŜǎ ƻŦ ŘŜŘƛŎŀǘƛƻƴ ǘƻ ǘƘŜ 

profession and compassion for others and 

meet the established criteria. 

The Andrea Lewis Siek PNC Program 

Scholarship 

Established by Richard E. Siek in loving 

memory of his wife, Andrea Lewis Siek, a 

мфсф ƎǊŀŘǳŀǘŜ ƻŦ ǘƘŜ {ǘΦ tŜǘŜǊΩǎ IƻǎǇƛǘŀƭ 

School of Nursing and an accomplished and 

caring nurse. This scholarship will provide 

financial assistance to students enrolled in 

the Practical Nurse Certificate program who 

ǎƘŀǊŜ !ƴŘǊŜŀΩǎ ǉǳŀƭƛǘƛŜǎ ƻŦ ŘŜŘƛŎŀǘƛƻƴ ǘƻ ǘƘŜ 

profession and compassion for others and 

meet the established criteria. 

The Andrea Lewis Siek RN to BSN Nursing 

Scholarship 

Established by Richard E. Siek in loving 

memory of his wife, Andrea Lewis Siek, a 

мфсф ƎǊŀŘǳŀǘŜ ƻŦ ǘƘŜ {ǘΦ tŜǘŜǊΩǎ IƻǎǇƛǘŀƭ 

School of Nursing and an accomplished and 

caring nurse. This scholarship will provide 

financial assistance to students enrolled in 

the RN-BS Degree in Nursing Completion 

prograƳ ǿƘƻ ǎƘŀǊŜ !ƴŘǊŜŀΩǎ ǉǳŀƭƛǘƛŜǎ ƻŦ 

dedication to the profession and 

compassion for others and meet the 

established criteria. 

Anne Marie Feuerriegel (AMF) Thorne, 

Nursing Scholarships* 

Established by Mr. and Mrs. Robert G. 

Feuerriegel in memory of Anne Marie 

Feuerriegel Thorne, RN, Maria College Class 

of 1975, these scholarships are granted to 

Nursing students to be applied toward 

tuition expense exclusively. The award may 

be renewed. 

The Architecture+ Scholarship  

The Architecture+ Scholarship was 

established in 2022 to enable recipients an 

opportunity to advance in their studies 

while transforming knowledge and skills 

into caring and compassionate service to 

others. The intent of the scholarship is to 

alleviate some of the pressures on one or 

more Maria College students, helping the 

recipient(s) find a successful career. 

C. McRae Family Scholarship 

The purpose of C. McRae Family Scholarship 

shall be to provide scholarship assistance to 

a non-traditional female nursing student(s) 

enrolled in the RN program at Maria 

College. This scholarship will be awarded to 

a non-traditional female student(s) enrolled 

in the RN Nursing program, with a minimum 

GPA of 3.0, demonstrates financial need 

and is/are in good academic standing with 
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Maria College as well as meeting the 

established criteria.  

 

Caron Family Scholarships 

Established by the late Reverend Francis X. 

Caron, these scholarships are awarded 

annually to entering first year students. 

Preference will be given to students whose 

major field of study is Liberal Arts. The 

Caron Scholarships may be renewed. 

¢ƘŜ /ƘŀǊƭŜǎ IΦ bŀǘǘŜƭƭ Ωто {ŎƘƻƭŀǊǎƘƛǇ 

The Scholarship recognizes Charles Nattell, 

Class of 1973, whose generous bequest to 

Maria College provides financial support in 

perpetuity to students with financial need.  

Eunice Antonucci Scholarship  

Established in recognition of the 

exceptional and distinguished service of 

Eunice S. Antonucci to the Center of 

Disability Services, and her lifelong 

dedication to healthcare programs and 

human services, particularly those that 

support individuals with disabilities and 

enable them to live healthy and enriched 

lives. This endowed scholarship will provide 

financial assistance to students who share 

her passion and commitment. 

The Gail J. Blacklock Scholarship 

Established by former Professor Scott 

Homer, in honor of his mother Gail J. 

Blacklock, who instilled in him the values of 

compassion, hard work and integrity. The 

scholarship will provide financial assistance 

to a non-traditional student who is in the 

Occupational Therapy Assistant program. 

Students must demonstrate a financial need 

and preference will be given to a student 

who is caring for a relative with a chronic 

illness or disability. 

The Holly Desmond West Scholarship 

The Holly Desmond West Scholarship, 

established in loving memory of a caring 

educator, will provide tuition assistance to a 

current student who meets the established 

criteria. Scholarship will be given to a 

returning non-traditional student with 

demonstrated financial need and a GPA of 

3.0 or higher. Preference given to a student 

interested or intent in Psychology. 

The James A. Clark, Jr. Scholarship 

The James A. Clark Jr. Scholarship was 

established by his loving wife, Rhea, to help 

continue his generous legacy through 

students at Maria College. The scholarship 

provides assistance to a current non-

traditional student, in good academic 

standing in an Allied Health Sciences 

program who has demonstrated 

outstanding academic achievement. 

James J. Dodge Memorial Scholarship 

This scholarship honors the life and legacy 

of James J. Dodge (1932-1985). Through this 

ǎŎƘƻƭŀǊǎƘƛǇΣ WƛƳΩǎ ƭŜƎŀŎȅ ŎƻƴǘƛƴǳŜǎ ǘƻ ōŜ 

paid forward, by helping others achieve 

their dream of a college education. This 

scholarship, awarded annually, will support 

students in good academic and behavioral 

standing with the College with a minimum 

overall GPA of 3.5. 

Julia O. Wells Memorial Scholarship*  

The Julia O. Wells Scholarship is awarded 

annually to students enrolled in the RN-BS 

Degree in the Nursing Completion Program. 

Priority is giving to graduates of the 

Memorial School of Nursing. 

Kathleen Sheehan Guido Scholarship*   

Honoring Kathleen Sheehan Guido, these 

scholarships are awarded annually to 
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students who have completed two 

semesters and whose major field of study is 

in Allied Health. The Guido Scholarships 

may be renewed. 

Key Bank Scholarship 

This scholarship is open to all students, 

however, financial need may be taken into 

account. The students awarded these funds 

may not have been a member of a 

household of a director, officer or employee 

of KeyCorp or any of its affiliates for the 

past 5 years, or an employee or family 

member of an employee of Maria College 

prior to the scholarship application.  

Additional requirements are:  

ω tŜǊƳŀƴŜƴǘ ǊŜǎƛŘŜƴǘ ƻŦ bŜǿ ¸ƻǊƪ {ǘŀǘŜ  

ω aƛƴƛƳǳƳ Dt! ƻŦ нΦр  

ω 9ƴǊƻƭƭŜŘ ŀǘ Maria College full or part time 

ω DƻƻŘ ǎǘŀƴŘƛƴƎ  

ω IƛǎǘƻǊȅ ƻŦ ŎƻƳƳǳƴƛǘȅ ƛƴǾƻƭǾŜƳŜƴǘΦ 

Laureen A. Fitzgerald,  RSM, Scholarship 

Established to honor Sister Laureen 

CƛǘȊƎŜǊŀƭŘΩǎ ǎŜǊǾƛŎŜ ŀǎ tǊŜǎƛŘŜƴǘ ƻŦ aŀǊƛŀ 

College from 1977 through 2012. This 

scholarship is awarded (each fall) to a 

student demonstrating both academic 

commitment and financial need. The 

scholarship is established for the benefit of 

a student from the Capital District who 

exemplifies the spirit of the Sisters of Mercy 

and is based on financial need.  

Marian Y. Goble Nursing Scholarship 

The Marian Y. Goble Nursing Scholarship 

was established in memory of Marian and 

will provide support to students who meet 

the following criteria: student in good 

academic standing; student that 

demonstrates financial need; student 

enrolled in the nursing program. 

 

Marie C. LoPonto Endowed Nursing 

Scholarship* 

Marie C. LoPonto was a mother and 

homemaker who returned to school at 

Maria College in midlife to become a nurse. 

Through her determination and family 

support she pursued her dream of nursing, 

launching a successful career in geriatric 

care. The scholarship was established by a 

generous gift from her children to honor 

her memory and her dedication to the 

profession, and to support the next 

generation of nurses. The LoPonto 

Scholarship will benefit a nursing student 

with demonstrated financial need, with a 

preference for students who wish to pursue 

ŀ ŎŀǊŜŜǊ ƛƴ ƎŜǊƛŀǘǊƛŎ ƴǳǊǎƛƴƎ ƻǊ !ƭȊƘŜƛƳŜǊΩǎ 

care. 

Marie Mitongu Wa Lika Scholarship 

The Marie Mitongu Wa Lika Scholarship was 

established by her loving daughter, Monica 

aǳŀƳōŀΣ ǘƻ ƘŜƭǇ ŎƻƴǘƛƴǳŜ ƘŜǊ ƳƻǘƘŜǊΩǎ 

generous legacy through students of Maria 

College.   

 

The Maryann Murray Scholarship Fund 

The Maryann Murray Scholarship fund was 

established to support students who meet 

the following criteria: student that resides 

in Albany County; GPA of 3.0 or higher in 

their previous semester. This scholarship 

may be used for course fee (labs, etc.). 

 

Mary K. Knapek Scholarships *  

Mary K. Knapek Scholarships are awarded 

annually to female students enrolled in the 

Nursing Program. 
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The New York Capital Region Hispanic 

Chamber of Commerce Award 

It is the expressed wish of The New York 

Capital Region Hispanic Chamber of 

Commerce to establish a scholarship award 

to provide financial support to student(s). 

Preference is given to a student(s) who is a 

fulltime student with a Hispanic heritage in 

addition to being a U.S. citizen, who is 

interested in pursuing a degree within the 

healthcare profession. 

 

The Pave the Way Fund 

The Pave the Way Fund was established by 

Paula Colarusso in memory of her father 

who was a mason. The fund is meant to 

pave the way for generations of Maria 

students who meet the fund criteria. 

 

Shapiro/Lynch Scholarship*   

9ǎǘŀōƭƛǎƘŜŘ ōȅ tŜǘŜǊΣ tŀǘǊƛŎƛŀ ΩссΣ {Ŏƻǘǘ ŀƴŘ 

Allyson Shapiro, this scholarship is awarded 

to a student whose field of study is Allied 

Health. 

 

The Diane Deeley Scholarship 

The Diane Deeley Scholarship was 

established in her memory to support 

students enrolled in the BS Nursing 

Completion program at Maria College. 

 

The Krepa Family Scholarship Fund 

The Krepa Family Scholarship fund was 

established by a generous anonymous 

donor and will help provide tuition 

assistance for a student(s) pursuing a BSN 

degree and has a GPA of 3.0 or higher or 

pursuing a degree in Occupational Therapy. 

Priority to Veteran applicants. 

 

Jean A. Schmitz Scholarship  

Awarded annually to nursing students with 

a demonstrated financial need and a record 

of academic achievement, with priority 

given to those who are attend full time.  

The Louis VanZutphen Family Scholarship 

The Louis VanZutphen Family Scholarship, 

Class of 1993, ά¸ƻǳ Ƴǳǎǘ .ŜƭƛŜǾŜ ǘƻ 

!ŎƘƛŜǾŜΦέ. This endowed annual scholarship 

is established by a generous and 

compassionate friend in honor and memory 

ƻŦ [ƻǳΩǎ ǿŜƭƭ-lived life. At age 48, Lou 

graduated from Maria College and began a 

20 year career at the Capital District 

Psychiatric Center as an 

exemplary psychiatric nurse and 

manager.  His legacy of mentoring friends, 

students, colleagues and clients will 

continue for generations through this 

endowment. 

 

Maria College Presidential Scholarship 

Funded by members of the Maria College 

community, Presidential Scholarships are 

awarded each year to promising students in 

any major field of study who demonstrate 

financial need. Students should have a 

minimum GPA of 3.0 to apply. 

 

¢ƘŜ aŀǳǊŜŜƴ hΩ.ǊƛŜƴ ŀƴŘ tŀǳƭ CΦ ±ƻƎǘ 

Scholarship 

In recognition of the leadership and 

ƎŜƴŜǊƻǎƛǘȅ ƻŦ aŀǳǊŜŜƴ 9Φ hΩ.ǊƛŜƴ ŀƴŘ 5ǊΦ 

Paul F. Vogt, the scholarship has been 

established to provide financial support to 

students with unique educational needs. 

The scholarship is designed to assist 

students who have demonstrated 

perseverance and are committed to 

achieving personal, academic and career 
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goals despite experiencing learning 

challenges. The scholarship(s) will be 

awarded to matriculated Maria College 

students with documented learning 

challenges and financial need. 

¢ƘŜ aƛŎƘŀŜƭ {ǇŜŎǘƻǊ Ψуо aŜƳƻǊƛŀƭ 

Scholarship* 

Established by the family and friends of 

aƛŎƘŀŜƭ {ǇŜŎǘƻǊ Ψуо ǘƻ ƘƻƴƻǊ Ƙƛǎ ƭƛŦŜ ŀƴŘ 

legacy, this fund will provide scholarship aid 

to male nursing students in the Associate 

Degree program. 

The Mohawk Valley Medical Associates 

(MVMA) Scholarship 

The Mohawk Valley Medical Associates 

(MVMA) scholarship is designated for an 

individual(s) who are from one of the 

following nine-county geographic areas, 

Schenectady, Saratoga, Fulton, 

Montgomery, Warren, Washington, Albany, 

Rensselaer, and Schoharie counties. The 

individual(s) should demonstrate financial 

need and plan to work in one of the nine-

county geographic areas as listed above 

after graduating with their nursing degree 

from Maria College. 

 

¢ƘŜ wƻōƛƴ [Φ .ǳǊƪƘŀǊŘǘ Ψлс aŜƳƻǊƛŀƭ 

Scholarship  

This endowed scholarship was created by 

Donald W. and Teresa L. Hewett in loving 

memory of Robin L. Burkhardt, a Maria 

College graduate who was a compassionate, 

determined and highly regarded healthcare 

professional.  The scholarship will provide 

financial assistance to nontraditional 

students who are either returning to further 

their nursing education after serving in the 

workforce or entering the nursing field for 

the first time after serving in another 

profession. 

The Sr. Gail Waring, RSM Scholarship  

Established in honor of Sr. Gail Waring, this 

scholarship is awarded to those students 

who demonstrate financial need, are in 

good academic standing and who are 

committed to service in the tradition of 

Catherine McAuley. 

The Theresa McDonald Scholarship Fund 

This endowed scholarship was created in 

loving memory of Theresa McDonald, a St. 

tŜǘŜǊΩǎ ƴǳǊǎƛƴƎ ƎǊŀŘǳŀǘŜ ŀƴŘ ƳƻǘƘŜǊ ƻŦ 

eight children who worked nights to 

support her family. The scholarship will 

provide financial assistance to non-

traditional students enrolled in the nursing 

program.  

Awards are based on financial need and/or 

academic achievement.  
*Priority for scholarships is given to full-time 

students. 
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Admissions Information 
Admission to the College is offered on a 

selective basis. In selecting a student for 

admission, Maria College looks for evidence 

ƛƴ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ŀƴŘ 

extracurricular activities regarding potential 

for success at and contribution to Maria 

College.  

GENERAL APPLICATION PROCEDURE 
To be considered for admission, applicants 

are required to submit: 

ω An Application for Admission 

ω Official high school transcript* or its 

equivalent. 

ω All official college transcripts (transfer 

students only). 

Applicants are encouraged, but not 

required to: 

ω Submit SAT or ACT test scores. 

ω Submit a personal essay/ statement. 

ω Provide an academic letter of 

recommendation. 

ω Participate in an Admission Interview. 

Applicants who do not meet all admission 

standards may be asked to submit 

additional documentation to support their 

application including but not limited to, SAT 

or ACT scores, essay recommendation or 

admission interview. (Applicants are 

strongly advised to schedule an 

appointment for an interview with an 

Admissions Counselor and use the 

opportunity to tour the campus.) 

ϝ!ƭƭ ŘƻŎǳƳŜƴǘǎ ǎǳōƳƛǘǘŜŘ ŦƻǊ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ 

file become the property of Maria College and will 

not be released. This includes, but is not limited to, 

transcripts, GED certificates, and recommendation 

letters. 

ADMISSION REQUIREMENTS FOR 

SECONDARY SCHOOL STUDENTS 
Maria College is committed to enrolling 

qualified applicants whose backgrounds and 

ǘŀƭŜƴǘǎ ǿƛƭƭ ŜƴƘŀƴŎŜ ŜŀŎƘ ƻǘƘŜǊΩǎ 

educational experiences. It is recommended 

that all candidates for admission pursue a 

strong college preparatory program and 

that they select challenging courses in their 

senior year. All offers of admission are 

made on the condition that the student 

earns a high school diploma or the 

equivalent. 

The secondary school record is our principal 

concern. High school students interested in 

attending Maria College should have an 

average above 80%, or 2.5 on a 4-point 

scale. For the Practical Nurse Certificate 

program, 2.0 on a 4 point scale will be 

considered. Leadership qualities and 

extracurricular activities are also taken into 

consideration. While not required, it is 

strongly encouraged that all candidates for 

admission visit Maria College and meet with 

an Admissions Counselor. The submission of 

test scores is optional for admission, 

however scores are considered when 

submitted and may be asked of students 

when additional information is needed for 

an admission evaluation or for proper 

course placement. 

Application Deadlines: 

Regular Decision: The deadline for 

freshman applicants is March 1st. Students 

who are accepted through regular decision 

have until May 1st to decide to attend 
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Maria College and submit their enrollment 

deposit. This deposit is non-refundable 

after May 1st. 

Late Admission: Students may continue to 

apply for admission until August 15th. 

Admission decisions will depend, in part, on 

whether there is available space.   

Nursing and Occupational Therapy 

Assistant Deadlines:  

Applications for the Associate Degree in 

Nursing program and the Associate Degree 

in Occupational Therapy Assistant program 

must be submitted by March 1st, with a 

deposit deadline of April 1st. The 

Admissions Office will continue to accept 

applications to these programs after the 

March 1st deadline, however space will be 

subject to availability. Students accepted 

into the programs by the March 1st 

deadline who do not deposit by April 1st 

will no longer be guaranteed a seat in the 

programs. 

ADMISSION REQUIREMENTS FOR 

TRANSFER STUDENTS 
Maria College enrolls transfer students in 

the fall and spring semesters. Prospective 

students should demonstrate a strong 

record of success in post-secondary studies 

and have a cumulative GPA of 2.0 or higher 

on a 4.0 point scale. Transfer applicants 

must submit: 

ω An Application for Admission. 

ω All college and university transcripts from 

other institutions. 

ω An official high school transcript or its 

equivalent. Applicants are encouraged but 

not required to submit: 

ω A personal essay/statement. 

ω An academic/work letter of 

recommendation. 

Transfer Credit: 

Maria College will accept transfer credit for 

courses taken at another accredited 

institution under the following conditions: 

ω Courses completed at another institution 

transfer only as credit and not as letter 

grades or quality points. 

ω The transfer course must satisfy a 

ǊŜǉǳƛǊŜƳŜƴǘ ƻǊ ŜƭŜŎǘƛǾŜ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

academic program. 

ω The subject matter content, level and 

credit hours of the transfer course must be 

equivalent to that of the Maria College 

course. 

ω Credit will only be transferred for courses 

with a grade of C or better (applying only to 

the highest level course in a sequence), 

unless there is a higher performance 

standard for specific courses in an academic 

program. 

ω There is a 7 year limit on transfer credit 

for natural science, math and English 

writing courses and a 5 year limit for 

computer science courses (applying only to 

the highest level course in a sequence). 

ω Transfer credit will not be accepted for 

RES 201, Foundations of Social Justice, 

which is required in all Maria College 

academic programs. 

 

ADMISSION REQUIREMENTS FOR 

INTERNATIONAL STUDENTS 
Applicants from foreign countries are urged 

to complete their applications at least 3 

months before they plan to enroll. In 

addition to the information required for 

secondary school or transfer students, 
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international applicants must provide the 

following: 

ω LŦ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘǎ ŀǊŜ ŦǊƻƳ ŀ ¦Φ{Φ ƻǊ 

Canadian institution, applicants may submit 

them directly to Maria College. However, if 

the academic credentials are from any 

other country, applicants must contact a 

credential evaluation service and submit 

credentials, college transcripts and any 

required fees to the agency for a course by 

course evaluation and subsequent 

submission to Maria College. Credentials 

will not be reviewed without an outside 

evaluation. We recommend that applicants 

use the following credential agency:  

World Education Services, Inc. (WES) 

Bowling Green Station  

P.O. Box 5087  

New York, N.Y. 102745087 

www.wes.org/students/ index.asp  

Phone: (212) 966-6311  

Fax: (212) 739-6100  

ω 9ƴƎƭƛǎƘ ǇǊƻŦƛŎƛŜƴŎȅ ƛǎ ǊŜǉǳƛǊŜŘ ƻŦ ŀƭƭ 

international applicants. The Test of English 

as a Foreign Language (TOEFL) is used for 

ǘƘƛǎ ǊŜǉǳƛǊŜƳŜƴǘ ŦƻǊ ǎǘǳŘŜƴǘΩǎ ǎŜŜƪƛƴƎ 

initial I-20 to determine their level of 

English proficiency and to enable the 

College to meet their academic needs. The 

applicant must obtain a minimum score of 

500 on a paper- pencil test, 173 on a 

computer-based test, or 61 on the internet-

based test to qualify for admission. A 

student who has been accepted is required 

ǘƻ Ŧƛƭƭ ƻǳǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ /ŜǊǘƛŦƛŎŀǘŜ ƻŦ 

Financial Responsibility, show proof of 

finances, and pay the non- refundable 

enrollment deposit prior to the issuance of 

an I-20 form. If applying for an initial visa, 

the student must take the I-20 form and 

valid passport to the U.S. Consulate or 

embassy and apply for a visa. If the student 

is transferring the I-20 form from another 

U.S. institution, they will take the I-20 to the 

current institution for the transfer. 

NOTE: International students should take 

into account that tuition and fees are based 

on 1 year of study. Additional costs will also 

be incurred due to cost of living and travel 

expenses. International students with 

questions regarding student support 

services should contact the Student Success 

Center. 

PHYSICAL EXAMINATION, 

IMMUNIZATIONS AND LABORATORY 

TESTS 

New York State Public Health Law 2165 

requires that all persons born after January 

1, 1957 must be in full compliance with 

State Immunization requirements. Students 

must show protection against Measles, 

Mumps, and Rubella. They must also show 

protection against Meningitis within the 

past 5 years or submit a signed Meningitis 

²ŀƛǾŜǊ CƻǊƳΣ ŀǾŀƛƭŀōƭŜ ƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ 

Office. The immunization documentation 

must be submitted within 30 days of the 

start of the term. All immunization 

documentation can be sent to the 

ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ Ǿƛŀ ƳŀƛƭΣ ŜƳŀƛƭ 

(registrar@mariacollege.edu), or fax (518-

730-9623). 

If immunization documentation is not 

submitted, the respective student will not 

be permitted to continue attending classes, 

will be officially dropped from classes and 

will be responsible for tuition liability. 
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Following acceptance to a Nursing or 

Occupational Therapy Assistance program, 

a physical examination and specific 

laboratory tests are required. The Health 

Report Form must be completed by a 

physician or a certified health care 

practitioner and uploaded with the other 

ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƭŜŎǘǊƻƴƛŎ 

health care account.  

RE-APPLICATION PROCEDURE 

Students who have previously applied to 

the College but did not enroll, and wish to 

re-apply must file another application for 

admission. If a student re-applies after 2 

years from the original date of application, 

transcripts from high school and all 

previous institutions must be resubmitted. 

Students who were academically dismissed 

from the College and have met the 

conditions for readmission, and students 

who have not attended Maria College for a 

period of more than 5 years, must file 

another application for College admission. 

RE-ENROLLMENT 

A student who has previously attended 

Maria College as a matriculated student, 

has not been at Maria College for more 

than one semester, and did not file a leave 

of absence ǘƘǊƻǳƎƘ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ Ƴǳǎǘ 

complete a re-enrollment application, 

available through the Admissions Office, 

and must also submit any transcripts from 

all colleges attended since last enrolled at 

Maria College. 

Students on a medical leave of absence 

must provide medical clearance 

documentation upon re- enrollment to the 

wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ 

DENIALS 

Any applicant who is initially denied 

admission into the College must wait one 

calendar year before re-applying. During 

that time, the student must complete at 

least six credit hours of coursework with 

grades of C or better at another post-

secondary institution in order to be 

considered for admission into Maria 

College.  

ADDITIONAL REQUIREMENTS FOR 

ADMISSION TO A NURSING 

PROGRAM 

RN-BS Degree in Nursing Completion & RN-

BS Degree in Online Nursing Completion 

The Bachelor of Science (BSN) degree in the 

Nursing Completion Program and the 

Bachelor of Science (BSO) in Online Nursing 

Completion is designed for students who 

have obtained an unencumbered RN 

License from the state of New York or have 

graduated with the Associate Degree in 

Nursing (ADN) within 6 months of the start 

of the program. The program is designed to 

offer flexibility to working RNs to complete 

their BS degree in Nursing. In addition to 

the regular admission standards, the 

following must be met by the students: 

 

ω Completion of an associate degree or 

diploma in nursing from an accredited 

school of nursing with a GPA of 2.5. 

ω Maintain a current unencumbered RN 

license within the United States or U.S. 

Territory, and professional liability coverage 

or meeting the RN licensure requirement 

within 6 months of the completion of the 2 

year associate degree in nursing. 
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Course work within the BS degree in the 

Nursing Completion Programs will require 

the student to have a firm foundation in 

liberal arts and nursing, as well as a license 

and the ability to practice nursing. These 

requirements ensure that the student is 

ǇǊŜǇŀǊŜŘ ǘƻ ƳŜŜǘ ǘƘŜ ǇǊƻƎǊŀƳΩǎ ŘŜƳŀƴŘǎΦ 

Diploma graduates must have earned credit 

for their non- nursing course work at 

another accredited college or university for 

transfer to Maria College. 

Associate in Applied Science in Nursing 

Students applying for the Nursing program 

are encouraged to submit all required 

documentation prior to March 1st. The 

Nursing program is highly selective, with 

competitive and limited enrollment. 

Applicants are encouraged to take 4 years 

of science and math courses during high 

school. In order to be admitted directly into 

the Nursing program, the following must be 

satisfied in addition to the regular 

admission standards: 

Successful completion of a laboratory in 

biology and chemistry as evidenced by: 

ω A final grade of 80 or higher in both 

subjects from high school. 

ω A grade of C or better in both biology and 

chemistry college credit bearing courses, or 

ω A grade of C or better in a 4 credit 

Anatomy and Physiology I course, including 

ŀ ƭŀōΣ ǘƘŀǘ ƛǎ ŜǉǳƛǾŀƭŜƴǘ ǘƻ aŀǊƛŀ /ƻƭƭŜƎŜΩǎ 

Anatomy and Physiology I course. 

Passing scores on the Test for Essential 

Academic Skills (TEAS) VII: 

ω Preference for admission is given to 

applicants who meet the national mean on 

all 4 sections of the exam, however, the 

following scores are required: 

  Reading        70.5% 

  Mathematics        69.0% 

  Science         53.6% 

  English         63.8% 

ω Current high school students or students 

within 2 months of graduating from high 

school with SAT or ACT scores meeting or 

exceeding the following will be exempt 

from the TEAS VII: 

Evidence based  

Reading and Writing:       500 

Math:                       520 

 

ACT Composite:                 419  

The highest scores in the relevant sections 

of the SAT or ACT will be used to assess 

eligibility for exemption status. Students 

with a master degree will be reviewed on a 

case by case basis. 

ω {ǘǳŘŜƴǘǎ ǿƛǘƘ ŀ ƳŀǎǘŜǊ degree will be 

reviewed on a case by case basis. 

ω Students completing the MCAT with a 

score of 25 will be exempt from the TEAS 

VII. 

Practical Nursing Certificate 

The Practical Nursing Certificate (PNC) 

Program is a 16 month weekend program, 

with nursing courses beginning in the fall 

and spring terms. Interested students are 

encouraged to complete their application 

prior to December 1 or March 1 for the 

spring and fall terms. In addition to the 

regular admission standards, applicants 

must: Achieve a successful total score on 

the TEAS-VII and preferences for admissions 
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is given to applicants who meet the national 

mean on all four sections of the exam. 

Additional Information on the TEAS: 

A prospective student may attempt the 

TEAS three times prior to December 1st if 

they are applying for the Practical Nursing 

Certificate (PNC) program, or March 1st if 

applying for the Associate Degree in 

Nursing (ADN) program.  

ω TEAS scores are valid for 2 years; students 

whose scores are older than 2 years must 

re-test. 

ω Interested nursing students who do not 

meet the academic criteria for nursing, but 

meet the college requirements, will be 

admitted to the General Studies program. 

ω If the TEAS exam is the only requirement 

not met after the student receives the 

acceptance to the college in General Studies 

program, students may submit their new 

TEAS scores to be reconsidered for 

admission to the appropriate Nursing 

program, if space is available.  

 

Accuplacer Reading/Math assessment 

scores may be considered. 

Once a student has matriculated to the 

College, the student will need to follow the 

policies and processes for the Change of 

Status to Nursing. A student may take the 

TEAS VII test only 2 additional times after 

ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ŎƭŀǎǎŜǎ ŘǳǊƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 

initial matriculated semester. 

ω There must be a minimum of 45 days 

between tests. 

ω If multiple exams are submitted, 

admissions will use the highest scores from 

the relevant sections for admission 

decisions. 

Students have inquired about Maria College 

accepting the HESI ςA2 exams instead of 

the TEAS scores.  In short, yes, we will 

accept the HESI-A2 with the proper sections 

for admissions.  While admissions 

committee prefers the TEAS exam to 

measure the ǎǘǳŘŜƴǘΩǎ success because of 

how our Nursing curriculum is prepared, we 

also understand the burden that an 

additional test could have on the students.  

Maria College requires a minimum 

competency of 70% in each of the following 

subject areas Reading Comprehension, 

Vocabulary and General Knowledge, 

Grammar, Math, Biology, Chemistry, and 

Anatomy & Physiology for the HESI-A2 to be 

acceptable. Scores from the TEAS and HESI-

A2 cannot be combined. 

AUDITORS & NONMATRICULATED 

STUDENTS 

A student who plans to attend Maria 

College without the intention of receiving a 

degree from the college may enroll as an 

auditor or a non- matriculated student.  

ω Any student who is interested in taking a 

course without receiving credit will be 

considered an Auditor. 

ω Any student interested in taking courses 

at Maria College but does not intend to 

complete a degree or certificate from the 

college, is considered a non-matriculated 

student.   

 

New students interested in auditing a 

course or enrolling as a non- matriculated 

student must: 
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ω Complete the appropriate application 

through the Admissions Office. 

ω Submit proof of high school graduation or 

its equivalency. (Note: if a course has 

prerequisites, the student must provide 

evidence that the student has satisfied the 

ŎƻǳǊǎŜΩǎ ǇǊŜ-requisites.) 

CHANGE OF STATUS TO NURSING 

Any student enrolled in a General Studies 

program who intends to change majors to 

the Associate Degree in Nursing or Practical 

Nursing Certificate programs must consult 

with the Academic Registration Manager, 

ǿƛǘƘƛƴ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΣ ǿƘƻ ǿƛƭƭ ŎŜǊǘƛŦȅ 

that all entry requirements have been met, 

and submit a Change of  

Status Form by the following dates:  

ω Practical Nursing Certificate (PNC):                         

    November 25, 2024 

ω Associate Degree in Nursing (ADN):  

    March 1, 2025  

Approval for a student to change their 

major program of study to the Associate 

Degree in Nursing or the Practical Nursing 

Certificate programs requires additional 

documentation and compliance with the 

academic standards and published policies 

of the Nursing Department. 

Non-Discrimination Policy: 
Maria College is a nonprofit, independent, 

coeducational institution which does not 

discriminate in its enrollment or 

employment practices for any reason 

including race, sex, color, national origin, 

creed, sexual orientation, mental or 

physical disability, or any other 

characteristic protected by state, federal or 

local laws and ordinances. Information 

about the services, activities and facilities 

accessible to students or prospective 

students with disabilities is available from 

the Office of Accessibility Services. 

Information about the services, activities 

and facilities accessible to employees or 

prospective employees with disabilities 

regarding the Americans with Disabilities 

Act may be obtained from Rosa Lyn 

Vazquez, Human Resources Manager at 

(518) 861-2580 

CHANGE OF INTENT 

Students who wish to change their program 

of intent must complete a Change of Status 

form with their advisor and submit the form 

ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜΦ {ǘǳŘŜƴǘǎ ǿƛƭƭ ōŜ 

considered for admission to their new 

program of choice as of the date the form is 

recorded. Students who do not complete or 

submit the form may be placed on a waiting 

list. 

EVENING DIVISION 

The Evening Division offers degree 

programs primarily for those students 

whose work or family schedules preclude 

day enrollment. Evening Division courses 

are identical in content and level to those 

offered in the Day Division, and are 

scheduled in 3 hour blocks, Monday 

through Thursday, usually once a week. All 

evening associate degree programs are 

planned to span a 3 year period, although 

students may take fewer courses each 

semester and extend the program over a 

longer period of time. 
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The following degrees can be earned in the 

Evening Division: a bachelor degree in 

Healthcare Sciences; an associate degrees 

in General Studies, Liberal Arts and Nursing. 

Evening students interested in student 

support services should contact 

studentsupport@ mariacollege.edu. 

WEEKEND COLLEGE 

This innovative degree-granting division 

primarily serves working adults or others 

for whom day and evening schedules have 

been an obstacle to continuing their 

education.  

Weekend College students can usually 

complete degrees in the same 2 year time 

frame as traditionally enrolled day students 

by attending classes in 3 hour time blocks 

on Saturday and Sunday, every other 

weekend, year round. The Occupational 

Therapy Assistant (OTA) program requires 3 

years of weekend study. 

Fewer courses can be taken each semester 

to extend the program over a longer period 

of time to accommodate personal 

schedules. 

The following may be earned in the 

Weekend College: An associate degree in 

Occupational Therapy Assistant (OTA) and a 

Certificate in Practical Nurse (LPN Training). 

Weekend students interested in student 

support services should contact 

studentsupport@ mariacollege.edu. 

ONLINE/HYBRID COURSES 

As part of the mission to deliver high quality 

instruction in convenient scheduling 

formats, Maria College now offers online 

and hybrid courses. Students with family 

and work obligations have the opportunity 

to take college courses in a learning 

environment that allows them to complete 

course work at locations and times that are 

convenient for them. While most work is 

done from remote locations, some courses 

may require on-campus meetings for labs or 

exams. Most online courses span the 

timeline of a regular semester. 

Online courses are those that deliver 80% 

or more of the course content online; there 

are typically no face to-face meetings. 

Hybrid courses combine online and face-to- 

face instruction, delivering at least 50% of 

the content online. Hybrid courses typically 

require scheduled contact time, for 

example labs, and/ or examinations. Web-

Enhanced courses use web-based 

technology to facilitate what is essentially a 

face- to-face course. Instructors will use a 

Learning Management System (LMS) to 

post the syllabus, learning materials and/or 

discussion boards online. 

Students use the Blackboard Learning 

Management System (LMS) to access online 

course materials, learn the course content, 

submit homework assignments, and 

communicate with the instructor and fellow 

students. Online course materials may 

include online versions of textbooks, videos, 

presentations, visitation to Internet 

websites and the use of specialized 

software. Students enrolled in online 

courses have access to the same support 

services as students who attend face-to-

face courses on campus. 

This method of instruction is geared toward 

students who are self-motivated and are 
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capable of using technology. Successful 

online learners are self-starters with a 

desire to learn, who take initiative, are 

resourceful and persistent. Online learners 

work well alone, do not procrastinate, have 

good reading and comprehension skills, 

resist distractions and are comfortable 

without the social elements of face-to-face 

courses. All campus buildings have 

widespread wireless hotspots where 

students and faculty can connect with a 

wireless-enabled computer, including the 

Marian Hall courtyard. 

Wireless computer users should always take 

the necessary steps to protect their 

computer with virus protection software, 

spam filtering and anti-phishing software. 

Attendance in an online course or online 

portions of a hybrid course is defined as an 

active post or submission within the course. 

This standard will be used to determine all 

attendance criteria, including but not 

limited to, whether a student has never 

having attended a course and the last date 

of attendance. 

Students interested in one-on-one support 

with Blackboard should seek assistance 

ǘƘǊƻǳƎƘ ǘƘŜ aŀǊȅ .ŜǘƘ hΩ.ǊƛŜƴ ¢ǳǘƻǊƛƴƎ 

Center located in Mercy Hall. 

NEW STUDENT PROGRAMMING  

The Student Success Center offers a range 

of programs and services aimed at helping 

new and first- time students adapt to life in 

higher education. For more information, 

please contact the Student Success Center 

at studentaffairs@ mariacollege.edu. 

 

Online College Consortium 

Maria College offers a variety of online 

courses through Acadeum, an online 

consortium of like-minded accredited 

colleges and universities that share online 

course offerings. A course taken through 

this consortium is considered institutional 

credit and will impact student grade point 

averages just like a Maria course. Maria 

College students can access a list of the pre-

approved Acadeum courses through the 

course search in MyMaria. These consortial 

courses have been pre-approved by Maria 

for students to request registration. Please 

note that all registrations are still 

dependent on advisor approval on a 

student-by-student basis. If you have any 

ǉǳŜǎǘƛƻƴǎ ǇƭŜŀǎŜ ŎƻƴǘŀŎǘ ǘƘŜ wŜƎƛǎǘǊŀǊΩǎ 

Office. 

TRANSFER ARTICULATION 

AGREEMENTS  

Maria College has signed articulation 

agreements with numerous schools, 

colleges and universities within the Albany 

capital region and beyond. Such 

agreements are designed to provide clearly 

defined educational pathways between two 

colleges or between a secondary school and 

a college. One type of articulation 

agreement facilitates effective transfer of 

credit for students wishing to pursue 

further study at another college or 

university upon completion of an academic 

program at Maria College. A second type of 

articulation agreement provides a pathway 

for secondary school graduates or students 

completing an academic program at 

another college or university into an 

academic program at Maria College. The 
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following table provides a list of current 

agreements with secondary schools, 2- and 

4 year colleges, and colleges with graduate 

programs. Information on articulation 

agreements can be found online at 

www.mariacollege. edu. It is important to 

note that new agreements are negotiated 

periodically and that credits usually transfer 

to most colleges and universities whether 

or not they are listed or are part of a 

transfer articulation agreement. 

 

NATIONAL COUNCIL FOR STATE 

AUTHORIZATION RECIPROCITY 

AGREEMENTS (NC-SARA) 

The National Council for State Authorization 

Reciprocity Agreements, in collaboration 

with the four regional higher education 

compacts, was established to develop and 

implement an effective and efficient 

reciprocal state-level authorization process 

for postsecondary distance education. Its 

mission is to provide broad access to 

postsecondary education opportunities to 

students across the country, to increase the 

quality and value of higher learning 

credentials earned via distance education, 

and to assure students are well served in a 

rapidly changing education landscape. 

On September 13, 2016, the New York State 

Board of Regents adopted new regulations 

requiring out-of-state institutions of higher 

education to seek and obtain New York 

State Education Department (NYSED) 

approval to offer distance education to New 

York State residents and to permit the 

Department to enter into the State 

Authorization Reciprocity Agreement 

(SARA). New York State joined SARA on 

December 9, 2016.  

New York State institutions participating in 

SARA are authorized to conduct distance 

education activity in other SARA member 

states under the terms and provisions of 

SARA. Maria College is an institutional 

member of the Council for the State 

Authorization Reciprocity Agreements (NC-

SARA.org/directory). In addition to 

our institutional reporting process online 

program students may access an additional 

review process with New York State 

(https://www.nysed.gov/college-university-

evaluation/complaints). 

Maria College is a member of the National 
Council for State Authorization 
Reciprocity Agreements (NC-SARA) and 
follows the complaint resolution policies 
outlined on the NC-SARA policies and 
procedures site (https://www.nc-
sara.org/sara-student-complaints-0). For 
students enrolled in fully online academic 
ǇǊƻƎǊŀƳǎΣ ǿƘƻ ƘŀǾŜ ŜȄƘŀǳǎǘŜŘ aŀǊƛŀΩǎ 
student grievance process, the student may 
choose to file a complaint with the Office of 
College and University Evaluation, New York 
State Education Department as outlined on 
their website https://www.nysed.gov/ 

college-university-evaluation/complaints. 

Students have two years to submit to this 
complaint process. Please note, this does 
not include complaints related to grades or 
student conduct violations, both of which 
are to be fully addressed via campus 
processes, not through the NC-SARA 
complaint resolution procedures. 
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Agree to Professional Licensure Disclosures  

Maria College agrees to provide notifications to students related to professional licensure. Any 

institution approved to participate in SARA that offers courses or programs designed to lead to 

Professional Licensure or certification or advertised as leading to Licensure must satisfy all 

federal requirements for disclosures regarding such Professional Licensure programs under 34 

CFR § 668.14 and § 668.43. For SARA purposes, these requirements will also apply to non-Title 

IV institutions. For SARA purposes, institutions that are unable, after all reasonable efforts, to 

determine whether a program will meet state professional licensure requirements shall provide 

the student or applicant with current contact information for any applicable licensing boards 

and advise the student or applicant to determine whether the program meets requirements for 

Licensure in the State where the student is located. Visit the NC-SARA Professional Licensure 

Directory: https://nc-sara.org/resources/professional-licensure.   

The following information is provided to assist prospective and current students in their 

research related to Professional Licensure Disclosures (34 CFR 668.43 ς Institutional 

Information). 

 

 Practical Nursing ς Certificate 

aŀǊƛŀ /ƻƭƭŜƎŜΩǎ Practical Nursing Certificate Program is accredited by the New York State Board 

of Regents, Office of the Professions. At the completion of the program, graduates are eligible 

to write the National Council Licensure Examination for practical nurse licensure.  Maria College 

has made the following determinations regarding the program meeting specific state licensure 

or certification requirements: 

 Meets (state 

abbreviations) 

Does 

Not 

Meet 

A Determination has not been made 

 NY   

AL,AK, AZ, AR, CO, CT, DC, DE, FL, GA,HI, ID, IL, IN, IA, KS, KY, LA, ME,MD, 

MA, MI, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK, OR, PA, 

RI, SC, SD, TN, TX, UT, VT, VA, WA, WV, WI, WY 

 

Registered Nursing ς AAS 

aŀǊƛŀ /ƻƭƭŜƎŜΩǎ Registered Nursing AAS Program is registered by the New York State Education 

Department and is accredited by the Accreditation Commission for Education in Nursing 

(ACEN).  At the completion of the program, graduates are eligible to write the National Council 

Licensure Examination for registered nurse licensure.  Maria College has made the following 

determinations regarding the program meeting specific state licensure or certification 

requirements: 
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Meets (state 

abbreviations) 

Does 

Not 

Meet 

A Determination has not been made 

NY   

AL,AK, AZ, AR, CO, CT, DC, DE, FL, GA,HI, ID, IL, IN, IA, KS, KY, LA, ME,MD, 

MA, MI, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK, OR, PA, 

RI, SC, SD, TN, TX, UT, VT, VA, WA, WV, WI, WY 

 

Occupational Therapy Assistant ς AAS 

aŀǊƛŀ /ƻƭƭŜƎŜΩǎ Occupational Therapy Assistant Program is accredited by Accreditation Council 

for Occupational Therapy Education (ACOTE) of the American Occupational Therapy 

Association, Inc. At the completion of the program, graduates are eligible to write the National 

Board for Certification in Occupational Therapy (NBCOT). Maria College has made the following 

determinations regarding the program meeting specific state licensure or certification 

requirements: 

  

Meets (state 

abbreviations) 

Does 

Not 

Meet 

A Determination has not been made 

NY   

AL,AK, AZ, AR, CO, CT, DC, DE, FL, GA,HI, ID, IL, IN, IA, KS, KY, LA, ME,MD, 

MA, MI, MN, MS, MO, MT, NE, NV, NH, NJ, NM, NC, ND, OH, OK, OR, PA, 

RI, SC, SD, TN, TX, UT, VT, VA, WA, WV, WI, WY 

 

 

Student Location 

aŀǊƛŀ /ƻƭƭŜƎŜ ǿƛƭƭ ŘŜǘŜǊƳƛƴŜ ŀ ǎǘǳŘŜƴǘΩǎ ƭƻŎŀǘƛƻƴ ŀǘ ǘƛƳŜ ƻŦ ŀǇǇƭƛŎation, during which students 

provide their home or permanent address. Once a student is aware of a change to their address 

ǘƘŜȅ Ƴǳǎǘ ǎǳōƳƛǘ ǘƘŜ ƻƴƭƛƴŜ ŎƘŀƴƎŜ ƻŦ ŀŘŘǊŜǎǎ ŦƻǊƳ ŀǾŀƛƭŀōƭŜ ƻƴ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǿŜōǎƛǘŜ ǿƛǘƘƛƴ 

45 days of the address change. 
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The following secondary schools and colleges have articulation agreements for graduates of 

selected curricula: 

School/College/ University Articulation Type 
Belanger School of Nursing Graduates with an Associate in Applied 

Science in Nursing to the Bachelor of Science 
degree in Nursing completion program at 
Maria College. 

Capital District Educational Opportunity 
Center (EOC),  
Hudson Valley Community  
 

College Graduates of the Nursing Assistant 
Program at the  
Capital District EOC with license to practice as  
Nursing Assistant to the Practical Nurse 
Certificate  
(LPN) program at Maria College with 
exemption from TEAS requirement and 
related fee. 

Capital Region BOCES Graduates of Capital Region BOCES Certified  
Nurse Aide Program with license to practice 
as CNA to Associate in Applied Science in 
Nursing at Maria College. 
 
Graduates of Capital Region BOCES Practical 
Nursing Program certified as LPN to an 
Associate in Applied Science in Nursing at 
Maria College. 
 
Graduates of Capital Region BOCES Sterile 
Processing Program with national 
certification for Sterile Processing to a 
Bachelor of Science in Health and 
Occupational Sciences at Maria College with 
credit for HOS 150, Introduction to Health 
Professions, and 4 elective credits. 

Columbia-Greene Community College Graduates with an Associate in Science in 
Nursing to a Bachelor of Science degree in 
Nursing Completion Program at Maria 
College. 
 
Graduates from Columbia-Greene 
Community  
College with an Associate in Science in Social 
Science to the Bachelor of Science in 
Psychology at Maria College with third year 
status. 
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School/College/ University Articulation Type 
Dominican College Graduates from Maria College with an 

Associate in Applied Science in Occupational 
Therapy Assistant to a Bachelor/Master of 
Science in  
Occupational Therapy at Dominican College. 

Empire State College,  
SUNY 

Graduates from the Maria College Bachelor 
of  
Science or Bachelor of Arts degree program 
to a Master of Arts, Master of Business 
Administration, or Master of Science degree 
program at Empire State College by early 
admission. 

Fulton-Montgomery Community College Graduates from Fulton-Montgomery 
Community College with an Associate in 
Applied Science degree in Human Services to 
the Practical Nurse Certificate program at 
Maria College. 
 
Graduates from Fulton-Montgomery 
Community College with an Associate in 
Applied Science degree in Health Studies to 
the Practical Nurse Certificate program at 
Maria College. 
 
Graduates from Fulton-Montgomery 
Community College with an Associate in Arts 
degree in Human Services to the Practical 
Nurse Certificate program at Maria College. 
 
Graduates from Fulton-Montgomery 
Community College with a Certified Nurse 
Assistant or Home Health Aid Certificate to 
the Practical Nurse Certificate program at 
Maria College. 
 
Graduates from Fulton-Montgomery 
Community College with a General Education 
Certificate to the Practical Nurse Certificate 
program at Maria College. 
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School/College/ University Articulation Type 
Fulton-Montgomery Community College 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Graduates with an Associate in Science in 
Nursing to a Bachelor of Science degree in 
the Nursing Completion Program at Maria 
College 
 
Graduates from Fulton-Montgomery 
Community College with Associate in Science 
in Business Administration to a Bachelor of 
Science in Healthcare Management at Maria 
College with a third year status. 
 
Graduates from Fulton-Montgomery 
Community College with Associate in Science 
in Health Studies to Bachelor of Science in 
Health and Occupational Sciences at Maria 
College with third year status 
 
Graduates from Fulton-Montgomery 
Community  
College with Associate in Science in Health  
Science to Bachelor of Science in Health and 
Occupational Sciences at Maria College with 
third year status 
 
Graduates from Fulton-Montgomery 
Community College with Associate in Science 
in Liberal Arts and Sciences: Science to 
Bachelor of Science in Health and 
Occupational Sciences at Maria College with 
third year status 
 
Graduates from Fulton-Montgomery 
Community College with Associate in Arts in 
Liberal Arts and Sciences: General Studies to 
Bachelor of Arts in Liberal Arts at Maria 
College with third year status 
 
Graduates from Fulton-Montgomery 
Community College with an Associate in Arts 
in Liberal Arts and Sciences: General Studies 
to Bachelor of Science in Psychology at Maria 
College with third year status 
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School/College/ University Articulation Type 
Fulton-Montgomery Community College  

Joint admission to associate degree at Fulton- 
Montgomery Community College and 
seamless entry into bachelor degree 
programs at Maria College as specified by 
articulation agreements 
 
Maria College will deliver a portion of the  
Practical Nurse Certificate Program on-site at 
Fulton-Montgomery Community College, 
with enrolled students officially designated 
as Maria College students. 

Hudson Valley Community College Graduates with an Associate in Applied 
Science in Nursing to a Bachelor of Science 
degree in the Nursing Completion Program at 
Maria College. 
 
Graduates with an Associate in Applied 
Science in Community Health Navigation to a 
Bachelor of Science in Healthcare 
Management at Maria College with 3rd year 
status. 

Memorial College of Nursing Graduates with an Associate in Applied 
Science in Nursing to a Bachelor of Science 
degree in the Nursing Completion Program at 
Maria College. 

Questar III - Rensselaer, Columbia and 
Greene Counties 

Graduates from the Questar III BOCES 
Certified Nurse Aide program with a CNA 
license to an Associate in Applied Science in 
Nursing at Maria College. 

Questar III BOCES - Rensselaer, Columbia and  
Greene Counties 

Graduates from the Questar III BOCES 
Certified Nurse Aide program with a CNA 
license to the Practical Nurse Certification 
program at Maria College. 

Samaritan Hospital School of Nursing Graduates with an Associate in Science in 
Nursing to a Bachelor of Science degree in 
the Nursing Completion Program at Maria 
College. 
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School/College/ University Articulation Type 
Schenectady County Community College Graduates from the Schenectady County 

Community College with an Associate in Arts 
in Liberal Arts: Humanities and Social 
Sciences with a concentration in Psychology 
to a Bachelor of Science in Psychology at 
Maria College with 3rd year status. 
 
Graduates from Schenectady County 
Community College with a Community Health 
Worker certificate to a Bachelor of Science in 
Healthcare Management at Maria College 
with credit for HCM 120, The U.S. Healthcare 
System and 3 elective credits. 
 
HPOG Students from Schenectady County  
Community College certified as a Nurse Aide 
or Home Health Aide to a Practical Nurse 
certificate (LPN) program at Maria College 
with exemption from the TEAS requirement 
and related fee; access for eligible Maria 
College students to HPOG funded Home 
Health Aide or short courses at Schenectady 
County Community College. 

SUNY Adirondack Graduates with an Associate in Science in 
Nursing to a Bachelor of Science degree in 
the Nursing Completion Program at Maria 
College. 

SUNY Ulster Graduates with an Associate in Science in 
Nursing to a Bachelor of Science degree in 
the Nursing Completion Program at Maria 
College. 

The Sage Colleges Graduates from Maria College with an  
Associate in Applied Science in Occupational  
Therapy Assistant to a Bachelor of Science in 
Interdisciplinary Studies in Health Studies at 
Russell Sage College. 
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School/College/ University Articulation Type 
The Sage Colleges Graduates from Maria College with an 

Associate in Arts in Liberal Arts to a Bachelor 
of Science in Nutrition at Russell Sage 
College. 
 
Graduates from Maria College with Associate 
in Science in General Studies to a Bachelor of 
Science in Applied Biology at the Sage 
Colleges of Albany. 
 
Graduates from Maria College with a 
Bachelor of Science in Psychology to a Master 
of Science in Forensic Mental Health at the 
Sage Colleges. 
 
Graduates from Maria College with a 
Bachelor of Science in Psychology to a Master 
of Science in Counseling and Community 
Psychology at the Sage Colleges. 
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Maria College Student Code of Conduct 
Maria College expects that its students will act as responsible, courteous, and law-abiding 

citizens and will treat others and campus facilities with appropriate respect and civility. Further, 

as members of an intellectual community, students are expected to maintain standards of 

personal and academic honesty in all coursework and examinations and to refrain from 

behaviors that are disruptive to the teaching and learning of others in the classroom. This policy 

prohibits conduct set forth in Section Prohibited Conduct (below). 

Scope of Policy 

This policy applies to all non-Title IX Student Code of Conduct Violations and Academic 

LƴǘŜƎǊƛǘȅΦ tƭŜŀǎŜ ǎŜŜ ǘƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· ό{ŜȄǳŀƭ aƛǎŎƻƴŘǳŎǘ tƻƭƛŎȅύ ŦƻǊ ǊŜǇƻǊǘǎ ǘƘŀǘ ƛƴǾƻƭǾŜ 

sexual misconduct allegations.  

Maria College may investigate any alleged violation of the Policy that occurs in the context of a 

College program, or activity, or otherwise affects the learning environment. The College will 

review reports to determine whether the conduct occurred, or had continuing effects on 

campus, or whether the College otherwise has a substantial interest in the allegations. A 

substantial interest includes: 

Any action that constitutes a criminal offense as defined by law; 

Any situation in which it is determined that there is an immediate threat to the physical health 

or safety of any student or other individuals; or 

Any situation that is detrimental to the educational interests, mission, or learning environment 

of the College. 

Communication Regarding Conduct Matters 

Students have the responsibility to respond promptly to all forms of communication regarding 

conduct matters. The Chief Student Affairs Officer or designee will communicate with students 

primarily through Maria College email account but can use phone calls, return receipt letters 

and certified letters. Failure to respond promptly to these types of communication may result in 

fines or additional sanctions. 

Definitions 

Reporting Individual/Party: Is the person who makes a report of Prohibited Conduct. 

Responding Individual/Party: 

Is the person who is alleged to have engaged in Prohibited Conduct. 

Prohibited Conduct: 

¢ƘŜ ŎƻƴŘǳŎǘ ǇǊƻƘƛōƛǘŜŘ ōȅ ǘƘƛǎ tƻƭƛŎȅ όάtǊƻƘƛōƛǘŜŘ /ƻƴŘǳŎǘέύ ƛǎ ǎŜǘ ƻǳǘ ōŜƭƻǿΦ ¢ƘŜ /ƻƭƭŜƎŜ ǿƛƭƭ 

respond to all reports of Prohibited Conduct pursuant to the applicable Procedures set out in 

this Policy. 
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Conduct that does not meet the definitions below or that is not otherwise prohibited by this 

Policy may violate other College policies. In appropriate cases, the Chief Student Affairs Officer 

or designee may refer such conduct elsewhere within the College for resolution. 

¢ƘŜ ŦƻƭƭƻǿƛƴƎ ƻŦŦŜƴǎŜǎ ŀǊŜ ǇǊƻƘƛōƛǘŜŘ ǳƴŘŜǊ ǘƘŜ /ƻƭƭŜƎŜΩǎ /ƻŘŜ ƻŦ /ƻƴŘǳŎǘΥ 

¶ Academic dishonesty: which includes, but is not limited to, plagiarism, cheating, misuse 

of academic resources or facilities, misuse of software, data, equipment or networks or 

any act that hinders the academic process. 

¶ Academic and professional misconduct: which includes, but is not limited to, misuse of 

academic resources or facilities, behavior inside or outside of the classroom, misuse or 

software, data, equipment, or networks, or any act that hinders academic progress. 

¶ Participating in any activity that disrupts or obstructs the normal operation of the 

college or its members, or inciting others to disrupt scheduled/ or normal activities. 

Specific examples include, but are not limited to the following: 

- Disruptive behavior 

- Insubordination to Faculty  

   or Staff 

- Noise Violations 

¶ Physical harm or threat of physical harm to any person(s). Specific examples include, 

but are not limited to the following: 

- Aggressive behavior 

- Physical violence which can include kicking, shoving, striking another person or 

attempting/ threatening to do the same. 

¶ Harassment occurs if an individual engages in conduct (physical, verbal, graphic, 

written, or electronic) that is sufficiently severe, pervasive, or persistent so as to 

interfere unreasonably with or limit the ability of another individual to participate in or 

benefit from the academic or other offerings of the College, or has the purpose of 

creating an intimidating or hostile environment. Harassment may include conduct that 

occurs based on race, color, ethnic, or national origin, religion, age, sexual orientation 

disability, or veteran status. Harassment can also include obscene, threatening behavior 

and/or verbal abuse. 

¶ Any unauthorized use of an image, electronic or other devices to make an audio or 

video record of any person that occurs in the context of a College program, or activity, 

or otherwise affects the learning environment without his or her knowledge or consent. 

¶ Conduct that threatens the mental or physical health and safety of any person(s). 

Specific examples include, but are not limited to the following: 

             Ϥ 9ƴŘŀƴƎŜǊƛƴƎ ƻƴŜΩǎ ǎŀŦŜǘȅ 
~ Endangering the safety of others 
~ Alcohol/drug use 
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~ Inhaling or ƛƴƎŜǎǘƛƴƎ ŀƴȅ ǎǳōǎǘŀƴŎŜ ǘƘŀǘ ŎƻǳƭŘ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƳŜƴǘŀƭ ǎǘŀǘŜ ƻǊ 
ƘŀǾŜ ŀ ƴŜƎŀǘƛǾŜ ƛƳǇŀŎǘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǿŜƭƭ-being 

¶ Theft or damage to personal or institutional property or services. Examples include, 

but are not limited to the following: 

- Theft 

- Theft of services 

- Vandalism 

- Damage to property 

- Possession of stolen property 

¶ Misuse of College identification cards, records, or documents, including forgery, 

alteration, or fabrication. Failure to comply/failure to act. Examples include but are not 

limited to the following: 

- Failure to comply with a directive of a College official, staff, faculty or 

representative 

- Furnishing false information to a College official, staff, faculty or representative 

- Intentionally reporting a false incident 

¶ Unauthorized entry, use, or occupation of College facilities that are locked, closed or 

otherwise restricted. Examples include, but are not limited to the following: 

- Unauthorized use/misuse of keys 

- Trespassing 

- Unauthorized use of property 

- Providing unauthorized access 

¶ False or bad faith allegations. Examples include but are not limited to the following: 

- Knowingly making a false complaint or report 

- Knowingly giving false information during a process outlined in this Policy. 

Reporting Violations of Code of Conduct 

All students, faculty, and staff may report a potential or actual violation of the Student Code of 

Conduct, other college policy or law with the Chief Student Affairs Officer or designee or 

designee or by filing a report online at www.mariacollege.edu/studentincident-reporting-forms.  

Investigation/Allegation Review Process 

Preliminary Review ς Upon receiving a report or otherwise learning of a claimed violation of the 

Student Code of Conduct or other policy, a designee of the Department of Student Life or will 

conduct a preliminary review of the complaint to determine if there is sufficient information or 

basis to conduct a disciplinary review. 

Meeting with Reporting Party or Other Members of the College Community 

 A designee of the Department of Student Life may meet with the reporting party to review the 

complaint and request additional information. The Designee of the Department of Student life 



75 
 

may also, in their discretion, meet with other members of the Maria College community who 

may have information to share in relation to the complaint or review other pertinent 

information. 

Dismissal of Complaint: If the Department of Student Life designee finds insufficient 

information or basis to support the complaint, they are authorized to dismiss the compliant. 

Notification to Responding Party:  If the Department of Student Life designee determines there 

is sufficient information or basis to support the complaint, the responding party will be notified 

in writing as to the receipt of the complaint, the opportunity to respond, and the need to meet 

with Hearing Board or Hearing Officer. The notification will also advise the student of the ability 

to request and engage in the informal resolution process prior to hearing. 

Informal Resolution 

A student can elect to take part in an informal resolution or Maria College could include this as 

a necessary step, so long as student agrees. The informal resolution is not a hearing. It is a 

meeting between the student and a staff member. The student will be encouraged to discuss 

and review information contained in the report and allegation(s) being brought against the 

student.  

During the informal meeting, the student charged will have the ability to choose from the 

following: 

ω !ŎŎŜǇǘ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜƛǊ ŀŎǘƛƻƴǎ ŀƴŘ ŀǇǇropriate sanctions will be issued and 

student will waive their rights associated with a formal hearing. 

ω 5Ŝƴȅ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜ ŀƭƭŜƎŀǘƛƻƴǎ ŀƴŘ ǊŜǉǳŜǎǘ ŀ ƘŜŀǊƛƴƎ ǘƻ ōŜ ƘŜƭŘ ōŜŦƻǊŜ ŀ 

hearing board or officer. 

Rights of Students Charged 

If an allegation is referred to a hearing board or officer, a student charged with a violation has 

the following rights: 

The student shall be informed in writing of the date, time, and place of the hearing. The student 

shall be allowed a reasonable time to prepare for the hearing. The student may choose to waive 

the time period in order to expedite the hearing process. The student shall be able to speak on 

their own behalf, present witnesses, and to ask questions. 

The student may review evidence, documents and reports pertaining to the allegation prior to 

the hearing by making an appointment, during regular hours with the Department of Student 

Life designee. The student may present additional evidence. Any additional evidence in form of 

pictures, documents, or written materials must be submitted to Department of Student Life 

designee for approval at least two (2) days before the hearing. Approval of additional evidence 

is at the discretion of the College. 
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The student may elect not to appear at the hearing. Absence shall be noted and hearing will be 

ŎƻƴŘǳŎǘŜŘ ƛƴ ǎǘǳŘŜƴǘΩǎ ŀōǎŜƴŎŜ ŀƴŘ ŀ ŘŜŎƛǎƛƻƴ ǿƛƭƭ ōŜ ǊŜƴŘŜǊŜŘΦ ²ƘŜǊŜ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ǎǘǳŘŜƴǘ 

has been charged in the same alleged incident, the College maintains the right to conduct a 

group hearing, when it deems appropriate. In the event of a group hearing, each individual 

charged will have the opportunity to present to the board and to be questioned separately. All 

individuals charged will be present for the questioning of all witnesses. The responsibility of 

each individual charged in the incident will be determined separately. 

Student Conduct Hearings 

Violations of the student code of conduct can be heard by a hearing board or a hearing officer 

at the discretion of the College. A single hearing officer can be assigned when a case involves 

sanctions less than suspension or dismissal from the College. In instances where the sanction 

may result in suspension or dismissal from the College a hearing board comprised of three (3) 

or more member will be established. 

 Process for Conduct Hearings 

The usual format for a hearing will be as follows: 

ω/ŀǎŜǎ ŀǊŜ ƛƴǘǊƻŘǳŎŜŘΣ ŀƭƭŜƎŀǘƛƻƴόǎύ ǊŜŀŘ ōȅ ǘƘŜ IŜŀǊƛƴƎ hŦŦƛŎŜǊ ƻǊ /ƘŀƛǊǇŜǊǎƻƴ ƻǊ 

designated representative of the hearing panel. 

ωhǇŜƴƛƴƎ ǎǘŀǘŜƳŜƴǘ ōȅ ǎǘǳŘŜƴǘ ŎƘŀǊƎŜŘΦ 

ωvǳŜǎǘƛƻƴǎ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘ charged by hearing officer or members of the hearing panel. 

ω{ǘŀǘŜƳŜƴǘόǎύκǊŜǇƻǊǘόǎύ ŦǊƻƳ ǿƛǘƴŜǎǎŜǎ ƻƴ ōŜƘŀƭŦ ƻŦ ǘƘŜ /ƻƭƭŜƎŜ όƛŦ ŀǇǇƭƛŎŀōƭŜύΦ 

ωvǳŜǎǘƛƻƴǎ ŦƻǊ /ƻƭƭŜƎŜ ǿƛǘƴŜǎǎŜǎ ŦǊƻƳ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊ ƻǊ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ƘŜŀǊƛƴƎ ǇŀƴŜƭ 

(if applicable). 

ωvǳŜǎǘƛƻƴǎ for College witnesses from student charged (if applicable). 

Statement(s) from witnesses on behalf of student charged (if applicable). 

ωvǳŜǎǘƛƻƴǎ ŦƻǊ ǎǘǳŘŜƴǘΩǎ ǿƛǘƴŜǎǎŜǎ ŦǊƻƳ ƘŜŀǊƛƴƎ ƻŦŦƛŎŜǊ ƻǊ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ ƘŜŀǊƛƴƎ 

panel. 

ωCƛƴŀƭ ǉǳŜǎǘƛƻƴǎ ŦƻǊ ǘƘŜ ǎǘǳŘŜƴǘ charged from hearing officer or members of the hearing 

panel.  

ω/ƭƻǎƛƴƎ ǎǘŀǘŜƳŜƴǘ ŦǊƻƳ ǎǘǳŘŜƴǘ ŎƘŀǊƎŜŘΦ 

Note: During the hearing, statements or reports are verbal unless a student or witness is 

absent, then written statements preapproved will be entered into the record. 

Responsibility is established based on a preponderance of the evidence (i.e., it is more likely 

than not that the student charged is responsible). Only evidence presented at the hearing shall 

be considered. 

Sanctions 

When a student accepts responsibility or is found responsible for a policy violation as an 

outcome of a hearing, the Department of Student Life designee, determines an appropriate 

sanction. A student found responsible for violating College policy may receive one or more 
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sanctions tailored to the violation(s). Individual circumstances, as well as aggravating factors, 

such as past misconduct by the student, or failure to comply with previously imposed sanctions, 

shall be considered when determining the level and scope of the sanction. 

Disciplinary actions include but are not limited to one or more of the following sanctions: 

No Consequences/Sanctions 

Disciplinary Warning: A disciplinary warning is issued to a student for violating College policy. 

Warnings notify student that subsequent violations will warrant more serious disciplinary 

action. 

Disciplinary Probation: Disciplinary probation is issued to a student for a specific period of time. 

This is more serious than a warning. It is a period of review during which the student must 

demonstrate the ability to comply with College policies. Students who violate their probation 

may face sanctions more punitive in nature. 

Disciplinary Suspension: Disciplinary suspension is a sanction imposed in which the student is 

separated and banned from the College for a specific or indefinite period of time. Such period 

may begin during or at the close of a semester. Upon the expiration of the suspension period, 

the student may be subjected to probation period during which the student is expected to 

comply with College policies. 

Expulsion: Permanent termination of status as a student of the College without opportunity for 

readmission. 

Fines and Restitution: Fines may be levied against students who violate College policy. Students 

are responsible for all fines levied against them for violating College policy. In addition, 

restitution may be imposed to recover damages or losses experience by the College. 

Educational Sanction: In some cases, a punitive sanction is inappropriate and an educational 

sanction may be imposed. This sanction is to help educate the student toward responsible 

behavior. These sanctions may include but are not limited to a written apology, educational 

assignment/paper, community service, volunteer service, etc. 

Appeal Procedures for Student Conduct Proceedings 

A student found responsible for a policy violation shall have the ability to appeal within five (5) 

calendar days from the receipt of the decision letter, on any of the following grounds: 

1. It can be clearly and specifically demonstrated that the student was denied a fair 

review. 

2. There is reason to believe the procedural rights of the accused student have been 

violated in a way that impacted the decision. 
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3. New information that was not available and could not have been available at the time 

of the hearing has surfaced, the consideration of which would have resulted in a 

different conclusion or sanction. 

The student must submit a written appeal to the Chief Student Affairs Officer or designee 

supporting one or more of the grounds outlined above.  A request must explain, in detail, the 

basis for the appeal.  The Chief Student Affairs Officer or designee will decide if there is 

sufficient documentation to modify or uphold the original sanction.  These decisions are final.  

In situations where new evidence is introduced, the Chief Student Affairs Officer or designee 

can decide to reopen the original hearing and the hearing board can uphold or modify its 

finding.  

Maria College Title IX & Prohibited Sex 

Discrimination Policy 
 

I. INTRODUCTION:   

A. Purpose of This Policy   

This policy identifies and defines conduct prohibited under this policy and the procedures 

and process that will be used to respond to allegations of Prohibited Conduct.   

Maria College (the College) will act on all notices of allegations of sex discrimination or 

retaliation. It will take necessary measures to end conduct that is in violation of this policy, 

prevent its recurrence, and remedy its effect on individuals and the community. Within any 

process related to this policy, the College provides reasonable accommodations to persons 

with disabilities and reasonable religious accommodations, when that accommodation is 

consistent with state and federal law.  

Situations involving other conduct that may be in violation of other student or employee 

conduct policies should be reported to Student Affairs for matters involving students, or 

Human Resources for matters involving faculty or staff. Situations involving other conduct 

relating to nonaffiliates should be reported to Campus Safety.  

  

B. Statement of Nondiscrimination   

Maria College does not discriminate and prohibits discrimination against any individual based 

on any category protected under applicable federal, state, or local laws.    

Accordingly, the College does not discriminate, and strictly prohibits unlawful discrimination 

on the basis of race (including traits historically associated with race, such as hair texture 

and protective hairstyles), color, religion, creed, national origin, ancestry, sex (including 

pregnancy, childbirth, or related medical conditions), gender, gender identity or expression, 

age, sexual orientation, physical or mental disability, citizenship, genetic information or 

predisposing genetic characteristics, marital status, familial status, domestic violence victim 

status, caregiver status, military status, including past, current, or prospective service in the 
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uniformed services, or any other category or characteristic protected by applicable law. 

When brought to the attention of the College, sex discrimination will be appropriately 

addressed by the College according to the procedures below, and discrimination on the 

basis of any other protected category will be addressed in accordance with applicable 

student or employee policies.   

The protections in this policy apply regardless of race, color, national origin, religion, creed, 

age, disability, sex, gender identity or expression, sexual orientation, familial status, 

pregnancy, predisposing genetic characteristics, military status, domestic violence victim 

status, or criminal conviction.   

  

C. Title IX of the Education Amendments of 1972    
Maria College does not discriminate in its admissions practices except as permitted by law, in 

its employment practices, or in its educational programs or activities on the basis of sex. As a 

recipient of federal financial assistance for education activities, the College is required by Title 

IX of the Education Amendments of 1972 to ensure that all of its education programs and 

activities do not discriminate on the basis of sex. Discrimination on the basis of sex includes 

discrimination on the basis of sex stereotypes, gender identity, gender expression, sexual 

orientation, and pregnancy or related conditions.   

The College has obligations under Title IX to provide certain supports and modifications to 

people experiencing pregnancy or related conditions in order to ensure their equal access to 

ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅΦ CƻǊ ŜȄŀƳǇƭŜΣ ǘƘŜ /ƻƭƭŜƎŜ Ƴǳǎǘ ǘǊŜŀǘ ǇǊŜƎƴŀƴŎȅ ƻǊ ǊŜƭŀǘŜŘ 

conditions in the same manner and under the same policies as any other temporary medical 

conditions and must allow voluntary leaves of absence. Students, employees, or applicants 

should contact the Title IX Coordinator for more information. Employees or applicants may also 

contact Human Resources for more information, because additional workplace laws and 

policies apply.  

 Pregnancy or related conditions include pregnancy, childbirth, termination of pregnancy, 

lactation; medical conditions related to pregnancy, childbirth, termination of pregnancy, or 

lactation; and recovery from pregnancy, childbirth, termination of pregnancy, lactation, or 

related medical conditions.  

The College also prohibits retaliation against any person opposing discrimination or 

participating in any discrimination investigation or complaint process, whether internal or 

external to the institution. Sex-based harassment, sexual assault, dating and domestic violence, 

and stalking are forms of sex discrimination, which are prohibited under Title IX and by the 

ColƭŜƎŜΩǎ ǇƻƭƛŎȅΦ   

D. Application of Section 504/Americans with Disabilities Act to this Policy   

In both practice and policy, Maria College adheres to the requirements of the Americans with  

Disabilities Act of 1990, as amended 2008 (ADA); Sections 504 and 508 of the Rehabilitation 

Act of 1973, as amended; and all other federal and state laws and regulations prohibiting 
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discrimination on the basis of disability. The College is committed to providing individuals 

with disabilities equal access and opportunity and strives in its policies and practices to 

provide for the full participation of individuals with disabilities in all aspects of campus life.  

Parties may request reasonable accommodations for disclosed disabilities to the Title IX 

Coordinator at any point relating to the implementation of this policy, including making a 

disclosure or report, and initiating a grievance procedure. Accommodations will be granted 

if they are appropriate and do not fundamentally alter the process. The Title IX Coordinator 

will not affirmatively provide disability accommodations that have not been specifically 

requested by the parties, even where the parties may be receiving accommodations in other 

College programs and activities. With the consent of the impacted student or employee, the 

Title IX Coordinator will work collaboratively with the Office of Accessibility Services (for 

students) or Human Resources (for employees) to ensure that approved reasonable 

accommodations (disability-related) are honored as applicable throughout any process 

related to this policy.  

E. To Whom This Policy Applies  

This policy applies to the entire Maria College community, including, but not limited to, 

students, student organizations, faculty, administrators, and staff, whether on or off campus 

(including study abroad), and third parties such as guests, visitors, vendors, volunteers, 

invitees, board members, and alumni when they are on campus or participating in College 

sponsored activities. This policy may also pertain to instances in which the conduct occurred 

outside of the campus or College sponsored activity if the College determines that the off-

campus conduct affects a substantial College interest, including access to the educational 

program or activity, safety and security, compliance with applicable law, and meeting its 

educational mission. Any member of the campus community, guest, or visitor who acts to 

deny, deprive, or limit the educational or employment opportunities and/or benefits of any 

member of the College community on the basis of sex is in violation of this policy.   

Members of the College community are expected to provide truthful information in any 

report, meeting, or proceeding under this policy.   

Any respondent who is not a College student, faculty member, or staff member is generally 

ŎƻƴǎƛŘŜǊŜŘ ŀ ǘƘƛǊŘ ǇŀǊǘȅΦ ¢ƘŜ /ƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǘŀƪŜ ŀǇǇǊƻǇǊƛŀǘŜ ŎƻǊǊŜŎǘƛǾŜ ŀŎǘƛƻƴ ŀƎŀƛƴǎǘ ŀ 

ǘƘƛǊŘ ǇŀǊǘȅ Ƴŀȅ ōŜ ƭƛƳƛǘŜŘ ŀƴŘ ǿƛƭƭ ŘŜǇŜƴŘ ƻƴ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ǘƘŜ ǘƘƛǊŘ ǇŀǊǘȅΩǎ ǊŜƭŀǘƛƻƴǎƘƛǇΣ ƛŦ 

any, to the College. When appropriate, the Title IX Coordinator will refer such allegations 

against third-party respondents to the appropriate office.  

The status of a party may impact which resources and remedies are available to them, as 

described in this policy.  

F. Academic Freedom  

The College is dedicated to an uncompromising standard of academic excellence and an 

unwavering commitment to academic freedom, freedom of inquiry, and freedom of 

expression in the search for truth. This policy and procedures are not intended to inhibit or 
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restrict free expression or exchange of ideas, abridge academic freedom, or prohibit 

educational content or discussions inside or outside of the classroom that includes germane, 

but controversial or sensitive subject matters protected by academic freedom.  

  

Members of the College community are free to express their views on any academic subject 

τ regardless of whether those viewpoints are provocative or controversial. Before 

proceeding with or continuing an investigation of any report of harassment or retaliation 

that involǾŜǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎǇŜŜŎƘ ƻǊ ƻǘƘŜǊ ŎƻƳƳǳƴƛŎŀǘƛƻƴΣ ǘƘŜ /ƻƭƭŜƎŜ ǿƛƭƭ ǘŀƪŜ ŎŀǊŜ ǘƻ 

distinguish between protected speech and hostile environment harassment. The Title IX 

Coordinator will take action as needed to re-ǎǘƻǊŜ ƻǊ ǇǊŜǎŜǊǾŜ ŀ ǇŜǊǎƻƴΩǎ ŀŎŎŜǎǎ ǘƻ ǘƘŜ 

CƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ ŀŎǘƛǾƛǘȅΦ  

  

G. Student Bill of Rights   

All Maria College students have the right to:   

Å Make a report (or decline to report) to local law enforcement and/or state police;   

Å Have disclosures of Sexual Assault, Domestic Violence, Dating Violence, and Stalking 

and all other forms of Prohibited Conduct treated seriously;   

Å Make a decision about whether or not to disclose a crime or violation and participate in 

the complaint resolution process and/or criminal justice process free from pressure by 

the institution;   

Å Participate in a process that is fair, impartial, and provides adequate notice and a 

meaningful opportunity to be heard;   

Å Be treated with dignity and to receive from Maria College courteous, fair, and 

respectful health care and counseling services, where available;   

Å Be free from any suggestion that the Complainant is at fault when these crimes and 

violations are committed, or should have acted in a different manner to avoid such 

crimes or violations;   

Å Describe the incident to as few representatives of Maria College as practicable and not 

be required to unnecessarily repeat a description of the incident;   

Å Be protected from retaliation by Maria College, any student, the Respondent, and/or 

their friends, family and acquaintances within the jurisdiction of the College;   

Å Access to at least one level of appeal of a determination;   

Å Be accompanied by an Advisor of choice who may assist and advice a Complainant or a 

Respondent during any meetings and hearings under the Policy and procedures; and   

Å Exercise civil rights and practice of religion without interference by the investigative, 

criminal justice, or complaint resolution process of Maria College.   

  

 

II. PROHIBITED CONDUCT:   

This policy prohibits sex discrimination, including sex-based harassment, and retaliation as 

defined below. These acts shall also be referred to as Prohibited Conduct under this policy.  
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A. Discrimination on the Basis of Sex   

Discrimination is defined as treating members of a protected category less favorably because of 

their actual or perceived membership in that category or as having a policy or practice that 

adversely impacts the members of one protected category more than others. Discrimination on 

the basis of sex includes discrimination on the basis of sex stereotypes, sex characteristics, 

pregnancy or related conditions, sexual orientation, and gender identity.  

  

B. Sex-Based Harassment   

Sex-based harassment is a form of sex discrimination and means sexual harassment and other 

harassment on the basis of sex, including on the basis of sex stereotypes, sex characteristics, 

pregnancy or related conditions, sexual orientation, and gender identity. Sex-Based Harassment 

includes the following:   

1. Quid pro quo harassment: An employee, agent, or other person authorized by the 

/ƻƭƭŜƎŜ ǘƻ ǇǊƻǾƛŘŜ ŀƴ ŀƛŘΣ ōŜƴŜŦƛǘΣ ƻǊ ǎŜǊǾƛŎŜ ǳƴŘŜǊ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳ ƻǊ 

activity explicitly or impliedly conditioning the provision of such an aid, benefit, or service 

ƻƴ ŀ ǇŜǊǎƻƴΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ǳƴǿŜƭŎƻƳŜ ǎŜȄual conduct.  

  

2. Hostile environment harassment: Consistent with state law, hostile environment sex-

based harassment is a form of sex discrimination and a form of discriminatory 

harassment. Unwelcome sexual advances, requests for sexual favors, requests for sexual 

contact, sexual comments, physical or visual conduct of a sexual nature, and sharing or 

displaying sexual images constitute sex-based harassment.      

This includes when:     

¶ Submission to such conduct is made either explicitly or implicitly a term or 

ŎƻƴŘƛǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΣ ŀŎŀŘŜƳƛŎΣ Ŏƻ-curricular, or campus life 

activities; or Submission to or rejection of such conduct by an individual is used as 

the basis for academic, student life, or employment decisions affecting that 

individual; or  

¶ Such unwelcome conduct is intentional or serves no legitimate purpose; or  

¶ Lǘ ƛƴǾƻƭǾŜǎ ǳƴǿŜƭŎƻƳŜ ŎƻƴǘŀŎǘ ǿƛǘƘ ǇŀǊǘǎ ƻŦ ŀƴƻǘƘŜǊ ƛƴŘƛǾƛŘǳŀƭΩǎ ōƻŘȅ ǿƘƛŎƘ Ƴŀȅ 

cause that person to feel degraded or abused; or  

¶ The unwelcome behavior is for the purpose oŦ ƎǊŀǘƛŦȅƛƴƎ ǘƘŜ ŀŎǘƻǊΩǎ ǎŜȄǳŀƭ ŘŜǎƛǊŜΤ 

or  

¶ ¢ƘŜ ǳƴǿŜƭŎƻƳŜ ŎƻƴŘǳŎǘ ŎƻƴǎǘƛǘǳǘŜǎ ƳƻǊŜ ǘƘŀƴ άǇŜǘǘȅ ǎƭƛƎƘǘǎ ƻǊ ǘǊƛǾƛŀƭ 

ƛƴŎƻƴǾŜƴƛŜƴŎŜǎέΤ ƻǊ   

¶ Such unwelcome conduct has the purpose or effect of unreasonably interfering 

ǿƛǘƘ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ŀŎŀŘŜƳƛŎ ƻǊ ǿƻǊƪ ǇŜǊŦormance or creating an intimidating, 

hostile, demeaning, or offensive working, learning, campus, or living environment.     

  

The following describes acts that may be unlawful sex-based harassment and are strictly 

prohibited:     
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¶ Unwelcome touching, pinchiƴƎΣ ǇŀǘǘƛƴƎΣ ƎǊŀōōƛƴƎΣ ōǊǳǎƘƛƴƎ ŀƎŀƛƴǎǘ ŀƴƻǘƘŜǊΩǎ ōƻŘȅΤ     

¶ Subtle or obvious pressure for unwelcome sexual activities;     

¶ Unwelcome requests for sexual favors accompanied by implied or overt threats 

concerning performance evaluations, promotion, etc.;   

¶ Unwelcome images, texts, social media posts, or other images or materials that are 

sexually demeaning or pornographic (this does not include images shown solely for 

the purposes of academic instruction or research); or     

¶ Unwelcome sexually oriented gestures, noises, remarks, jokes or comments about 

ŀ ǇŜǊǎƻƴΩǎ ǎŜȄǳŀƭƛǘȅ ƻǊ ǎŜȄǳŀƭ ŜȄǇŜǊƛŜƴŎŜΣ ǿƘƛŎƘ ŎǊŜŀǘŜ ŀ ƘƻǎǘƛƭŜ ŜƴǾƛǊƻƴƳŜƴǘ    

  

NYS workplace sexual harassment can take a variety of forms. Examples include, but are 

not limited to:   

¶ Unwelcome sexual propositions, invitations, solicitations, and flirtations;   

¶ Non-consensual sexual intercourse or other sexual contact;   

¶ Coercive behavior, unreasonable pressure, or manipulation to compel a person to 

engage in sexual activity;  

¶ Threats or insinuations that a ǇŜǊǎƻƴΩǎ ŜƳǇƭƻȅƳŜƴǘΣ ǿŀƎŜǎΣ ǇǊƻƳƻǘƛƻƴŀƭ 
opportunities, work assignments, academic grade, classroom assignments, or 
other conditions of employment or academic or other collegiate life may be 
adversely affected by not submitting to sexual advances;   

¶ Unwelcome verbal expressions of a sexual nature, including graphic sexual 
ŎƻƳƳŜƴǘŀǊƛŜǎ ŀōƻǳǘ ŀ ǇŜǊǎƻƴΩǎ ōƻŘȅΣ ŘǊŜǎǎΣ ŀǇǇŜŀǊŀƴŎŜΣ ƻǊ ǎŜȄǳŀƭ ŀŎǘƛǾƛǘƛŜǎΤ ǘƘŜ 
unwelcome use of sexually degrading language, jokes, or innuendoes; unwelcome 
suggestive or insulting sounds or whistles; obscene phone calls, mail, or email;   

¶ Sexually suggestive objects, pictures, videotapes, audio recordings or literature, 

placed on the work or study area, if not used solely for a legitimate educational 

purpose;   

¶ Non-consensual touching, grabbing, groping, pinching, or other physical contact;   

¶ Spreading sexual rumors; distributing intimate or sexual information about 

another person;   

¶ Causing or attempting to cause the incapacitation of another person in order to 

gain a sexual advantage over that person;   

¶ Electronically recording, photographing, or transmitting intimate or sexual 

utterances, sounds or images of another person.   

  

3. Sexual assault: an offense classified as a forcible or non-forcible sex offense under 

the uniform crime reporting system of the Federal Bureau of Investigation. Specifically, 

this includes:   

¶ RapeτThe penetration, no matter how slight, of the vagina or anus with any 

body part or object, or oral penetration by a sex organ of another person, 

without the consent of the victim.   
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¶ FondlingτThe touching of the private body parts of another person for the 

purpose of sexual gratification, without the consent of the victim, including 

instances where the victim is incapable of giving consent because of their age or 

because of their temporary or permanent mental incapacity.   

¶ IncestτSexual intercourse between persons who are related to each other 

within the degrees wherein marriage is prohibited by law.   

¶ Statutory RapeτSexual intercourse with a person who is under the statutory 

age of consent.  

  

4. Dating violence: violence committed by a person:  

¶ Who is or has been in a social relationship of a romantic or intimate nature with 

the victim; and  

¶ Where the existence of such a relationship shall be determined based on a 

consideration of the following factors: o The length of the relationship; o The 

type of relationship; and o The frequency of interaction between the people 

involved in the relationship. Emotional and psychological abuse do not 

constitute violence for the purposes of this definition.  

 

5. Domestic violence: felony or misdemeanor crimes of violence committed by a person 

who:  

¶ Is a current or former spouse or intimate partner of the victim under the family 

or domestic violence laws of the jurisdiction of the College, or a person similarly 

situated to a spouse of the victim;  

¶ Is cohabitating, or has cohabitated, with the victim as a spouse or intimate 

partner;  

¶ Shares a child in common with the victim; or  

¶ Commits acts against a youth or adult victim who is protected from those acts 

under the family or domestic violence laws of the jurisdiction.  

Emotional and psychological abuse do not constitute violence for the purposes of this 

definition.  

  

6. Stalking: Engaging in a course of conduct, on the basis of sex, directed at a specific 

ǇŜǊǎƻƴ ǘƘŀǘ ǿƻǳƭŘ ŎŀǳǎŜ ŀ ǊŜŀǎƻƴŀōƭŜ ǇŜǊǎƻƴ ǘƻ ŦŜŀǊ ŦƻǊ ǘƘŜ ǇŜǊǎƻƴΩǎ ǎŀŦŜǘȅ ƻǊ ǘƘŜ 

safety of others; or suffer substantial emotional distress.  

  

7. Sexual Coercion: The application of unreasonable pressure, including emotionally or 

physically manipulative actions or statements, or direct or implied threats, in order to 

compel the person to engage in sexual activity.  

  

8. Sexual Exploitation ƛǎ ǘƘŜ ŀōǳǎŜ ƻǊ ŜȄǇƭƻƛǘŀǘƛƻƴ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǎŜȄǳŀƭƛǘȅ ǿƛǘƘƻǳǘ 

consent, for the perpetrators own advantage or benefit, or for the benefit or advantage 
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of anyone other than the one being exploited. Sexual Exploitation includes, without 

limitation, causing or attempting to cause the incapacitation of another person in order 

to gain a sexual advantage over that person; causing the prostitution of another person; 

electronically recording, photographing, or transmitting intimate or sexual utterances, 

sounds or images of another person; allowing third parties to observe sexual acts; 

engaging in voyeurism; distributing intimate or sexual information about another 

person; and/or knowingly transmitting a sexually transmitted infection, including HIV, to 

another person.  

  

C. Retaliation:   

Retaliation is any materially adverse action taken against an individual because they were 

involved in the disclosure, reporting, investigation, or resolution of a report of Prohibited 

Conduct. Retaliation includes threats, intimidation, harassment, coercion, discrimination, 

violence, or any other conduct against any person by the College, a student, or an employee or 

ƻǘƘŜǊ ǇŜǊǎƻƴ ŀǳǘƘƻǊƛȊŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜ ǘƻ ǇǊƻǾƛŘŜ ŀƛŘΣ ōŜƴŜŦƛǘΣ ƻǊ ǎŜǊǾƛŎŜ ǳƴŘŜǊ ǘƘŜ /ƻƭƭŜƎŜΩǎ 

education program or activity, for the purpose of interfering with any right or privilege secured 

by this policy or by law, including Title IX or its regulations. Adverse action does not include 

perceived or petty slights, or trivial annoyances.   

  

The prohibition against retaliation applies to any individuals who participate (or refuse to 

participate) in any manner in an investigation, proceeding, or hearing, and to any student who 

refuses to participate in an investigation, proceeding, or hearing.  

   

wŜǘŀƭƛŀǘƛƻƴ Ƴŀȅ ƻŎŎǳǊ ŜǾŜƴ ǿƘŜǊŜ ǘƘŜǊŜ ƛǎ ŀ ŦƛƴŘƛƴƎ ƻŦ άƴƻǘ ǊŜǎǇƻƴǎƛōƭŜέ ǳƴŘŜǊ ǘƘƛǎ ǇƻƭƛŎȅΦ 

Good faith actions lawfully pursued in response to a report of Prohibited Conduct are not 

Retaliation.   

  

D. Consensual Relationships ς Fraternization Policy   

In an effort to promote efficiency of operations, improve productivity and morale, avoid 

conflict of interest, prevent favoritism and bias, and provide the best service to our students, 

no person in a management or supervisory position shall have an intimate, sexual or romantic 

relationship with a subordinate (direct or indirect reporting relationship) at the College. This 

policy applies to ALL employees of the College. Further, this shall also apply to relationships 

between faculty and students.  

Å Any manager or supervisor shall not fraternize with an employee whom they 

supervise or whose terms and conditions of employment they may influence are 

required to bring this to the attention of Human Resources immediately.  

Å Any faculty member or staff member shall not fraternize with any student with 

whom they teach or whose academic career they may influence, control or impact.  
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Å Maria College will try to place necessary and reasonable measures to avoid an 

actual or apparent conflict of interest. The supervisory employee may be demoted 

or reassigned to remove the supervisor-subordinate conflict.  

Å In the event no suitable accommodation can be arranged, it may be necessary for 

one of the individuals in the dating relationship to be assigned a new position at 

the College. The individuals involved in the dating relationship will be given the 

opportunity to determine which person will move. If no decision can be made, the 

College will make arrangements to reassign the manager/supervisor.  

  

Maria College reserves the right to assess current situations where a potential conflict of 

interest may exist. These situations will be looked at on a case-by-case basis by Human 

Resources.  

  

III. TITLE IX COORDINATOR:    

Maria College is committed to promoting a diverse, equitable, and inclusive working and 

learning environment free from sex discrimination. The Title IX Coordinator is charged with 

monitoring compliance with Title IX; providing education and training; and coordinating the 

/ƻƭƭŜƎŜΩǎ ǊŜǎǇƻƴǎŜΣ ƛƴǾŜǎǘƛƎŀǘƛƻƴΣ ŀƴŘ ǊŜǎƻƭǳǘƛƻƴ ƻŦ ŀƭƭ ǊŜǇƻǊǘǎ ƻŦ tǊƻƘƛōƛǘŜŘ /ƻƴŘǳŎǘ ǳƴŘŜǊ ǘƘƛǎ 

policy. The Title IX Coordinator acts with independence and authority and oversees all 

resolutions under this policy free from bias and conflicts of interest. The Title IX Coordinator is 

available to meet with any Student, Employee, or other individual to discuss this policy or the 

accompanying procedures and can be contacted at:  

Dr. Bill Boerner  

Title IX Coordinator  

700 New Scotland Avenue  

Albany, NY 12208 
titleix@mariacollege.edu  
650-383-4753 ext. 158  

Rosalyn Vazquez  

Deputy Title IX Coordinator  

700 New Scotland Avenue  

Albany, NY 12208 
rvazquez@mariacollege.edu  
518-861-2580  

Karen Conrad  

Deputy Title IX Coordinator  

700 New Scotland Avenue  

Albany, NY 12208 
kconrad@mariacollege.edu  

518-861-2529  

  

 A. Delegation of Duties Under This Policy   

Obligations in this policy assigned to a particular title, such as the Title IX Coordinator 

may be designated as appropriate by the College, including to external professionals.   

  

B. Conflicts of Interest or Bias   

Any individual carrying out any part of this policy shall be free from any actual conflict of 

interest or demonstrated bias that would impact the handling of a matter. Should the 

Title IX Coordinator have a conflict of interest, the Title IX Coordinator is to immediately 

notify the Senior Associate Vice President of Academic and Student Life who will either 

take, or reassign, the role of Title IX Coordinator for purposes of carrying out the 

handling and finalization of the matter at issue. Should any Investigator, Decision maker, 

or Appeal Panel Member have a conflict of interest, the Investigator, Decision maker, or 
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Appeal Panel Member is to notify the Title IX Coordinator upon discovery of the conflict 

so that the Title IX Coordinator may reassign the role as appropriate. This policy will 

note where parties have the opportunity to challenge the participation of any individual 

implementing this policy based on actual conflict of interest or demonstrated bias.   

  

IV. REPORTING HARASSMENT AND DISCRIMINATION   

A. Employee Reporting Obligations   

Maria College believes it is important to be proactive in taking reasonable steps to identify and 

prevent incidents of sex discrimination. All employees, with limited exceptions as identified by 

the College, are required to promptly provide to the Title IX Coordinator all complaints or 

reports of sex discrimination, including sex-based harassment, and all complaints or reports of 

discrimination and harassment to the Title IX Coordinator and share all information reported or 

made available to the employee.   

  

Researchers conducting IRB-approved human subjects research study designed to gather 

information about sex discrimination are not required to report to the Title IX Coordinator 

disclosures made in the course of that study.  

  

The College also encourages employees who themselves experience sex discrimination to bring 

their concerns to the Title IX Coordinator, though they are not required to do so.  

   

When providing this information to the Title IX Coordinator, the employee must include their 

own name and contact information, and all known details about an incident, which may 

include, if known, the dates, times, locations, names of involved individuals and the nature of 

the incident.  

  

Aside from this reporting obligation, employees will, to the fullest extent possible, maintain the 

ǇǊƛǾŀŎȅ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ƛƴŦƻǊƳŀǘƛƻƴΣ ŎƻƴǎƛǎǘŜƴǘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ FERPA requirements.   

  

In addition, certain members of the College community who interact with, supervise, 

chaperone, or otherwise oversee minors in programs or activities at the College or sponsored 

by the College are required to report immediately to the NYS Maltreatment Hotline is they have 

reasonable cause to suspect abuse or maltreatment of individuals under the age of 18. If there 

is suspected abuse or maltreatment of a minor on campus, ŎƻƴǘŀŎǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ /ŀƳǇǳǎ {ŀŦŜǘȅ 

at (518) 376-0690, the Title IX Coordinator, and call the NYS Child Maltreatment Hotline at 800-

342-3720.  

  

B. Crime and Incident Disclosure Obligations  

The Clery Act is a federal crime and incident disclosure law. It requires, among other things, 

that the College report the number of incidents of certain crimes, including some of the 

https://mariacollege.edu/about-maria/consumer-information/student-record-privacy-statement
https://mariacollege.edu/about-maria/consumer-information/student-record-privacy-statement
https://mariacollege.edu/about-maria/consumer-information/student-record-privacy-statement
https://mariacollege.edu/about-maria/consumer-information/student-record-privacy-statement
https://mariacollege.edu/about-maria/consumer-information/student-record-privacy-statement
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Prohibited Conduct in this policy, that occur in particular campus-related locations. The Clery 

Act also requires the College to issue a warning to the community in certain circumstances.  

   

In the statistical disclosures and warnings to the community, the College will ensure that a 

ŎƻƳǇƭŀƛƴŀƴǘΩǎ ƴŀƳŜ ŀƴŘ ƻǘƘŜǊ ƛŘŜƴǘƛŦȅƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ƴƻǘ ŘƛǎŎƭƻǎŜŘΦ ¢ƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ 

will refer information to Campus Safety when appropriate for a determination about Clery-

related actions, such as disclosing crime statistics or sending campus notifications.  

  

  

C. Coordination Among Multiple Institutions  

When such conduct involves students or employees from two or more institutions, such 

institutions may work collaboratively to address the conduct provided that such collaboration 

complies with the Family Educational Rights and Privacy Act.   

  

D. Public Awareness Events   

Employees are required to report to the Title IX Coordinator information about sex 

ŘƛǎŎǊƛƳƛƴŀǘƛƻƴ ƻǊ ƘŀǊŀǎǎƳŜƴǘ ǘƘŜȅ ƭŜŀǊƴ ŀōƻǳǘ ŀǘ ǇǳōƭƛŎ ŀǿŀǊŜƴŜǎǎ ŜǾŜƴǘǎ ǎǳŎƘ ŀǎ ŀǘ ά¢ŀƪŜ 

.ŀŎƪ ǘƘŜ bƛƎƘǘέ ƻǊ ƻǘƘŜǊ ǎƛƳƛƭŀǊ ǇǊƻƎǊŀƳǎΦ ¢ƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ǿƛƭƭ ƻǳǘǊŜŀŎƘ ŘƛǊŜŎǘƭȅ ǘƻ 

any identified complainant in a report of sex-based harassment disclosed at a public 

awareness event that takes place on-campus or in a school-sponsored online platform, 

ŜǎǇŜŎƛŀƭƭȅ ǿƘŜƴ ǘƘŜǊŜ ƛǎ ŀƴ ƛƳƳƛƴŜƴǘ ŀƴŘ ǎŜǊƛƻǳǎ ǘƘǊŜŀǘ ǘƻ ǎƻƳŜƻƴŜΩǎ ƘŜŀƭǘƘ ƻǊ ǎŀŦŜǘȅΦ ¢ƘŜ 

Title IX Coordinator must respond to reports of conduct that could constitute sex 

discrimination other than sex-based harassment if disclosed at public awareness events, 

wherever they occur. In all cases the College must use the information to inform its efforts 

to prevent sex-based harassment, including by providing tailored training to address alleged 

sex-based harassment in a particular part of its education program or activity or at a specific 

location when information indicates there may be multiple incidents of sex-based 

harassment.   

  

E. How to Make a Report to the College   

All complaints of violations of this policy will be taken seriously and in good faith. The Title 

IX Coordinator will provide information and guidance regarding how to file a complaint with 

the College and/or local law enforcement, as well as information and assistance about what 

course of action may best support the individual(s) involved and how best to address the 

complaint.   

  

Every reasonable effort will be made to maintain the privacy of those making a report to the 

extent possible. In all cases, the College will give consideration to the party bringing forward 

a report with respect to how the matter is pursued. The College may, when necessary to 

protect the community, initiate an investigation or take other responsive actions to a report, 

even when the person identifying a concern chooses not to participate in a resolution 

process and/or requests that the College not initiate an investigation.  






















































































































































